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Getting Started with Setting up Your Tournament

The following notes will help you have a successful first-time experience with the Joy of Tournaments. The instructions
that follow are far from exhaustive descriptions of each process. The Help option in the software provides you access to
well over 500 pages of documentation. The following notes are generic explanations that will help any person pick up
and start from scratch to set up your tournament. |f there are specific parameters about your tournament style that are
not addressed in this manual, email support@joyoftournaments.com with your specific questions.

Section I: Things to Do BEFORE the Tournament

Download the Software/Obtain the Latest Version.

The first step will be to download and install the most recent version of the software. If you perform this step more than a week in
advance of your tournament, it is HIGHLY RECOMMENDED that you repeat this step to update your software during the week of
your competition. If there are issues that have been reported at earlier tournaments, they may be addressed in the most recent
version. If you are using an older version, you may run into a problem that has already been fixed.

, File Download - Security Warning &J \

e  Go to www.joyoftournaments.com and

choose the link that says Software Do you want to run or save this file?

Update. Choose a link to begin the

download process. i"- Name: trials.exe
e HINT: If you have a good internet — Type: Application

connection, select the Full Version From: wwwjoyoftournaments.com

installation. If your connection is slow,

you may want to use the Program Only B save | [ Cancel

link. The only difference between the two

links is that the Program Only link does

notinclude the help files (which reduces || (g e lesfom olnemet canbeuoc hiflo o carptertaly

the size significantly). When you click on %2 software. What's the risk?

this link, you should see a dialog similar to

the following. Select the button labeled [Run].

( R —— T
737KB of trials.exe from www. joyoftournaments.com C... E@I&J

b

® The software should then begin to download onto
your computer. As the download occurs, a :
progress bar will show to indicate how far along @
the process is. The [Open] button will be gray
while the software is being downloaded. If the s e e T e
dialog remains and the [Open] button is no longer
gray, you can press the [Open] button for the next
step. Most of the time, this will be done for you
automatically. |

Estimated time left  Notknown (Opened so far 737KEB)
Download to: Temporary Folder
Transfer rate: 36.8KB/Sec

Open Open Folder Cancel
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Internet Explorer - Security Warning W—M

e When (if) the "Security Warning" appears, go
The publishe: Id not be ified. Al t b thi:
ahead and allow the program to run. s b SUAEEEE I S e

Name: trials.exe

Publisher: Unknown Publisher

Run '[ Don't Run ]

s This file does not have a valid digital signature that verifies its publisher. You
@ should only run software from publishers you trust. How can I decide what
A software to run?

®  Unzip the files onto your computer. When the following
dialog appears, press the [Unzip] button.

WinZip Self-Extractor - trial[1].exe

Tounzip all files in tial[1].exe ta the specified folder
press the Unzip button: / J
_ Furn WinZip
Unzip to falder:
ThEé-.I-:-H of Toumamsntsipdatey [ Browsze. . J | Cloze l
Oyenwrite files without prompling
*  When the process completes successfully, you should see a message similar to WinZip Self-Extractor [S_(J
the following dialog. Press the [OK] button to dismiss the success message, and
then press the [Close] button to dismiss the Winzip self-extractor window. Note: 15 filefs) unzipped successully

the actual number of files unzipped may vary.

Fle B Wew Faeoriies Tosk  Help &

e This step is the most important step and is the one which
will actually install the software on your computer. Find the
files which were unzipped. Go to your 'Start' button and
find the link for '‘My Computer'. Double-click on the "Local

s AL Fodes  [IE]-

* B
i Files Stored on This Comguber
System Tasks

L Views smeninfomanon | sheedDoamsnts _II Erenis Daamerts
%Y fsd o ramowm programa l..--sJ —

. A
Disk (C:)" icon. G Dhmicn st
Hard Disk Dwives
Other Places =
L leca DeE 1T
hj Wiy Nrrrk Flacas w
Devices with Removabie Storage

4
b A DD-EW Criel (D)
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& Propram Files

e QOpen up the "Program Files" folder. When you open up R Bk o Faitn Tow Heb
the "Program Files" folder, you may receive a warning Qo - @ T DO i [T
similar to the following:

Arkdrers £ A\ Prige o Fies

: These files are hidden.
[} mnﬂm:ﬂw

e | this warning appears, click on the "Show the contents B i i This felder contains files that keep your system working
of this folder" link that appears. et e P R S OM RO A ISE Oy,

< Liocd Dok}
3w boauments
) e Docurencs
o Computer
S M Motk Pl

®  Find the file called "The Joy of Tournaments". Once e |
inside the folder labeled "The Joy of Tournaments," you | e wes Fowis fom s »
should see something similar to the following. Openup | G - 0 F o | riss T
the folder labeled "Update". The “Update” folder is ARSI 1 raaar: Mhalth. Ly o Tostamets . Sl L
created by the “Unzip” process described on page 4. Fil and Faider Tadks &) '___,l o o Tt
The “Joy of Tournaments” folder may or may not exist g gjﬁﬁfm

yet. Fal s s fode

ks Flaces

1) Frogram Files:

£} Wy Bocursenis
oy Fhared Documesice

g Wy Conputer
S My Metmrk Flaes
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What you see at this point will depend on several settings on your computer (see images below for several
possibilities). There will be more than one file named 'setup’ in the 'Update’ folder. The one you are
looking for will usually have a blue computer icon beside it.

e When you find the 'setup’ icon, double-click on it to begin the installation.

Fle Edt Vew Favortes Tools Help

Qo - @ F | P [

Falders

Aderess |2 C\Program Filesi The Joy of Tournaments\Update

File and Folder Tasks

(29 Wake 2 rew fider

& Publish this ol o the
ek

l? Share this Folder

Dther Places

(5 The Jay of Toumaments
[ My Bocuments

|5 Shered Documents

2 My Computer

N4 My Hetwark Blaces

Details

Update
File Folder

Date Modfisd: Wednesday,
October 25, 2005, 5:43 PM

\
\EETI_IP.EXE/

=

_ISDEL EXE _setup.dl _syslicab
datal.cab DATA.TAG o exe
layout.bin t setup.bmp
» ©
SETUP IND setup.ins setup lid

& Update
File  Edit

eﬁatk b

Wiew  Favortes Tools  Help

J [" D search || Folders

EOX
ar

Acdress | (3 C:yProgram Files\The Joy of Tournaments|Update

@

File and Folder Tasks

129 Make a niew folder
& Publish this folder to tie
b

(%] setup.dl
& systcab
2 usert,cab
3 datat.cab.

| Share this folder

Other Places

[ lavout bin

|23 The Joy of Tournaments
e [ os.dat

I} My Dacurments
(5 Shered Docunerts
i My Complter
N My Metwark Flaces

Details

Update
File Folder

Dake Modiied: Wednesday,
Octeher 26, 2005, 5:43 PM

Size| Type: Date Modfied
294KB EX_Filz
KB Applcation
11KB Application Extension
183KB Cabinet Fis
46KB  Cabinet Fie
32,92ZKB  Cabinet File

11/19/1957 3:05 PM
11/19(1957 3:05 PM
11/19(1957 3:08 PM
11/3/2005 6:45 PM

1KB TAGFie

8473KB  Application 10f28/2005 5:35 PM
SKE DATFie 513071997 10:31 AM
1KE EINFie 114312005 6:48 PM
1KB. DATFie 5/6/1997 1115 M

40KB Bitmap Image

59KB Appication

1KB  Configuration Settinigs
S6KB  Internet Communic,.,
1KB LID File

7/11/2001 5:11 PM
11/19/1957 3:09 PM
11/3/2005 6:45 PM
11/3/2005 6:45 PM
11/3/2005 6:45 PM

File Edt View Favorites Tools  Help

Qs - O (F Psewan [ roldess

#cdress |53 C:iPragram Fies\The Joy of TounamentsiUpdate

File and Folder Tasks

(29 Make anew Folder
Publish this Folder tothe
a tiveb

|d Share this folder

Other Places

|2 The doy of Tournaments
[} My mocurents

=) Shared Docurments

i My Computer

N My fetwerk Flaces

Details

Update

File: Foldsr

Date MadFied: Wednesday,
October 26, 2008, 5:43 PM

& Update

File  Edit iew

Q- ©

Favorites  Tools  Help

| et [ Folders

Address |3 C\Program Files\The Joy of Tournaments\Updats

2 B

[TNSTHRTER | 15DELENE

File and Folder Tasks

(9 Mike.a new fldsr _setup.dl

Pulblish this folder to the
b Web

i Shiare this folder

lang.dat layout bin

jowexe

Other Places B

(D) The Joy of Taurnaments

[ty Documents

() Shared Documents
5ty Computer

N My betwork Flaces

setpins setup.lid

Details

Update
File Folder

Date ModFied: Wednesday,
Octaber 26, 2005, 5:43 PM

_systcsh

os.dat

_userl.cab

datal.cab

DATA.TAG

N \;@é\\ [}

setup bmp

SETURINT

i
3
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®  Run thru the setup process for The Joy of Tournaments. Click "Next". Click "Yes".

Welcome

‘wWeloome ta the The Jay of Tourmaments Setup
prograrn. T hiz pragrarm will install The Joy of
e Tournaments on your computer,

Itiz strangly recammended that pou st all Windows pragraris
before mwinning thiz Setup program.

Click Cancel to quit Setup and then close any rograms yod
have nrming. Click Mext bo continue with the Setup progran,

WARNING: This program is pratected by copynght law and
international treaties.

Unaitharized reproduction or distribution of this program, ar any
partion of it, may result in zevere civil and criminal penalties, and
will be prosecuted to the maximurm extent pozsible under law,

Carnicel

X

Pleaze read the following License Adgreement, Press the PAGE DOWHN ke to ses
the: rest of the agreement,

Software License Agreement

&

The Joy of Tourmaments ~
Copyright [c] 1933, 2000, 2007, 2002 Brent Hinkle, All nghts reserved.

IMPORTAMT-READ CAREFULLY: Thiz End-User License &areement ("EULS iz alegal
agreement between vou [either an individual or a single-entity] and Brent Hinkle

[Licensor'] for the SOFTWARE identified above, which includes the azsociated
SOFTWSRE components, any media, and any “onling’ or electonic docurmentation
["SOFTWARE"] By installing. copying, or othenwize using the SOFTWARE., you agree

to bie bound by the terms of this ELILA, IF wow do riot agree to the terms of this ELILA, do

not install or use the SOFTWARE. If the SOFTWARE was mailed to wou, retur the

media errvelope along with the rest of the package to the location where you obtained it
within 30 days fram purchase

1. The SOFTWARE i licensed. hat old. &

D you aceept all the terms of the preceding Licensze &greement? I pou choose Mo, Setup
will cloze. Toinztall The Joy of Toumaments, you must accept thiz agreement.

< Back Yes Ho

e  (Click Next" and Click "Next" again.

Select Program Folder

Setup will ingtall The Jay of Toumaments in the fallowing falder.
Tainstall to this folder, click Next.

Toinztall ta a different folder, click Browse and select anather
falder.

Tou can choose not toinstall The Jop of Toumaments by clicking
Cancel toexit Setup.

i~ Destination Folder

Browse.
< Back l Meut » i

G\ ST he Joy of Toumaments

Cancel I

Setup will add program icons bo the Pragram Falder listed below,
Youmay tupe a hew folder narme, o select one from the existing
Falders list. Click Nest to cantinue.

Frogram Folders:

T he Jogu of Tourraments

E sisting Folders:

Macromedia ~
Microzoft Office

Microzoft SOL Server 7.0
Microzoft Visual C++ 6.0
Powertoys for Windows P

| |

The Joy af Toumaments

< Back lTr:t}‘

Cancel

®  Progress bar should move to 100%. Click Finish.

Copying helpfiles..
chprogram filesithe jow of tournamentsithe jow of tournamentshjoy chim

Cancel

Section I: Things to Do BEFORE the Tournament - August 2010
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e (Click Finish.

®  You should now have The Joy of Tournaments
installed on your computer. Go to the "Start"
menu. Select "Programs". Find the "Joy of
Tournaments" folder and then click on the "Joy of
Tournaments" icon. The program should appear.

Setup Complete

Setup has finished installing TheJay of Tourmaments on pour
Computer.

Setup can launch the Read Me file and The Jaoy of
Tournaments, Choose the options you want balow,

Click Finizh to coniplete Setup:

I Finish I

Get an Authorization Key to for EVERY Computer

The next step will be to enter an "authorization key". The presence of an authorization key will convert the "trial" version of the
software into the full version of the software. Without an authorization key, the software will not allow you access to particular
options nor will the program allow you to print.

There are three ways to get a key:

Option A) (Easiest) From the “Generate Key” (automatic option) within the tabulation software.
Option B) Manually within the tabulation software.
Option C) Manually from the Website (not connected to the tabulation software).

e  Option A: This is an automatic process. This will work if you are on the computer that you will use for tabulation and it
HAS Internet access, and it is not blocked by school network filters. (NOTE: If you do not have internet access or you are
blocked by school network filters, skip to Option C.) Keep in mind also, that if you have more than one ACTIVE
tournament website running, this option may not work for you.

v
v

If you haven’t already done so, download and install the latest version of The Joy of Tournaments software.

At the end of the download, a dialog box may appear asking for an authorization key. (If the box doesn't appear or
if you've previously downloaded the latest version, open The Joy of Tournaments tabulation software. Open the
software and click on Help at the top of the screen. Then click on Registration when the menu appears. )

Once the dialog box is on your screen, look at the “Serial Number” box. If the box says, “Trial” you are okay. If
there is a serial number in the box, be sure to erase any numbers that appear in the box. You will then have a
blank box next to the serial number prompt.

Click on the Generate Key button at the bottom of the dialog box.

A new box entitled, "Automatically Obtain Authorization Key" will pop up. At this stage, you have two possibilities
of obtaining an authorization key.

Section I: Things to Do BEFORE the Tournament - August 2010 Page 8
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v" The easiest method is to enter your
website login credentials to find
your license (this is the email
address and password that you use
to log into your Joy of Tournaments
tournament website.)

Click Get Key. (Note: If you are on
a school computer with network
filters, this process may not work.
Don’t panic, skip to Option B).

If this step worked, the key will
automatically be placed in the “Key”
blank of the registration box.

Click OK and you are ready to begin
the setup process.

e OPTION B: If the above option did not work,
find your serial number and password on the
website. (To find your current serial number
you will go to your website and click on
Administration and then on Software
Download. The number will be in the middle
of the page.)

fupromatically Obtsn Authanzation Key

oy hevsn an s wrb-pde and younido rokkoncey yogr genal saesbar sedl pose swoed. mrl

Sarial # |

Jooy o Tournaments Registration - Version 7.7.1136

= |
sl

Spel Machang 1D |

Craninde Ly |

MochngID)  [5EA51-00008-J0rOFTOLHIECIHEIEE EO8ET

Wi Downioaa Sofrware - Internet
e, U sl _ " i
@-\J- 8 it e ferye RS e Leenlral il asTid = 5000 - |4 | & || Google

B2 - Windows 8 btematio_. 8 Editing Ge_ # Downia.. x fr- B - mnom ok
g Sample Tournament
. Datis: W2B200T - 202007
tournoments B e
Wiaw Website + Account Homs + Logout
X Ocviosd Sotware
7 — v
& Fage Tiies. -
& Ugiosd Fiss
& [upori Dain Yioas rnay dowmioad the: PIC Labsuation softwans for your 1oumarmen
[P diecily from ithes page:
" Doraniosd
Miethcd 1 s predemed, AENGUGN YOUT COMPULET STy NSt B Seup b0 allow
[ - T — et 1 b0 complete successhully. F you hive rouble with msthod 1
choose method 2
& Change Dpions
1. W ol Version [32 MEB] (nstal methad 1)
* Do Fees W Full Verson [32 MEB] (nstal methad 2)
® Sonailes W Prograen Oty 13 WE] (0 help s ehuded)
®  Ewen! Saieu
®  SoasierGoaln Onee you have downlobded the softwane, nan the "setup’ program ihat is
i v ncluded. After you haree completed the setup, you will need 1o generate
;- BN BUthONT Bt kiry.
& School Lmis
® Wmemxiimt | Chckhere for el instaliog the softwide st meshod 1}
®  Wakng Lmis
®  Dvaco Clck ere for el nstalon the softwade o WWindows XP (method 2)
®  Deadines
®  Usaa s Clkck here for e instalio the softvwine o iindowes 2000 dmettcd 2}
& Ferrmaces X
R Chck here fo generaie an suthonzaton key
® Hep

HOTE: You may download the softaans midiiphs Bmes I necessany for

Section I: Things to Do BEFORE the Tournament - August 2010
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Eyou hsn an acive witbets and voun oo ok knoe yoer fenal sumbar sndl psE Paoi Enie
WL wirhase logen credananlt i aSempt o fnd your Boens e

v" Once you have your license
information, enter your serial
number and password. Click Get [

Autematically Obaien AuTROnzation Ky

Key. Emnd Addenst I
Pk fwrnedd |
Be sure to
Eyniu hira your bilndd rd3rmosds, ankn yiur idnnl Pt a4 mter !he,
s | "
Sensl | [ermea0- 1% dashes in
= e the serial
= o number
[ Getkey | Concal | box,
| Joty o Tournarments Registration - Yersion 7.7.1136 Eg
v" The computer will give you a key.
Click OK. Moching D [S2R51-00008- JC OF TOLFZZ00-CI8E BogET L
Gl

Spel Machnag ID

Cranmnde Ly

z il ] 1617

Cherk: bl b Fysmissily obdsedy & Gl 2 gsan by

e Option C: If you do not have access to the Internet on the computer where you will tabulate, or if none of the above
options work, then you will need to manually generate a key from your tournament website.

v" NOTE: Because you do not have immediate access to the internet, ACCURACY is of the utmost importance in
this step. Be very careful to copy the numbers EXACTLY as you see them. Again ACCURACY is IMPERATIVE!!!

PART A: Starton the
computer where you have
your tournament open in the
Joy of Tournaments
software. Make sure you
have followed the steps
above to download the latest
version of The Joy of
Tournaments software. At
the end of the download, a

| Joy of Tournaments Regitrabion - Version 7.7.1136

Mncharsg 10 5ot -D000S- 0 OF TOL-EACIHCISE BOEET

Sanal ¥
Ky 1

S
0K, |

Carsoi

Spol Maching ID

Caprmints iy

dialog box may appear asking for an authorization key. If you've previously downloaded the latest version or if the

Section I: Things to Do BEFORE the Tournament - August 2010

box does not appear, open The Joy of Tournaments tabulation software. Click on "Help" and then on
“Registration”. A dialog box will appear. Write down the Machine ID number EXACTLY as you see it.

Remember that ACCURACY will save you LOTS of frustration. TIP: Common mistakes are typing O's ("O" as in
ocean) instead of 0's (zero's). Keep in mind that the Machine ID number is generally unique to each individual
computer.
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v" PART B: Go to a computer where you

have access to the Internet.

v" Go to your website and log into your

tournament.
v" Click on Administration.

v" Click on ‘Software
Download’ on the left side
of the page in the control
panel box.

v" NOTE: If you do not have a
tournament website, and
you are only tabulating on
the software, this
procedure will be different
for you. You should have
received a serial # and
password from The Joy of
Tournaments staff. With
those numbers, go to the
home page of The Joy of
Tournaments Website and
click on “Authorization

"

Key”.

Wi A @ Sample Toumament

]

I:nurrmﬁunl::

Welcome to The Joy of Tournaments sample registration website,

The Joy of Tournaments s a comprehensive software package for
managing speech tournaments, It has features for debate, Individual
aevants, congress, rooms, judges, fees, sweepstakes, tabulation, results,
scheduling and much more -- all in one package. The software 15 netwaork

(3 Toals

Eo == @ Conmec. 8 Towr_ x - - ™ -

I.i-ﬂl-‘ JLF F*;,gv
;“ Sample Tournament
tournaments Chtac SHIEEIN« Ao

Procticn High Schod - Joo Cosch )
Wl WiEbaite « ACeounl Hom - Logaul

e

Lo Registration Opens - 8112006
#  Puge T
N i R Currant Layau
nvinatan - (RfSETRARGR - Sehedube

% Hame Goal | . ! Pameds
Lhowrall

¥ (Rahde Dot
* oy Foes i i S0 7 fhecnon A
& [wis Feed =
& Beheifed I E‘;::""“ 1000 7 Sedon A E
o — Original Oralory 51000 7 Section A
f—— Hurrsous

Hi S0 T Semsn il
: By Liski rterp L

oo Of  Oramaticinberp  SI000 7 Section 8 i

§ Bamiilel | DUo Dwoiep s2000 7 Sechon®
*  WaR Let

CX C-XDebate 25 00 2 Bachion C
L
FaPaai LD LD Debate L1500 4 Secon C
S PFD Pubbc Forum 52000 2 Seckon G

T
L SCE Senate 1000 30 Conani
& Uggs Eopin
*  Hem SCH Housa 000 30 Conaiiss
& el 3% Lo
*  Tesuy
LI
[ B 1 [
Hlo0% -

“ Intermet | Protected Mode: On
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v Scroll down and click on the link that says,
“Click here to generate an authorization

” | 4 5= = @ Coeme. @ Da_ J |

key”. =
.’_‘ Sample Tournament

I:wm.nh Distes: SORNT - Q00T I

s
G Sl e ZTTO-300-11632
*  Faga TEm Pa ™
*  Ugicad Fles
®  Espor Data Yiad iy e PG o you DUt
Solwane directly from thes page
" Dererciosd

Miedticd 1 i% predfeyred] allhough your Compuler may nol be Satup to allow
Chisiga Baincd Mo 1 b Compitts S1CCasSialy. I You Nin thoubis with mesthod 1

. chonse method 2

. Rt Optons

P e 100 Version [32 ME] (nstal method 1)

e I Ful Version [32 ME] (install method 2) A

*  Senoufee o Frogram Only {3 18] (no help fies ncluded) =

® Eves Sabei

 Bpaue G Once you have doaniaaded the softwane, run the “setup’ programi that is

et e luded. After you have completed the Setup, you will need 10 generale |
an authorzaton key.

L )

® SmsesEElmM | Cholhers for heip instoling the software (nstol metteed 1)

W) Ll

L Click here for help instaling the software on Windows XP (method 2)

L

T Click here for help insialing the software on Windogwes 000 (et 2)

& Permssess

& g Evenin Cbek heerer 10 generbe an authonzation key |

& Hep

HOTE You may download the software multiple tmes f necessary for
m yeur loumament. VWhen you install the softwane, # you have aineacy [
begun work on your boumament, the nstallaton process will not harm

W *  Teswy
“I e &1 highdy revommerded ok yo repect T provwss ot wook o you
P oy Pl T e sy -
I!!Jane A Intemet | Protected Mede: On H100% -
v When the “Authorization Key" page pops Up, | K& s @ msliwwmoptounaresconfiegge = & % | coce 2|
it asks for the Machine ID number. Type inthe || s - Emmer « @rhewoy . S B e Proe i Tocksxn
Machine ID that you found in Part A (above). Monday, Mgt 6, I007
u.mgm Authorization Keys
S [t e o e it
T B e e et grvesd s e,
v" HINT: To find the Machine ID again, click on o 2 B T T o b vl o e
"Help" and then on “Registration”. A dialog o ST L e o o e 9, e o e Gemerat Koy |
box will appear. Write down the Machine ID py T
number EXACTLY as you see it. Remember . e | I } J
that ACCURACY will save you LOTS of e | ety Ghengs Sers b
frustration. TIP: Common mistakes are il e eyt e Qg st P eI narasion ey ornoess
typing O's ("O" as in ocean) instead of 0's " Ykt s il of ik ar s o s acwten ey
(zero's).
Prrvisunby [vaed Keys
WYY HAw e P L0000 JOOFTOL 00 - e TG
v" Click "Generate Key" and the computer will
give you a key in the list at the bottom of the S e
page. Write this number down EXACTLY as
you see it. (If you can print the page, this
would be helpful later). , N
Dione i Internet | Protected Mode: On Moui =
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v" PART C: Return to the computer

1O, |

[l |

where you have your tournament Jotr of Tournaments RegiEration - Yersion 7.0.1136

open in The Joy of Tournaments
software. Go back to the dialog box
that you were looking at in PART A.
(Hint: Click on “Help" then on
“Registration”.)

SeHE -D0R0S-J0Y OF TOURZSCIHCISE BIEET

b pcharep £

Spoed Machine ID

apnide Fary

When the dialog box opens, type the

key into the registration screen next to the 'key' box EXACTLY as you see the number. Click 'ok'.

NOTE: If you go through the process and it says, “invalid key” then you need to repeat the process (verifying the
numbers have been copied down correctly and input correctly) as many times as needed to get clearance.

Setup and Save your Tournament

The next step is to complete the "initial setup" of the software. The steps listed here are among the most important steps you will

perform. Please read and follow the instructions listed here carefully.

Tournament Properties

When you open up the software for the
first time, you will likely see a flashing red

Sweepstakes | Judaesz | Options | Shles | Fees ]
"save" message in the status bar at the General Lwwards ] Huast Info ] Wiatermarks ] Deadlines ]
bottom right. This message indicates that
your data is not being saved. The initial
setup steps listed below will help you Marme LIititled
insure that your data is being saved
properly. Stat Date 2/ 8/2006 = | EndDate| 2/ /2006 |
®  You will want to setup the "Title" and T
dates of your tournament. From the File Backup eveny ]1 minutes

menu, select Properties.

e In the field labeled Name, replace Fath
Untitled with the name of your
tournament (e.g. 2008 Abcde .
Tournament"). v Remindsrs
e  Set the Start Date and End Date for your [~ Read Only

tournament.
The defaults will be reasonable for all of
the other options on the General tab. The

[ SihgleExpand Tree | Logédds/Diops

[T Letters in Codes v “alidate on Exit

other tabs are set to default settings. You
may wish to enter other information, as it

o]

Cancel | A |

pertains to your individual tournament.

Press OK.

WARNIMNG

it

At this point you should see a warning box pop up that
reminds you to save your tournament. You will also notice
a red, flashing Save indicator at the bottom of the page.
Click OK on the warning box.

,:;Q-, Save location has not been specified.
Unable to save tournament data.

Section I: Things to Do BEFORE the Tournament - August 2010
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e Go to the File menu and select Save As. You
should select a location on your computer
to save the data for your tournament. It is
recommended that you do not use a Save in: | 3 My Documents LJ & 5 FR-
network drive. It is also recommended that = 3
you do not use a thumb drive. If at all
possible, itis recommended that you save
your work on the local hard drive of the
computer you will be using for tabulation. It
is also recommended that you create a
separate folder on your computer to store
the data. If you will press the Create New

Folder icon ( ) ), you can easily create a

new folder. Rename the "new folder" to File: name: "t
something appropriate (e.g. "JOT DATA", or
"JOT 08")g PRrop & Save az tppe; JTDurnament Files [*.tm] _.1] ﬂ

®  You must REPLACE the "*.trn" that will =t

initially appear in the "File Name" field with a file name representing your tournament (e.g. "Abcde08").

e To test that this step has been completed successfully, EXIT the application (select File -> Exit from the menu. When you
exit the application, you should not see any questions or prompts appear. If you do get a prompt of any kind on exit, one of
the steps above has not been completed successfully.

e |f the program exits without any messages, you should then open it back up. The title bar of the application should have the
name of your tournament that you supplied earlier. If you see "Untitled Tournament" in the title bar, your data is not being
saved properly.

e Very important note: from this point forward, you should never see a red flashing "save" message in the status bar of the
application. If you see this message at any time, you should immediately STOP what you are doing and save your work.
When the flashing red "save" message appears, your data is not being saved.
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Import the Entries from the Website

e OPTION A - This is the recommended way to import entries into the software. If you are using the website for
registration, you should import the information from the website at this point. If you are doing this setup work in advance

of your tournament, you may repeat the import process again closer to your actual tournament, but the website import will
give you a head start on some of the setup process.

v" Make sure your computer has internet connection and open your tournament in the Joy of Tournaments Software.
Click on "File".

" Tournament - The Joy of
|[File| Edit View Reports Heip

v" Click on "Import Website Entries".

Pew CrleN Fomime =] St
CrisQ
cutes Events
0 Events
Enines Sechons Goal Rooms
Restore_..
Copy to Foppy
Print_. QrieP
Print Setup._.
Properties
Assign Codes
Generale Web Pages
Email Results
1 Sampletm
207ncfipld tm
3 piaytm
4 FAcxplaym
Exit
Standalone: 7.7.1 NUM
e
Web Inpait -> Locate Data Fdes ﬁ

v" Adialog box will appear that is
labeled, "Web Import -> Locate Data
Files". The default option “download

. . . @ rownioad dancly Bom ey ofoemamaents com Fhes tompuder mest be connecied ko R e )
directly from joyoftournaments.com) is

chosen. Bt Ao | !
v" Type in your email address and your L

password. Click "Next".

€ Liadd Bain dok dath hic Baen deaslasdid apiestnly ko hi wabise s iloid on drik)

Chrk b o b wih thed Godein

4 QC:IM"I
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v Adialog box will appear indicating the Wt Impeort -> Locate Dita Fies i
download is in progress.

@ Download denctly Bom oy ofoemanants com (e compuer mast be cosnested to fua indermad)

Downlsad n prograd. This may Eikos 8 liw Somist

- Losd bom gk (dats s Been doaslaaded tagaratily Bom Ha wibite asd gioced on drik)

LRk haep ko0 hepipy wilh ey G083

Bl » Candil
. Web Import -> Map Events [&J
v" The next box that will
H n
appear is the "Web Import - S Unmapped Web Events
-> " .
Map Events” box Event Web Event Web Event
v NOTE If there are any Dramatic Performa... International Extemp
H “ ” Foreign Extemp Dramatic Interp
events in ﬂ?e Unmapped Domestic Extemp Domestic Extemp
bOX, you will need to tell Humorous Interp Humorous Interp The events listed in

Criginal Oratory Criginal Oratory

the comPUter how to Duo Interp Duo Interp

his area are the ones

match them. | C- Debate C-X Debale that the website
" | L-D Debat L-D Debats e £r
V' The items on the left in the B P Foranebia.. Pubkc Foru does? ;f;”d an exact
Mapping box are the ones Benate Senals ~ LELAL Ll el
tha’?ﬁavge been created L iouse House IThe events listed on the | |tabulation software.
The events listed right are the ones that Click on the event

inside the tab software.

on the left are are on the website and name to match it to
The events in the middle of | }the ones that you are trying to import. the correct event in
the Mapping box are the created inside The events on the right the next steps.
ones that are available on the tabulation | need to match the ones |
the website. The events software. on the left. Mext > | Cancel
need to match in order to —

import correctly. If there are no items in the Unmapped Web Events box, click Next.
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v" If you have unmapped events, you
should double-click on one of the
items in the "Unmapped” box on

the right.

NOTE: An event will be unmatched if
the names inside the tab software and
on the website don’t match exactly.
For example, the website may have
“International Extemp” while you have
created an event named “Foreign
Extemp”. The “mapping” process helps
the software know that these two

events are actually the “same”.

Web Import -> Map Events @

Event Mapping Unmapped Web Events

Event Web Event ‘ Web Event ]

Dramatic Performa. International Extemp

Foreign Extemp

Domestic Extemp Domestic Extemp

Humorous Interp Humorous Interp

Qriginal Qratory Qriginal Oratory

Duo Interp Duo Interp

C-XDebate C-XDebate

L-D Debate L-D Debate

Public Forum Deba... Public Forum

Senate Senate

House House

<Back Next > Cancel

Another box will appear with a list of potential events that
match. Click on the item that matches. If there are no other
names that are similar and you need to create a new one,
then click on "new event". Click OK. Repeat this process for
each of the items that need to be mapped.

Web Event: Dramatic Interp

<new event>
Dramatic Perfarmance
Foreign Externp

g

K

Cancel

‘Web Import -> Map Events M
v" Once the items are mapped, the “Unmapped”
. . Event Mapping Unmapped Web Events
box will be empty. Click Next.
Event Web Event Web Event
Dramatic Performa... Dramatic Interp
Foreign Extemp International Exte.
Domestic Extemp Domestic Extemp
Humorous Interp Humarous Interp
Qriginal Oratory Original Oratory
Duo Interp Duo Interp
C-X Debate C-XDebate
L-D Debate L-D Debate
Public Forum Deba... Public Forum
Senate Senate
House House
Qral Interpretation
<Back Next > Cancel
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NOTE: The process is exactly the

same for mapping events and e e it
schools. |
SchoctiMappng Unmappad Wb Schools
| Schee Wb Sctool | Wb School
v" Repeat the above process as e T
needed for schools. | o< e aehool 25 Lippis 51 Claw Ha

£ Bk | gl = I Cansiel

| ;-'n'eb::uu-un'. -= Irmport Endries [
v" When the mapping process has been '
completed, The Web Import->Import
Entries box will appear. Click on Begin T

Import.

= gt Endnes
= gt Judoes

| Cancel
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;;I'll'eb.}lr‘pﬂl'l.-ﬂn.';l!}f:l.[rh'.ll!l “
v" When the download is complete another box
will appear to indicate that the import is
complete. Click Finish.

S L L

Impoden compleds

" Impert Eniries
F ket

-

Practior HS Tounament - The Jay of Toumaments
File Edit View Reporls Help

v" The website entries and information Beglr lis e .

have now been imported. Return to the |- i senm

. -._lmm:ﬁi e et Enines Sem:.:ms Goal  Rooms
Joy of Tournaments screen and you will | 352, ey Pt I
see the events listed in the right hand | ™" oty ens A
L%SI‘DI:DEDE il sz:c 1 o 2 1]

panel_ Hewice C-X Debate: Patiem G [ o 2 o
v If the above “recommended” process

doesn’t work, then you may need to

import your entries in an alternative

format.

T

e OPTION B - Importing Website Entries (2-
step process). Be aware that this is a more
difficult way of importing, try the above
option first. This is also a two step process.

v' Step 1: Importing the website entries
from the website to a saved location
on your computer. Log into the current
tournament on

Welcome bo The Joy of Tournaments sample registration webaite.

H B The Joy of Tournaments |s a comprehensive software package for
www.joyoftournaments.com. Click on managing speach tournaments, It has features for debate, Individual
Administration. events, congress, rooms, judges, fees, sweepstakes, tabulation, results,

scheduling and much mone -

- all in one package. The software Is netwaork
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v' On the left under control panel click on
Export Data.

i | e wwin @ronl BT x | » ’%‘"iﬂ"'.'m‘?ﬁ'é}'mﬁh'"

g Sample Tournament

o
Crates: S50200T - 9292007
tournoments P ol v o

Vigw Wabsie - Account Homa + Logout

T Ce s e

& Hema Regivtration Opens | /1172008
& Fage Ties

v" Click on the option that says, Export e s Ly
Entries (Joy of Tournaments Import joyot alfen < 4]

Format) oA |2 e e BWi. WCol BwWx = ’-;“ = m = i = :or Page = (0% Tools =

=2 Sample Tournament

L
ournaments Dtes: STBE0IT - SEHR007
t Practice High School - Joo Cosch

Miww Wabdite - Ascouri Heme - Legou

L=

" i The folloramng aplion prowides you with the data e necessarny for
* Imponing enines into e PG verson of Thee oy of Tosmameni's
.
.

IEXHIIEHIL’I‘I {der of Tournamsenis Import Forman)

» 2 Click here for Relp with the foy of Tournaments Expern

Exc#l Spreadshests

Easch of these reports can be produced in teo diferent formals: lab
debrnded of Comma separaled. Eiber of these Smats may e used
wath Macrosof Excel. B you donl know which fomat fo use, selecl the
TAD debrrded Tonmal. VYWien you open the file o Excel, you will reed 10
pick the approgeiate file type S0 that the fle will mport comectly,

The tab delmited format uses & Eab character 1o separate the felds in
thee rexgecet
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v" A page will appear that is titled,
Export Website Entries.

v Right click on the blue link that
says, Web Download Definition

(tourn.txt) | = Sample Tournament

JOY OF
Diabes AA00T - S22 T
Eournoments PRI it

View Websile « Actount Home « Logout

Export Website Entries

g

'Hﬁﬁ:—"“ﬂ'hﬂ_ﬂw—x" ﬁ-i!"iﬂ"'ijpm'-ﬁTmu."

Expiorling loumament data

Expart is complate.
Thie tollering B 15 necessary for e Jay of Toumments File -> Impart Wibsite Entries cption
Wet Downioad Defirtion {oum &) |

Dravanond msinucions: nghi cek on B ek above and sslect the opticn labeled "Save largel 85" o
diownioad your loumament information. Save the file on your compuler’s hard dreee somevwhere
(ke sae o ke & nole of winind you Sanee the Te). You Can then snpor e enires v the File -
= Import Website Entries oplion withen The Joy of Touraaments PG tab softwarne

Alemateedy, you may recere the file necessany for mporting into The Jay of Tosmamends via email
B i won il ke 00 30 50, M The spgeopniale el 33305 Delew Bnd eSS e Button Labebed
Send. Once you chick the send button, chesck your inbaox for the emad. Sirce the file will come as an
attachment, you may find the email blocked or marked as spam by fillers on your computer

Send emal fo JosCoanshiloyslicomenants com {-2}@

Click here for help with this cplion,

2 L sl GGG B N QU yed, b T

v" Click on Save Target As. (FireFox
users will see “Save Link As”)

8-

e = S ewe @ 8w @e fior BE] - v orpage~ GiTosisw

—2 Sample Tournament

JEY O
Dates: 202007 - G2200T
tournoments Reispaibebli e

Wierw Vebsite « Accouni Homs » Logout

Export Website Entries

Exporting lournament data

Export is complete.
T Seorang Bhe =5 N es5any Tor the Joy of Towmmends File - Imper Webdite Entries ipion
Bived Depveripaed Dtrita ( :
Open
Diorambanel nstruchions: rght Orpen in New Tab Rabeded "o Radget 85° 10
Yo in fre ar's hard drive somewhare
(imaakie Sae o Make & nobe o TP The dniries wia the File -
= Impan Wabsite Entries o (s"'ﬂ"gﬂ’“'$ o solteane
ARwrmatiely, YOU May rece e oy of Tourmarments wia email
W wou weonld bhe fo 0o so, il and press the bution labeled
Send. Once you chck the se Snce the Be will come a5 an
attachment, you may find the Copy S flers on your computer
Send emad to [JeaConshiy, ) (o
Add 1o Faverites.
Cligk here tor halp with ih
Properties
Coopryrighn & 700220065 Heen Hinkle. AN rights reserved.
hatpr o joyoltournamente. -ﬂlm.emeupmmudmae—.m H100% -
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[ Save As o b l &’
. - Ly rl i
v" Once you select Save AS, a box will @Ov‘ |« JOT - Joy of Tournaments » Tournaments » -‘&,| ‘ Search el |
appe'ar that will allow you to select a e | A
Io'catlon on'your computer where you B e r—— = —
will save this data. T . bak
v" NOTE: As a default setting, the B Documens J. lincoln ballot files
. X Moisl>y | NCFL Nats 08
computer will save the name of the file |
@ ” . | outlook calendar
as “tourn.txt”. Itis strongly Folders v outlook contact
recommended that you do not change 2 datatcab - ||..]toumud
the name of the file e
v . . | junk-training i
ClICk Save. | . outlook calendar =
| outlook contact |
. Publicity
| screen captures
| . Tournaments i
File name: tourn.txt -
Save as type: | Text Document vl i
= Hide Folders save | [ cancet |
v" Depending on the version of Windows you have, s T— ﬁ
. . Drcrmvrd Cofrplete o
when the document finishes saving, a "Download
Complete" box may appear. If needed, click the 'X' | ' &
to exit out of this dialog box. = Drorwnicacd Complale

T T W o DOLETRMTHE AR LT

Dirmnlapdi 2 JEN0E o 1 et
W Dhermrsbad o CiProgram Flas\The Aoy Bous i
N Temadher pate 7 MK S

| Clen this chalog bax whis desnioad complons

Upan

Ot F oo

) ament
File| Edit View Repons Heip

v' Step 2: Importing the website entries from fey Se
. . . :Tf e Events
a saved location into the tabulation s ]
Save Copy As nnes  Sedons OOMS:
software. Get out of the browser, return to e i s
Backup...
your desktop and open The Joy of e
y to Flopay
Tournaments software program on your . ane
computer. Click on File and then on Import povete
o Coe
Website Entries. :
Generale Web Pages
Emil Results
1 Sampletm
2 07nclipfatm
3 playam
4 FAcrplay.im
Exit

Standalone: 771 NUM
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A dialog box will appear that is labeled, "Web

Wieb bmnpan - Locate Data Fled - E‘y
Import -> Locate Data Files". The default option
is chosen. Choose the second option that says,
Load from disk (data has been downloaded " Downoad dimcsy Bom joyoloemaments com (this Computer mast be coonecisd 1o T inbemead)
separately from the website and stored on
disk). This option will allow the program to
"Browse" to find the "tourn" file that you saved
in your "My DOCUmentS" fOIder in the process' i Loadkom dok|dats has Badn dewnlasded depieately Bom he webate asd sieced on drik)
v" Click on Browse. SR o
CECK e §2¢ Py wilth Whel SOR0
| Cancil

v An “open” dialog box will appear. Find the Bl open — — -
file where you saved your tournament data Losokin prackica high schoo = | =y -
in the step above in Part 1. You are looking Date modil.  Type Size Tags
for a "tourn" file with the (txt extension).

Click on Open. . Voo St foddei for &

v" Note: You may need to change the file type “tourn” file with a [*b)
to “Text files (*.txt). To do this click on the axtension on the end of it
dropdown arrow in the box, “Files of Type” |
and select the text files option.

v' The “Web Import — Locate Data Files” box Fidas sy toum Opeen
will reappear. Verify that the N i oo rearise o = R
address/location is correct in the browse :
field and click Next. hp e reac-oly

( Web Import -> Map Events [&J

v" The next box that will appear is the

"Web Import -->Map Events" box. ——

Unmapped Web Events

Web Event Web Event

v' NOTE: If there are any events in the —
“Unmapped” box, you will need to Dramatic Performa...
tell the computer how to match boteign-gemp

Domestic Extemp
them. HL!morous Interp

V' The items on the left in the Mapping S
box are the ones that have been C-X Debate

.. L-D Debate
created inside the tab software. The ' | Public Forum Deba...
events in the middle of the Mapping a‘;‘;z:

box are the ones that are available
on the website. The events need to
match in order to import correctly.
If there are no items in the
Unmapped Web Events box, click
Next.

The events listed
on the left are
Ithe ones that you
created inside
the tabulation

software.

International Extemp
Crramatic Interp

Domestic Extemp
Humorous Interp

The events listed in

. his area are the ones
CX Debate that the website
i doesn't find an exact
Senate - match for in your
House IThe events listed on the | |tabulation software.

Click on the event
name to match it to
the correct event in

the next steps.

right are the ones that
are on the website and
are trying to import.
The events on the right
need to match the ones
on the left.

e —

MNext > |

Cancel I

You may now complete the

process of importing entries from the website as described on pages 17-19.
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Now that you have completed
the import process it is
important to make sure the
website is closed so that no
more changes may be made on
the website. To do this, click
on the Administration link.

v' On the far left side of the page in the Control _
Panel, click on the Change Status link. N o E e e s R O R

Section I: Things to Do BEFORE the Tournament - August 2010

Welcome to The Joy of Tournaments sample registration website.

The Joy of Tournaments Is a comprehensive software package for
managing speech tournaments, It has features for debote, individual
avants, congress, rooms, judges, fees, sweepstakes, tabulation, results,
scheduling and much more -- all in one package. The software s network

m beachsst Mary's

g Sample Tournament

-
Diptes: DRIAMAT - QT
twmm Practice High Scheel - Jos Coach

Visw VWiebsite + Account Home * Logout

I Cireer Sats OPC

" Howm Rugistration Opans « 51112006
®  Pape Toe
LY
®  CagortDets

Swane

Comricas
=
®  EeiyPem i3 Domestic S1000 T Sechiand

Extemg

®  DeepFesm
® Schecifes 14 Emw F1000 . Gian
e 00 Ongnad Oratory 31000 7 Sessond
®  Speaiw Goan
#  Eriry Lisds Hi MPM F1000 7 Semon B
Bl Dramatc berp  $1000 7 Bection®
e - BUO Dug Inlerp om0 7 Bechon B
e
. X C-X Debale F
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Té Change Status - Internet Explorer provi Dell

v"  In the New Website Status box, click on @Q. 7

@ http://www.joyoftournaments.com/tcentral/setstatus.asp?id=5000

the dropdown arrow and a menu W'” File Edit View Favorites Tools Help

appear. Change your status to i\? "1'}[’? |é j!'e Windows Live Hot”.|2%‘Webeased Email.. | & Change Status [_‘ -
VIEWONLY. This will allow coaches to

view their entry and print fees, but will -y Sample Tournament
NOT allow any changes to the website. tournaments Frncics G 52000t . Jon Goael

Most importantly, this keeps the entries e Ao e P

in your import safe from changes.

Change Status

A NN AR s SN N AL A A AR AL AR A A A

* H
o Current website status: CLOSED
®  Page Tiles
L ® All website users can view the tournament information.
®  ExportData # Registration is not allowed
5 Software
Download New Website Status CLOSED  ~ | Explain Codes
i PRIVATE
®  Change Status Registration opens PUBLIC 18 - 2008 -
" Cange Optorss OPEN splayed as the anticipated date
®  Entry Fees NONEW gin for this tournament.
® DropFees omatically open on this date if
. otherwise, registration will ]
# Scoaifee | you manually change the status. P
®  Event Status 4
®  Speaker Goals - - - <
®  EntryLimis ey Ganced 3
®  Student X-E Limits <
RV STV A LV A SV T N Y S o o T sl A L W v o
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Setup the Rules for Your Events

) ) [l Prcice 1S Toumament - The Ry ol Tomameots 10 TolE
After you have imported your events, the next step is to Fie Eait view Repors Hep
set up your constraints and tabulation rules. These rules SR . =] _Wﬂl o
. ven g
are based on methods your league or region uses to run Efeishaot 1 Everts
the events, break ties and determine the rankings. Sl i s L LU R
= [ Damestic Extemg Dramalic interp PatiernA 0O 0" T 0
= [20 Original Oxatory Focesan_E-iemo PatlernB 0 l}: 7 0
. . . . = (21 Dua Imerp gmaﬁﬁ;"" mﬁi g g ; g
e On the left side, click on the “+” sign beside the = Q0 Debate Duo e SecionB 0 0° 7 0
. . = [0 L-0 Debate C-X Dri'u_ﬂr SectionCG 0 [ 2 o
word Events in the left hand window and the - 3 Pubic Forum LD D SieNC o L @
. . . . i Serate Congress 0
navigation tree showing all the events will open. = Lasehools Nz Coniposs 0
= O hudged
- EvRoums
= O Sl
23 Schacule
= 2 Actions
I - Standalone: 7.7.1 NUM 7

e Right-click on the event you wish to configure

File Edit View Reports Heip

i 1 Q&@{m|:|e] 2| [ =1 [ Tima = St
and a dropdown menu will appear. Click on Disiel: e] #) > = :
. i i Humorous Interp
Properﬂes_ = 27 Entries
& 21 Dramatic Inerp Print | 27 Cutstarding
# 3 Forexn Extemp Section_ hrukes: PECFL
# S Domestic BXVemE  pog. poat?
Rooms_ Frday 12 00am
prepared
lots entered
Cony Rounds_
s E3 Pubile Forum Warpe B | - Friday 12 00am
ot e Delete batols enered
= Schools
2 dges Sweepstakes | ‘Sunday 1200am
v 2 Rooms Copy Sweeps_ [pating 1 section
w2 Sweeps Astign Codes b Entries
&) Schadule Edit Auto Codes It Clair High Schaol 4
# 2 Actions. jrance 3
Compleas e State HS 3
Anding HS 3
5 Dwal DuvalHS 3
6 Royal Rite HS 4
T Simply Pleasant HS 3
& Steamship Star HS 4
For Help, press F1 Standaione: 781 NUM
i
e imtiinia
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e When the Properties box appears, you
will see there are six tabs at the top of
the box. In this step, you will need to
check information under three of these
tabs.

Hurmsanous [fMenp Propertes
| [Basuc || Rousds | Rooms | Feas | Options | Misc|

Plbd M

Evet [H  [Mumoscus ntep

Patesn  [Pasem A -
Mamad Type

} @ Secson @ Indwidual
) ¢ Pai

i Congoess

1 Ol

Cinlied

[ Calegory [ Deaw [ Flighi

i~ Toamaol !_

[ Pointa
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BASIC TAB: Most of the information on this page will be
imported from the website. However, there are three areas

to review:
a) Method — Keeping in mind what event you are Arbe  Mame
setting up, you will think about how you will . (T I - T ———
pair/section this event. - —
. . L . . Pasesn  Pafam A -
v Section —this option is primarily used for [ -
individual events. | ""“'_':'i " o ;
v’ Pair — use this option for debate events (C-X I P i . .
debate, L-D debate, Public Forum, Parli : 3 -
Debate, etc.) | Congeens
v' Congress — use this option for Student I " Ohes

b) Type — Keeping in mind what type of event you are
setting up and how many people are comprise an
entry/slot in the event:

v

v

s [nep Propertes

| |.'|.r|!'|.; ﬂ-n-:u—'l.l Faa : ﬂlp-b:m'l.| Bl I
|

Congress.

Cancil

Individual - If this option is marked, the HApply
computer will know that this event
sections/pairs individual students into each section/round. This is for a single person event (e.g. L-D Debate
Extemporaneous Speaking)

Team - If this option is marked, the computer will know that this event/sections/pairs teams into each
section/round. This is for team events (Duo, Duet, CX Debate, or “group” events). Be sure to enter the number of

competitors that make up this team in the box.

c) Options — This section controls optional features that you may wish to use for running the event.

v
v

v

Category — this option applies only for Texas UIL competitions. You may safely ignore this option.

Draw — When this option is marked, the computer will know that this event uses a “Draw” time for scheduling the
event. For example, if this event is Extemp and you wish to track the draw times, then click on "Draw".

Flight — Ignore this checkbox. The computer will automatically check this option if any of the rounds of this event
are flighted.

Points — If this option is marked the computer will know that you wish to enter “points” on your IE ballots. By
default, the computer will only show the “rank” blanks. This option turns on the option to allow you to enter
points.

Section I: Things to Do BEFORE the Tournament - August 2010
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e OPTIONS TAB:
a) Do you wish to track the titles of the selections? If yes, click
the “Track Selections” option.
b) Do you wish to omit student names on the master ballots
when you print them (applies to generic ballots only)? If yes,
click the option.
¢) When tabulating, will you allow the computer to accept a tie
for last place for your competitors in the same round (meaning:
you will record ballots with 1-2-3-4-5-5-5 style rankings)
d) If you want the computer to convert ranks greater than 5 to
a 5 (that is CHANGE 1-2-3-4-5-6-7 ballots to 1-2-3-4-5-5-5), use
the “map ranks greater than 5 to 5. This option actually
CHANGES the ranks, so there is no way to distinguish between a
5 that was originally a 5 versus a 5 that was originallya 6 or 7.
This option is RARELY used as most tournaments will want to
know the original rank at some point for a tie breaker.

Humanous Intemp Properties

Baie | R | ﬁ-n-:u.—.'ll Faen [ Upbors ki |

[T Track Selectons Eueared Seret

[ [~ D= blasas on Ballasy I~ AlPLengs
[ Exchude Ruscks ™ MenPincing

i &

| [ ABow basbod Insiplazo cabaes |

| [~ Mg rmaics gooatir i 5 i 5 Cofplin

| I

ll I [ i Sayle IE

[~ Ebm braaks nol mombased

ok | cew | e

e) When working with Public Forum or Parli debate, you may Public Focumm Properiss =5
want to label “Aff/Neg” as “Pro/Con” or “Gov/Opp”. In most ' = — .
cases, the “All rounds flip (Public Forum)” option should be spc | R oo |70 el
hecked (NFL style Public F . California and CFL assi
(s:idizcs ii ;ublicstfumua;; sf\;uur;::i) NO?I'ICCP’\;TI?tahri]s o tijr?SIgn | B o
P ’ | [T Ceabinmas on Balles A Plgcings
| [ Exchude Rassk [ MeeFlaong
| B
| -
|
! L]Lahnlﬂd.mg 03 Govilps (Fardk)
DLJUNM‘N{'\Q 3 Proy/Con [Pubbe Forum)
r:|.u poeatvls o (Prultles Fosuim) [
i, | Cancil
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®  MISC TAB: This is the most important step of making sure your
tournament is set up and will configure results correctly. Consult
your rules (i.e., bylaws, governing documents, league rules, etc.)
for the method that the tournament staff will use for breaking

ties.

e Tabulation Method - NOTE: This is where you will set
up the computer to rank the competitors according to
your rules. In other words, what criteria are used to
rank your speakers? You MUST set a tabulation
method each event. To do this, click on 'edit'.

e When the Tabulation Method dialog
appears, type in a name (i.e., “INDEVENT"
or “DEBEVENT”) for your tabulation
method. NOTE: You can just type over the
word that is there, which is a default
setting and will disappear and enable the
options to become active. Once you do
this, the Options box will become active.

e |n the Options box on the bottom left,
either double-click on a choice to move it
to the Ranking Priorities box on the right,
or you click on the option once, and then
click the double arrows in the middle,
which will move the option into the
Ranking Priorities box. Click OK.

Foreign Exlemp Properties

Eate |HMr¢t|ﬂam.—.1.|FH1 Iﬂp&bn:. Mrie |

Eallea Style Errr

MFL Type Mo Cuakng

(Dl i [ Pl &) Spoaker Fowis
Engle Purkemancs | il Mararrasm |0

Ectia Fizand | ] Mo |
Spouioor Gonl | 7 Copeas 0

[ ARty ke wriusl pana| for bnaby

i [ Cancel
Tabulatian Metkod - = S
[ ]
e ] HDEWHT -
Cancol
Crpbars Prankicg Prigetas
|M_ul\.!q-d Clismulateng &
{1 Baliots Ackriaed |
:HnmllllHt'\-!
Il":g' Carrudnteag Foank T
| Irsrriecntd Frios Cormmdosn. | |
iJ‘.I]I_]H Frisargnts —_— |
iL&wCl.rmﬂnm Rk - —
Rk 5 Ragidusls
[~ Frikrrc [~ Elema #wu Savnit [ Fnala
[~ Banks on prebm paneds am cumdaise
Tabulatian Metkod - . S
L8
Wethod  [INDEWNT - —

Crpbans

Lo Cumulndrod Flask: -
Wagirty ol or Biskow
gy ol Qs

el badgad

| Frgien Cumul ot

|Prior Cumulae

Pranbirg Prig-te s

Irmidhati Fradr Cumulaiog
Judch Praficiace

Rk & Raddusls

[~ Frikrrc [~ Elema #wu Savnit [ Fnala
[~ Banks on prebm paneds am cumdaise
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tie-breakers may be slightly different from this list.)

Some very common configurations are listed below. (NOTE: The specific order in which your league considers the

A common configuration for Individual Events:

A common configuration for Debate Events:

1. Low Cumulative Rank 1. win/loss
2. Judge Preference 2. adjusted points
3. Sum of Inverse Reciprocals 3. Points

4. opponent win/loss

5. opponent points

IGNORE the settings at the Tabalation Method
bottom of the Tabulation Method i

dialog under “Rank 5 Residuals”

and the box labeled “Ranks on

prelim panels are cumulative”. Oxptecnt

Prankinag Prigedas

You should only use these
options if explicitly directed to do
so by Joy of Tournaments
support staff. These options are
highly specialized for specific
tournaments only.

{Rand i el

| kel Jacgpird
:F“.—ul [T, ST

[~ Fanks on probm panehs ane cumulaiae

Eh.-:_|"' Curnulothvg Fointy
|brrreshnte Fron Comednte,
;I-'w'\.'.l.rr'.lirl‘:.ﬂ Rnrk

| Wkegarimy i ind' Bl

Megsrty of Ones

-

Prishen Cuerulob s

Sum & vl Ridpestah
i

i Fridie: g

[ Elema #ru Savn

When the Tabulation Method box re-appears,
scroll down and select the name of the
tabulation method that you created for your
new tabulation method.

| Ciginal Oralody Propertes

B !Fh:u.ﬂ:tl ﬁ-n-:-l.-.‘l.l Faa :ﬂl;&:mt Mg |

Titabrd izt Ml s
Pl R mskoreg Aula
Blnliat Styte
MFL Typa

Dharalecyii [ i i 3)

Sarvghi Frariamanc o

Emba i oasnd

Sl BT i
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Deamat Intisip Propertes E!g
e RANKING RULES -
¢ Individual Events - For IE, this is option will be
called Prelim Ranking Rules — This option

Baie | Mousd | Foms | Fea | Dpsoas Ml

T bl b Mo B SAMPMEIE  w|  Edt
determines how the students are ranked coming - oo — - — -
OUT of prelims into the first elimination round. Profen Raiing Rulss | Dafsule = Eci

¢ Debate Events — For Debate, this option will be wllef Stghe «Chela it -

called Speaker Ranking Rules — This option is NFL Type [Mor Guaityng =
used if you wish to have your debaters ranked :

for a speaker award. NOTE: This only works if Dratata (o8 Fafutid) Spanksr Feirt
you are also entering ranks and/or points for Sagie Parkoemanca | o Wersrrasm |1}
each speaker individually. You will repeat the Esiire Fosnd q 7 e

above process and set the criteria for ranking
your speakers. When you create this rule, name
it something like, "CX.SPEAKERS". Click OK.

—_

Spa aiar Gop | 7 Cophas a

Al haiasy e wriysd panal bor Bnady

i Cancil

A common configuration for Speaker Ranking Rules in debate is:

1. Total Points
2. Adjusted Points
3. 2x hi/lo points

e NOTE: The specific order in which your league considers the tie-breakers may be slightly different from this list.

v BALLOT STYLE - This feature tells the computer what you want your ballot to look like for tabulation. Click on the
dropdown arrow and see all the options available. (NOTE: There are many options available to you, so it's
RECOMMENDED that you test this function and print out a few ballots until you find the one that meets your
needs. SOME of the ballot styles control printed ballots and SOME DO NOT. All ballot styles control aspects of
the DATA ENTRY associated with the event (e.g. do you track speaker points and rank, or just speaker ranks)
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OPTION A: DEFAULT: If you would like a generic C-3 Dabrhe Proprties o
ballot, set this option as "<default>". ) See below 1
for examples of the different ballot styles and Baiie | Aousds | Resma | Fesn | Optens Moe |
choices.
T ubrol o Mafod [samPlECx  »]| Ed |
Speuiu Raskong Rued | «Defauts | EM
Bsmba Stghi
MFL Typa
Chearmiran [ mesaias)
Sangla Farfcemanca
il i Daared]
Shpel 0T 0B
- b = Flankendor LD
b = Tigden Bdo Hanks
)
e FOR TEAM DEBATE EVENTS Db Ballod - —
OPTION A: DEFAULT: When you = =
enter scores using the “default Secton 1 -Foom 142
option”, your screen will ask you Judga [1dge
to enter ranks and points for
each team member. Your screen B Robin Frengel
will look like this: Funrik m_
Fganty ]
Saer Sonmes
Flask
Picsiis:
' Aot {7 Migoies & Lirdgodad ﬂ'ﬂ'ﬂh
 AfimotosFodelti Magobes Fodets Dostlewin  [member of
the team.
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OPTION B: DEBATE - TEAM NO RANKS:
When entering scores, if you want the
option to enter ONLY points for EACH
member of the team, you will choose the
option "Debate - Team No Ranks".

e FOR TEAM DEBATE EVENTS: OPTION B:
TEAM NO RANKS: When you enter
scores using the “Debate — Team No
Ranks” option, your screen will only ask
you to enter points for each team
member. Your dialog will look like this:

Section I: Things to Do BEFORE the Tournament - August 2010

——
C-X Deelbirlox Propesitees .

Bati¢ | Rousds | Rooms | Fesa | Opsizas Mise |

|SAMPLE CX _i |

Tl it Moy Bl
Epaaioer Faskong Rulas

E ko Styhi
NFL Type

Charmian [ et )
Sgha Parlcemanta |

Esbi Foaared

dudge  Ludge ] _ Sebetm | Cancel |
B Robin Fanguel 4 Ganry Bosdes Ewap Sulad |
 Delsts Bckot |

Tomyn Trker ﬁunin'

ONLY

enter
points (no
Il.'sj for

" Hagoke & Lndicdid il

i~ Aok Fodeti " Miagobes Fodeti  Diosble Win each team
member.
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OPTION C: DEBATE - TEAM POINTS: When
entering scores, if you want the option to
enter ONLY points for each team, you will
choose the option "Debate - Team Points".

e FOR TEAM DEBATE EVENS:
OPTION C: TEAM POINTS: When
you enter scores using the
"Debate - Team Points" option,
your screen will only ask you to
enter points for each team. Your
screen will look like this:

Section I: Things to Do BEFORE the Tournament - August 2010

— .
€-X Debate Propermes . e
Biatic | Rousds | Rosms | Fasa | Dpsoas Mo |
Tabrlaton Mafod [sampiecy =] Ea |
Spemuer Raskng Rues | <Dafaun - Ecla
Bl Syl
NFL Type
[H'Hﬂﬂl'l'lﬂ'h'h.ﬂ:ln:l
Sangla Prarioemanca
Embra Riound
s DG T L0 bl
=
oK Cancel | |
Debns Bl = o [ —— - e
Eaction 1 - Figom 142 [ 0 |
Judge | sudge w|  Sebatame | ey |
fi Fuabin Pang el 4 Bnrry Bovdes Bwnip Sadaa |
Sar Sonpad Tiasrryn Tirikaae [~ Butn Fank,
With this option, you will ONLY enter
points for each team.
O Mt " Magake & Undeceed
¢ ArmotveFodess MegosveForets " DosbleWin DoubleLoss
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e NFLTYPE — OPTIONAL; used to calculate NFL
points for students. For debate events, select
“Debate” which awards 6 points for a Win,
and 3 points for a Loss. For original speech
events (Extemporaneous, Oratory), select
“Original” which awards 6-5-4-3-2-1 points for
ranks of 1-2-3-4-5-6, respectively. For interp
events, select “interpretation” to award 5-4-
3-2-1 points for ranks of 1-2-3-4-5,
respectively.

Foteign Exlemg Properted

Basi¢ | Rousds | Rosms | Fes | Opsions Mae |

| [T Albaioty krm wriual panel for naly

T tradezs Moo I - |
Peols Fasking Aulas | «Dolaul =]
I Bulle Style | D
NFL Type | Hon Cuaklng
DA abon [ Fesutis) Spenker Pess
| | SogePercemancs | 0 Merarism |0
| EsteaRoend | 0 | | Magmom [0
| Spesier Goul [ 7 Copms [ 0

Careil

OTHER MISC. OPTIONS - Speaker Points - If you
wish for the computer to keep you within certain
limits for the speaker points for this event, then
enter the minimum and maximum amount of |
points a speaker may receive for any round
(example: your speaker point range may fall
between 80 and 100 points).

e APPLY - When you are finished
configuring your event, click on OK.

Foreign Emmm;upnuu

Baic | Rousd | Resms | Feen | Opsons Mae |

Tt dwsas Misod
Peishe Raehong Auiad

Bulet Stybe

NFL Type

Dl B [ i 4]
Sogha Pareemanta |

Emsir oo |

Epeaker Goal [

[T Albalons form wirtusl ponel for fnal

Cancel |
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Setup the Rounds/Schedule and Copy the Schedule to Other Events

e Set Up the Rounds and Schedule - This is e
i i IETEAERRA R Y| o s
where you will set up your time schedule. Higials Ll 1] il =
; . 1Dt Humerous
To enter the schedule information, select - aEE. S 0 Ermes
one of the events from the navigation tree. | @ 3&. e e
= 1) Enkeonatior LR
Right click and select the option labeled * Slbotemr
Rounds. - S i
L Sehook
g (=
Gomm | UL

NOTE: You can always edit the schedule later.

res vatp, iz |

® The following dialog should appear:

e At the top of the page is a list of the available (or possible)
rounds for an event. The bottom of the dialog lists the rounds
that have actually been scheduled for the event. The "schedule"
at the bottom will initially appear blank.

® The rounds for each event are independent, that is, Round 1 of
C-X Debate may run at 8:00am while Round 1 of Humorous may
run at 10:30am. When determining if two rounds actually occur
at the same time, the program compares actual dates and times
internally.

Humorous

Basic FRounds |Fh:uums| Fees | Dptiunsl Misc |

Possible Rounds

Found 1
Round 2
Fiound 3
Round 4

[ et Y

Schedule

Round

Date | Tirne

] 4 | Cancel J
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® The process of entering a schedule for an event takes place in

two steps. The first step is to select the list of rounds that will Humorous
be offered in the event (e.g. Round 1, Round 2, Round 3, etc.). :
The next step is to indicate when each of the rounds will occur Basic Flounds | Rooms | Fess | Options | Mise |
(e.g. Round 1 is at 8:00am, Round 2 is at 10:30am, etc.). To el
begin this process, select (left click and highlight) a round from Found! PN A B
the possible rounds list at the top of the dialog. When you Raound 2 L
select one of the rounds, the Add Round >> button will become Egﬂzg 3 @
active. Mo dE g
Schedule
Found Date Tirne

e  (Click the Add Round >> button to move the selected
round down to the schedule at the bottom of the dialog.

e Repeat this process for each round that you are ready to
schedule. In this example, we'll assume that you are only
ready to schedule the first 3 rounds of the event.

Ok | Cancel J

Humorous

Basic. Rounds: |H|:u:ums| Fees | Dptiu:uns| Misc |

Pozszible Rounds

Round 4 -~
Found & L
Found &

Round 7 o

Foo..dn

Schedule

_Round . Date | Tirne
Faund 1
Round 2
Round 3

0K ‘ Cancel J
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Now that you have the various rounds in the "schedule",
you can list the specific times for each of the rounds.

Humuorous

Select round 1 (left click and highlight the round) in the Basic  Rounds | Rooms | Fees | Options | Mise |
schedule area at the bottom of the dialog. _
Click the Edit button that will become active once you Possible Rounds
have selected a round in the "schedule". Egangg A
Found B
Round 7 "
Scheduls
FRound | Date ) Tirne
Found 2
Found 3
Edt | Delets |
)4 | Cancel J

A dialog similar to the following should appear. (NOTE: this dialog
changes in appearance slightly based on some of the characteristics
that you have selected about the event you are working with. For
example, if you select Round 1 of a debate event, the option to flip for
sides will not be grayed out.).

Select the correct DATE and TIME for Round 1 of the event. Press OK.

Next, you should select Round 2 of the event in the "schedule" area.
Use the Edit button to change the date and time for Round 2. Repeat
this process for each round that you are prepared to schedule.

Once you have provided the dates/times for each of the rounds you
want to schedule, press the OK button.

Section I: Things to Do BEFORE the Tournament - August 2010

Humorous Round 1

Date:

Time:

[~ Flight

Sections:

(]9

_ Coneel |

E
[pz102008 «|

Cancel

Next Found

]DE!:DEI L

I PanelJudges I

b
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‘P00 Wi L Disiricl Tessnmment - The oy of Tosnaments
Fin B Wea Bopusls  Holp

e When you return to the summary page

for the event you have been working on, |E&lm[+|t] %] £ 2 |

you should review the schedule you have | _,,j,:u:ﬁ:d Huthmroua i
entered. Make sure that the DAY of each 5 e e e

round is correct (e.g. Friday for the first 3 - Sz ML Fisey 10:30em
rounds; Saturday for the rest). Make sure - jﬁ"% .- S R

that the times are listed correctly. If you . ji“ s Vi B

have any problems with the schedule, 4. -inhond

you may return to the "Rounds" dialog - Gl

(right click on the event and select
“Rounds”) again to edit the dates and
times until the summary page appears
correctly.

Standskora: .1 96D
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e Copy the
P00 HIL Desirict Tesvnsment - Tae Jey al Fesnaments
Schedule/Rounds to g
Other Events —Since it is HiSm|Jt] 7 = =] | 5u|
= [ Fwmete =t
common that several events 1 Dt st Humorous
: : ] 0 Eries
will run with a common 150 D | Fom Tabuiion ks W
. . % I Crwmrp St Egialir guad. 7
schedule, there is an option § st e Bt Fris 1130
: H - 0 a1 o ol ly e guanid
which will allow you to copy § jﬁg s . by
the schedule information T o T il e s Friday 1:30pm
;m [Ty —
from one event to another.  |. i e Raund 3 Frday &=
= 1 Foore
5. (5] S g Cada..
. . o Satwerule ik juibo Codex
e Right click on the event and = = Compite
select Copy Rounds from
the dropdown menu.
£ 3 5
Standalore: 6.1.950
e Select the events that have the same schedule from the list of events Copy Humorous rounds

that appear and then press OK to copy the schedule.

Cancel

International Extemp
Cruo Interpretation

L-Dr Debate
Folicy Diebate Clear all
Public Forum

Select &l
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Setup, Assign and Copy Rooms

e Set Up Rooms - There are two steps to entering rooms. The first step is to provide a list of the rooms that are available for
use during the tournament (essentially an inventory of rooms). The second step is to assign the rooms to specific rounds

and events.

v’ STEP 1-Enter R M—
Rooms: To enter the CIC RIS JIT - | se| [eair
inventory of available E:E: R?&T:Hfff“ q
rooms, go to the T -‘ﬂm- E:D0 9.0 100008 Dllseem 1:00 2.00 300 200 500 600 700
navigation tree and 3‘1 T '
select the item e
labeled Rooms. =ty

v" Right-click and select
the option labeled
Add.

Far Hady, paegs Fi 5 Besrsiabns: 7. 15 3548 =
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v" The following Edit Room
dialog should appear:

v" The only field that is
required on this screen is
the name of the room. The
name of the room should be
listed the way you want the
room to appear on postings
when this room is assigned.
Examples: Room 10, ZACH
304, JH 102. The names
should be relatively short
(12 - 15 characters),
although you may use

Edit Room

Mame ||

Hall /
B:ilding | L]

5
“oes |

Cloge

Motes |

Times
Awailabilities

Date

[ Unavailable

|Friu:|a_l,l j
Add »»
From 03:00AM —— : |

: To  |0700PM -
anything you want. If you
use longer names for the
rooms, there are some ¥ Prelims [ Prefer [ Special Needs
reports which will not be [ Elims [ Avaid
able to display the full room ™ Finalz [ Spit

name.
v" The remaining fields on this

screen are all optional. The "times" field will assume that a room is always available unless you specifically tell the
software otherwise. In most cases, the majority of the rooms are always available, so this means that simply

entering the name of the room is enough.

v' Additional information about the fields on this screen is available in the Help pages inside the tabulation software.

* Juy Inwitativeal - Tae day of Taursaments
e B vew Raporic Wb

v" As you enter the rooms that are

"] B feams

available, the "Room Usage" report Bt
will be updated to reflect each room
you have entered. Continue entering
rooms until you have your room list ’
entered. If you leave a room off, you
may always come back later and add
it, but entering the room inventory
early is a good idea.

v" Should you need to make a correction
to a room (correct spelling, change
the times the room is available, add
notes, etc.), you may do so by moving
your mouse over the name of the
room in the right-hand window
(where the Room Usage report
appears). As you move your mouse
over the name of the room, the room .

Room Usage
Pcday, C1/LRCE

E00 9:00 100001 O0ssea 100 200 300 800 500600 700

Beancislans: 7,151 440

name will turn blue. When the room ===
turns blue, right-click and select properties from the menu.
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v STEP 2 Assign Rooms: After you
have completed the room

* Jay Invitalioeal - The day of Taursamenis
R B Vew Repois el

CIEIEE

] 8a

inventory list, you may begin
assigning rooms to specific
rounds and events. To do this,
go to the events folder on the
navigation tree and find an
appropriate event. Right-click
and select the option labeled
Rooms.

Duo Interp
Feonnad 1
Helham

S 712,54

v" A dialog box for the event will appear. At the top of the
dialog next to the Round is a drop-down list of the
rounds you have scheduled for the event. Select the
appropriate round from the list.

v" Alist of the rooms that are available during the time
frame you have indicated for the specific round of the
event will appear on the left-hand side of the dialog
(under the heading of "rooms"). A room is available if
no other event is scheduled to use the room at the time
specified for this round and the room has not be
indicated as unavailable at that time.

v" NOTE: At the bottom of the dialog there are three
radio buttons. One is labeled All, one is labeled,
Available, and the other is labeled Used in this Event.
Initially, the radio button labeled Available will be
selected. When the Available option is selected, the
left-hand list will only contain the rooms which are not

Dramatic Interp

Basic ] Rounds Rooms IFees ] Options] Misc ]

Round | Fri 08:00AM
Rooms =lected Rooms (3)
Room 2214 - 3 Room 2211
 ——; |Room2212
Room 2215
B ‘: __<_| |Room2213
Room 2217 | R
Room 2218 |
Room 2219 _Ed |
Room 2220 -
View
Room 3205 —]
Show Al (@ Available (" Used in this Event

Cancel

|

in use at the same time as the round you have selected at the top of the dialog. If you select the All option, the
left-hand list will show all rooms from the inventory of rooms regardless of availability. It should only occasionally
be necessary to switch over to the All option. The Used in this Event button shows rooms that were previously

used or scheduled for this event earlier in the tournament.

Section I: Things to Do BEFORE the Tournament - August 2010

Page 44



Joy of Tournaments Training Notes

v" The rooms that appear in the left-hand list of rooms are color coded to provide you with additional information

about the rooms. The color codes are as follows:

Foreground/Background Meaning

Red / White Unavailable (not marked as available for this TIME)

Blue / White Scheduled in this event for another round (but still available for use)
BOLD Blue / White Room is currently only being used by this event and is available for use

White / Ice Blue
/ start time of this round

Available, but has been scheduled for another round ending within 30 minutes of the

Available, but has been scheduled for another round ending within 60 minutes of the

Black / Yellow start time of this round.

Purple / White Room is “busy” (already in use at this TIME)

White / Black zrc:gr;or;a:rzztsts)ie;i?nz?;l;vi;jsf?; ';f;ir;;c_\;ipnearsf) round (e.g. not marked as an ELIM room
BOLD Black / White Room is not currently assigned and is available

White / Red Room has been marked as UNAVAILABLE

The right-hand side of the dialog will display each of the
rooms that you have selected for use during the
selected round. To move a room from the list on the
left-hand side of "available" rooms to the right-hand
side of "selected" rooms, there are two options:

a) Select the room on the left with the
mouse. When the room has been
highlighted, press the >> button in the
center of the dialog. Multiple rooms may
be moved together using this method.

b) Double-click on a room in the left-hand list
of rooms.

Dramatic Interp

Basic I Rounds Rooms }Fees ] Options] Misc ]

MNew

Show Al & Available Used in this Even

Selected Rooms (3)

2211
2212
2213

o |

Cancel
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v" To remove a room that has been selected for use (in
the right-hand list of rooms), there are two options:

Dramatic Interp : M

Basic ] Rounds Rooms lFees I Optionsi Misc ]

a) Select the room on the right with the

Round  [Round 1 ~| Frioz:00Am
mouse. When the room has been
highlighted, press the << button in the
center of the dialog. Multiple rooms may be Rooms Selected Rooms (3)
moved together using this method. Room 2214 || ]
. . . . Room 2215
b) Double-click on a room in the right-hand list s meh :‘ <_||z13
of rooms. Room 2217 i
Room 2218 = M
Room 2219 _Edt |
v" Continue the process of moving rooms from one list Room 2220 ]
to the other until the appropriate list of rooms has Fioom 3205
Show Al @ Available (~ Usedin this Event

been specified for the round. The rooms that appear
on the right-hand side of the dialog are the rooms
that are actually assigned to the event. o l Cancel J
v" Repeat this process for each round of the event
v" NOTE: If you wish to double-check the room assignments for an event, you can easily return to this dialog by
opening the event on the navigation tree and click on the Round then click on Rooms.

B Practice HS Tourmament - The Joy of Tournaments

LI
U

File Edit View Reports Help

" 4
. -4
Bls|m|a|E] 2] [anr -] [<all Time ~ | set| 3
b = Humorous Interp s
& Ballot Status G
=@ Humorous Interp Round 1 3
-3 Entries 8:00am 7
2 Selections P
w- & Cross Entries Fs
3 Rooms Section 1 - Room 121 Section 2 - Room 122 7
@ 21 Judges Judges:  Jui ey P
. & Actions L Sleven Segal (*S) %1(2)2 al:vﬁin'ﬂmﬂ (/
v" Once you have paired a debate event or | | Cemm [ e Zigt. e g
. . - Round 2 Q109 Laureen Link T117 Annie Appleton b
sectioned an IE event, you can verify that - preim Resuis T116 Bart Belsiip ¢
. . . 3 Finals 7123 Michelle Mart 3
rooms have been assigned. To do this, click & 62 Sweeps S —— TR <
. . @ Awards —— it o] 1
on the event on the naVIgatIOn tree on the # J Dramatic Interp 2125 Nick Nottingham B100 Palricia Peterson Z
& [ Foreign Extemp Q111 Kimberly King T118 Frank Finley 5
H H H . 1 I {
left side. Then click on the Round and view = @ énies ajiy D bdetn D, Cakar i
. -2 Cross Entries 2
the rooms that have been assigned to each 23 Rooms e, 25005 Room 126 Section 6 - Room 127 | <
@21 Judges udges ¢
section of the event s P P N P P 3] S ot ISR IGPIRIIQY s o oo frop 0 vyt P, CIA PO on_p o p o8
File Edit View Reports Help ‘
wis(mls[e] 2] [can> -1 [<airmime -1 [ ] set] J
=-(3 Events - -
1 Ballot Status L D DEbate
%2 Humarous Interp Round 1 L
% 1 Dramatic Interp 8:00am
The pictures show two views: a screen when il Flip for Sides
s : . P & 1 Original Oratory
verifying assigned rooms for an individual round T e
P . -1 C-X Debate
and a screen when verifying assigned rooms for a =200 Debate ELIGHT ONE
w0 Entries
debate round -3 Cross Enres Room Jidas
I “_IJ:‘UT;: Room129 | DG kdoinaimsin GH_Kim Kenshal Thomas Tears (W)
& Actions = Room 130 WO Ursula Unther BG Freddy Finch Anita Applewaite (*Z)
ER= Round 1] Room 131 TO Quinian Queen GF Jenny Jenkins Josh Juniper (D)
43 Round 2 Room 132 QG Brent Butterworth TS Sara Sheeley Jerry Jinking ("G)
i j:m’":: Room 133 ZD Femando Femandez BE Eric Erickson Brie Benthere (*Q)
51 Roun
i Room 134 || WN Tina Tohier SG Mindy Mendieson Cathy Catwiller ('B)
#1- (2 Octo-Finals Room 135 WP Violet Victor ZE George Gherens Wilma Winner (*S)
-0 Quarter-Finals
(2 Semi-Finals
@ L Finals FLIGHT TWO
-0 Sweeps
& Awargs Room 120 | 7B Emiy Ehvens TQ Rupert Robertson Glenn Gungho ("W)
-2 Public Forum Room130 || QA Ashley Adams K Orphelia O'Reily Doug Drewman (‘D)
H :E":‘J’T“ Room 131 GK Linda Luther DF Haris Henckshel Zebra Zenith (1)
& £ Schools
P S st peret 2o I BEOMATE R BB DeQIY S et T MG PP s st By BPped (GY.
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v’ After making room assignments, you [ Practice Hs Toumament - The Joy of Toumnaments ) S | 1
File Edit View Reports Help 4

can then return to the Room Usage FErMOKEs T Raitere <1 Isell fea <] i1
view to visually review the £ M Pty Room Usage %

. . o Lo Saturday, 11117107 ?
assignments. You can quickly see 7 8 Schoos 3

. . . .ﬁ—““d‘JES 8:00 9:00 10:0011:00ncon 1:00 2:.00 3:.00 400 5.00 6:00 7:00 8:00 90”

which rooms are in use and which St o Room 12t T, 5
rooms are still available during i b Eﬁiﬂlgg =sE o

. . . 7 i p oom 1 — — |
different periods of time. P Hoom 29 s 5

v If aroom has been over-scheduled DR 2
. . . el e . p Room 130 e s — — ]

during one of the time periods it is in P Room131 - ;

p  Room 132 S A — it

use, the bar representing that time i D e ey z

H H p Room 135 — L — . 2o,

period will be red.  Foom 13 —_— e — — s

v" The bar for a room will also appear in 5 Egggﬁg proessesEibussunils s vl
H 00m R R oo, p———— i

red if the room has been marked as b Room 141 S v

. P Room 14 S . b

Don'’t Use. If a room is marked Don’t P poomis —— z

’ . p  Room|Prelims OK m— m— e

Use, the room’s name will also be B Room|Sat0500AM Foreign Extemp Round 1h: dmse - aka” 5

P Room|sat 08:00AM C-X Debate Round 1 P —— ]

red.) P Room|sat 10:00AM Foreign Extemp Round 2} - s . ammn. x j

. . | s Egg’m" Sat 10:00AM C-X DebateRound 2 |77 " ]

v" You can view the assignments for a P Roomiaoi oot CXDenaie Round I oo oo v 4
Room 2207 — - a— e — et 3

specific room by anSing over the A SV W rg//‘;gga?"%vw'ws.:rw A g LR

room's name with the mouse. When you hover over the room, a tip will appear listing each of the assignments for
the room. This example shows the assignments for Room 142 where a red bar is indicating a conflict. When
viewing the assignments you will see that at 8:00am a round of C-X Debate has been inadvertently assigned to the
same room at the same time the Foreign Extemp round is scheduled there.
v' To easily substitute or reassign this room, right-click on the Room (on the right-hand side) and click on

Assignments

v" When the Room Assignments box appears, click on the
specific assignment you wish to change. The options
on the right will become active. Select Substitute.

v" NOTE: If you wish to remove or move all of the
assignments to this room, you may select those
options as well.

Fri 10:00AM Intermational Externp
Fti 12:00PM International Externp

Fti 12:00Pk Humaorous Interp
Sat 02:00FM Intemational Extemp
Sat 06:00FM L-D Debate

Humorous Interp

Found 3

Room Assignments Léj
e Cancel ‘
Fri 08:00AM International Externp
Add

Rernowe

Substitute

Mowve All
Assignments
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ining

Joy of Tournaments Tra

Room Substitution

Domestic Extemp

[}
Cancel

Round 2

Room 122

@ Avaiable Rooms

Al

v" When the Room Substitution box appears, select the

appropriate room and select OK.
v" The Room Assignments box will reappear. Verify that

the event disappeared and click OK again.

v" On the Room Usage page, the red bar for the room

you were editing will have disappeared.

[ ; T —
vpmmce HS Tournament - The Joy of Tournaments

File Edit View Reports Help

o

-l

| set] [<an>

Room Usage

~Rl<aiTime -] |

=

8

Saturday, 11/17/07

8:00 9:00 10:0011:00noon 1:00 2:00 3:00 4:00 5:00 6:00 7:00

L 1117107

b42
o5
%
b8
o5
o
<5
2
<
o5
%
b8
o5
o
<5
2
<
o5
%
b8
o5
o
<5
b
2
o5
%
b8

ey

— L —

0B st

22

Room 2204
Room 2205

Room 2201
Room 2202
Room 2203
Room 2206
Room 2207

Room
Room

-1 Congress
-0 Schools
+#-[1 Judges

3 Events

13 Rooms

-0 Schedule

-1 Sweeps
-C3 Actions
2SS NLL AN g T s

You may also filter this

Room Usage page to view only
certain days of your tournament.

v" NOTE

For example, if you are running a
two-day (Friday & Saturday)

tournament and you only want to
view the Saturday Rooms, you
to view and the Room Usage view
on the right-hand side will change
to reflect your requested date

may do so.
v" Click on the drop-down arrow at

the top of the page (just to the
left of the “Time” option. The
dates of your tournament will
appear. Select the date you wish
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v" Another option for viewing room assignments is to use the room Grid. To view this grid, select the folder labeled
Grid underneath the main Rooms folder.

. NFL SAMPLE - The Joy of Tournaments

File Edit View Reports Help

wEml v E| 2] [<an +1 Rantime ~1 | set] [cam>  ~] i

. -3 Events = P

v' NOTE: This feature may also be  « oo Room Grid 3
. . . w0 Judges i i Ti i a a a &
filtered to view only certain days - oo 600 1000 1200 200 200 &0 s aw 4
3 Grid i

of your tournament. For G oo finom's x | x| x X i z
example, if you are running a 23ty Time zioo 4 100 | s £
. 21 Unscheduled Room 4 DX DX DX DX DX DI o4

two-day (Friday & Saturday) 4 Dby Name Room5 DX_| DX | OX DX p
[ Sweeps Room 6 DX DX €

tournament and you only want S scheduie Room7 00 [ 00 | 00 | o0 50 | oo o0 {
. - Actions k1

to view the Saturday Rooms, s e o | o 2
1T

you may do so. Click on the Room 10 00 | oo [ oo 3
Room 11 00 [e]e] 00 P

drop-down arrow at the top of Room 12 WO H {
5

the page (just to the left of the s e — <
“Time” option. The dates of Room 15 H nln
. Room 16 DI DI DI DI DI DI /

your tournament will appear. Room 17 o [ o [o [ o o [ o 5
. . Room 18 DI DI DI DI DI DI /

Select the date you wish to view e =T 5 IR 5
and the Room Usage view on Roomd o 1 |08 4
Room 21 DuUo buo buo Duo buo y

the right-hand side will change Room 22 DUO | DUG | DUO buo $
Room 23 DuUo buo buo 7

to reflect your requested date. Room 24 bUo | uo :
Room 25 cX cxX CX [+ X X 4

Room 26 X cx | ex | ex CX CX Py

Room 27 cx | ox [ ex | ox X J

Room 28 CX CX CX CX £

Ly SV A S T o P SV PN O W AT I ) Y ) S ST = VIV W P T L o S Iy am L WS W Y
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Add or Edit Schools

‘n Practice HS Tournament - The Joy of Tournaments

e View Schools - From the navigation tree on

set

File Edit View Reports Help
the left, select Schools. For a new FECHEE S el
tournament, the list of participating schools |- 25
R i
will initially appear as a blank list on the b o e
right side under Participating Schools. | it E E”..“f:th;“;g:SS
. . oyal Rite
After an import, you should see the list of | fo= g 3 Meyer Saun Hign Schoos
We ' M Mount Nurem High School
schools and the coach name on the screen | Q. Usper St Car igh Sehost
. | S Simply Pleasant HS
to the right. | T Steamship Star HS
W Sunshine State HS
‘ Z West Tomance

Participating Schools

Y e Y i AR AWV VSV o S Y ¥ SV (S SV P o SV TV T VY eV Y T el e

Teddy Dearing
Annie Geturfun
Mark Millberg
Betsy Walton
Mike Miller
Lenny Ferguson
Rene Strange
Barb Devine
Jace Lundstrom
Judd Holston
Patty Zen
Carsten Cheung

R o Sy

MO ALAAAA AR A A A AR

A

“

e Add Schools — On the navigation tree on the Fditschool x|
left, right-click on Schools and select the option labeled
Add from the menu. Selecting this option will bring up the il Close
Edit School dialog. Coach | Phone |

e There are only two fields on this dialog that are required: Add1 Fat |
Code and Name. The remaining fields are all optional. i | e |

e  Using this dialog, you may enter the appropriate Ezte : = ::S :
information for each school. Be sure to press the button
labeled Enter. This will store the information you have Division | = I Hasdmived [ TFA Member
entered for the current school and clear the dialog for LE L H SawdCourl |
entry of the next school. When you have finished with the R | = TeptyPoms [
dialog, press the button labeled Close. tdditional Coach Aifisted Judges

Add
Bemove
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Field Description

Code A short code that will be displayed to represent the school on all reports. It can be numeric, alphabetic, or
anything else you want; however, the code you choose should be short — typically 1 or 2 characters.

Name The actual name of the school or squad. Typical values are Friona, Friona High School, Texas A&M University,
Amarillo High Gold Squad, etc. This is a descriptive name of the team. Result pages generally display the
name of the school.

Coach The name of the (primary) coach or sponsor for the school.

Addr 1 First address line.

Addr 2 Second address line.

City City that the school represents.

State State

Zip Zip Code

Phone Phone number of the school.

Fax Fax number of the school.

Home Coach’s home phone number.

Phone

Email Coach’s email address.

Notes A text field that allows you to keep short notes about the school. This field does not appear on any reports.

Has Arrived | Used to mark a school as arrived. The arrival status may be tracked during registration allowing you to know

which schools have/have not checked in.

Squad Count

Number of competitors from this school. This number is used in the calculation of squad efficiency. If you
leave this number blank, the application will automatically calculate this number. If you supply a number
here, the number you supply will over-ride the automatic calculation.

Trophy This option is only available for NFL District Style tournaments. Record the trophy points retained from
Points previous district competition in this field.

Additional A list of additional coaches for the school. Use the Add and Remove buttons to edit the names on this list.
Coaches

Affiliated A list of judges that have been coded as affiliated with the school. Used primarily to determine if a school
Judges has provided sufficient judges.
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Add or Edit Entries

There are multiple ways to enter competitors in the
software. The easiest way by far is to let the website
handle it for you. If you choose not to use the website
for registration, here is the recommended process for
manually typing in the entries.

Go to one of the events on the navigation tree (it really
doesn't matter which one you select). Open up the
Events folder to reveal the "entries" folder beneath it.
Right-click and select edit from the context menu.
Alternatively, you can press the “E” button on the
toolbar

Sile  Edit Help

2] [<an

View Reports

B SmlJEl

From the School dropdown menu, select the appropriate
school from the list. (If the school is missing, you may use
the "New School" button to add the school.)

* 7006 KA Drstrict fosrnament - (e iy af [owmaments

Mo EM Wow Foporls oo

= |

| 2]

baciup in prsgrss

Humorous b

0 Enrier

Sardnkore: .19

Entries by Event

[

School
Duval D

Ewent

Lolly Landing HS (D)
Meyer South High School (J)
Moanlight Acadermy (A)
Mount Murerm High Schoal (i)
Contestant Morthstead Prep School (M)

Roval Rite HE (G)

Simply Pleasant HS (3)
Steamship Star HS (T)
Souad Me( Sunshine State HS (W)
Upper St Clair High School (Q)
West Torrance (Z)

Durval Duval HS (B)

&l

Close
Mew School...

To enter astudent, selectthe
appropriate school and event.
Ifthe student's name appears
in the squad member list
double-click on the name to
add. Otherwise, type in the

— new name and press

- RETURN.

tic Interp entries (4)

Cunningham

Freddy Finch
Greenlee Ginn
Harry Hindle
Sort / Search by
i@ First Name

" LastName

2]

Davicl Dudley
Eric Erickson
Freddy Finch
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From the Event dropdown, select the appropriate

event from the list.

Type in the name of the contestant in the field labeled

"Contestant Name".

Joy of Tournaments Training Notes

Entries by Event

- i

School  |Duval Duval HS (B

Sort ® by NMName

" by Code Ta enter a student, selectthe

Close
ﬂ New School

appropriate school and event.

Event |Foreign Extemp

ﬂ Ifthe student's name appears

Daomestic Externp

Original Oratory
Dua Interp
Squad Me|C-% Dehate
L-D Dehate
Public Farum
Charnber A
Charber B
Super Session
Oral Interpretation
Humorous Interp

Dramatic Inter,
Contestant)

inthe sguad member list
double-click onthe name to
add. Otherwise, type in the
new name and press
RETURN

n Extemp entries (0)

inch

Sort ¢ Search by
® FirstName

" LastMame

Entries by Event

. )

School  |Duval Duval HE (B)

Sort ® by MName

(" by Code Toenter astudent. selectthe

Cloge
ﬂ Mew School

appropriate school and event

Event |F:m3|gn Extemp

Contestant Name

|JDhn Doe

Squad Members (All)

ame Chanc new name and press
RETURN.

ﬂ lfthe student's name appears
in the sguad memberlist,
double-click on the name to
add. Othemise, type inthe

Foreign Externp entries (0

Chend Cunningharm
David Dudley
Donna Dwight
Donnie Dawis
EricEticksaon

Erica Evans
Frecldhy Finch
Greenles Ginn
Harry Hindle

Sort{ Search by

@ FirstName (" LastMName

-

B
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Press the Enter key on the keyboard (some keyboards
label the key "return"). This will cause the student's
name to appear in both the "Squad Members" box on
the left-hand side and in the right-hand box labeled

"Foreign Extemp entries" (or whatever event is selected).

e  Continue with this process to enter each of the
students from the School/Event combination
you have selected. You may change to a
different event and/or a different school as you
process additional entries.

e The "Squad Members" list will include all of the
students from the selected school that are
entered in any event.

e The "entries" list in the bottom right-hand box
will list just the students from that school that
are entered in the selected event.

Entries by Event

i

School  |Duval Duval HS (B)
Sont & by Name

(" by Code Toentera student, selectthe

Close
ﬂ Mew Schoal...

appropriate school and event.

Event |For9|gn Extemp

Contestant Name

Squad Members (All)

Sort / Search by
& FirstMName i LastMName

m

ﬂ lfthe student's name appears
inthe squad mermber list,
double-click on the name to
add. Otherwise, type in the

new name and press
RETURN.
Fareign Extarnp entries (1)
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Add or Edit Judges

° i r
Sometlmes you may neec_l to add Bl NFL SAMPLE - The Joy of Tournaments i — Aalida  \abih BN 5
extra, hired or volunteer judges to File Edit View Reports Help
the tournament; you may do so by W|S|a|) €| 2| [saturday, 0308108 ~| [<AllTime - | Set|
right-clicking on the Judges option 2 gg":’“sl Judge Usage ‘1‘
. . &3 Schools y
on the navigation tree on the left halmem | Sallday 0BG l§
and selecting Add. G Add. 200 300 400 500 600 7:00 800 9:00 lié
& R{ Expand
arll Vi <§> Volnteer dudge #1 P s s I
@R Brooke Bingham (*U)
| Manage Pools.. Bill Brown (*M) AR G950 NSRRIt RS SRRaCect s
QA e Bill Brown (*U) : : |
B0 A Mark Cicero ("A)
@aal___Hele Liz Epicurus (*0) b
- & Summary Gina Goodman (*S) R M R LR RRIR RS

Grant Goodman (*S)

(3 Confirmations George Greene (*S)

| 3 Unconfirmed George Hippo (*P)
(3 Hired lzzy Iman ("K) s et R SNty IO C e LS U St

{23 by School Kim Klements (*M) < <
. g Diei L oo 03
P by Time Paul Newton (*E)
(3 Opensiots Shelia Patterson ("E) RS s R

&3 by Name Zeke Stockton (*G) 2 3
L e o <C Gerald Thompson () et
Tim Timmans (*D)
H SSWEEPS Zane Willams (*G) e i e e

Schedule Emily Zhou (*G) o ™

&1 Actions
N

|Standalone: 7.12.

e The Edit Judge dialog will appear. While this dialog has [eitage - (2 il
numerous options, the only field that is required is the e (e |
. , ) .\ | G|
judge's name. All of the other fields reflect additional Abbr [T ¢ oyCode @ Neme wok [ cose
information that you may use to assist you in the e : j = BisehiTaie

) . L. ) Region = Pager [
process of contacting, recording, and assigning judges. . o S
MNote I
aae . ~ Events - Times
Additional flags may appear on the bottom of this W R = TR
. . . . . Domestic Extern Doate Friday o
dialog if you are using user-defined judge flags (these g”g.nafo,i.ﬁf A
. ... . . umnorous Interp From 08:00 AM —:— =
flags were set up in the initial website preparation Drometcleyp TE Lpemevs |
% Debate Ta 03:00PM %
process). User-defined flags will appear following the D Dopae
Public Forum
'Stop Using' flag. #Rounds o [7 AsNesded [Normal
Obligation Base Priority Riating -
I et Pivate Note |
[ Confirmed [~ Don'tUse [~ Stop Using
[~ CheckedIn [~ Coach
[ No Show v Prelims
[~ Hired ¥ Elims
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Field Description

Name The name of the judge. This is the only required field for defining a judge. Each judge must have a
unique name. This name will be displayed on ballots and postings where judge information is provided.
Typically you will want to provide full names, as in John Brown, and Julie Smith, but you may use
whatever names you desire (for example, last name only).

Code The judge code. Options exist in various places to display a judge code instead of the judge name. If
you want to use those features, you must provide a code for each judge. The code can be anything you
want it to be. It is recommended that you use a short code (3-4 characters).

School This field allows you to record a school affiliation for the judge. By recording the affiliation, you are
automatically recording a judge restriction; they will not be scheduled to judge competitors from the
affiliated school. Additional restrictions may be coded for the judge. The affiliation field is used to
record the primary affiliation. If you are requiring that judges be provided by each school, use this field
to record the school that receives the credit for providing the judge.

Region Use this field to indicate the region the judge represents. If you are attempting to balance judges by
region, the software will use this field.

District Use this field to indicate the district that the judge represents. If you are attempting to balance judges
by district, the software will use this field.

Note This field provides a customized note for each judge. The note will appear on assighment sheets given

to the judge. You may provide personalization to your assignments using this field. Examples: Hey Joe,
stop by the tab room — | have a trophy for you from last week’s tournament, or Thanks for judging

Mary.
Phone Primary phone number to use to reach the judge.
Work Phone Work phone number of the judge.
Cell Phone Cell phone number of the judge.
Pager Judge's pager number.
Email Use this field to record an email address that may be used to reach the judge.
Events The events this individual may actually judge. Initially, the Any Event check box will be checked

indicating that the judge may be scheduled in any event. If so, the list of events will be disabled. If Any
Event is unchecked, then the events highlighted in this list represent the events for which the judge
may be scheduled. Select multiple events by pressing the CTRL key as you select events with the

mouse.

Any Event If checked, indicates that the judge may be assigned to any event for judging.

Date /From / | Use these three fields to indicate when a judge has indicated they will be available. You may then
To press the button labeled Add >> to move the availability into the list of times the judge is available

(labeled Availabilities). You may remove an availability by highlighting the time in the list and pressing
the button labeled Remove.

Unavailable Use this checkbox to indicate that a judge is not available for any judging slots.

# Rounds Maximum number of rounds for which the judge should be scheduled. This box will be disabled if the
As Needed box is checked. The application will honor this limit when instructed to do so. You may
over-ride the limit by making assignments manually or requesting that the limits be ignored when
automatically assigning judges.

As Needed Indicates that the judge may be used for as many rounds as needed. In other words, this indicates that
there is no maximum number of rounds allowed for the judge.

Normal / Light | If you have indicated that the judge be used As Needed, this field provides an additional level of

/ Medium / priority for using the judge. Light indicates that the judge should be used as few times as possible;

Heavy Heavy means as many times as possible. Medium indicates the judge should be used slightly more
than Normal, but not excessively. Normal is the default.
Obligation Use this field to record the number of rounds the judge is obligated to judge.

Section I: Things to Do BEFORE the Tournament - August 2010 Page 56



Joy of Tournaments Training Notes

Field Description

Base Priority Judges are assigned based on a priority system. Judges normally start out with a priority of zero. If you
want to favor this judge for assignments (that is, place them in more rounds), assign a base priority for
the judge greater than zero. The priority scale by default runs from zero to approximately 100. Higher
numbers result in more assignments; lower numbers result in fewer assignments. You may also assign
a negative number to reduce the likelihood of assighments for the judge. The actual judge that is
assigned to each slot is based on a number of things. When all other considerations are equal, the
software assigns the slot to the judge with the highest priority.

Rating Use this field to rate the judge. Ratings are based on a scale from A to E. A represents the best rating.
Private Note Use this field to keep a private note. This note will only appear on this dialog. You may keep notes here
that you would not necessarily want the individual to see. For example, Avoid interp events,
Argumentative. Caution is advised not to over use this field.

Confirmed This field may be used to track judge confirmations. After receiving a confirmation for the judge, check
this box. If you choose, confirmed judges may receive a different priority for judge assignments than
unconfirmed judges.

Checked In You may use this field to track which judges have Checked In or that you know are present at the
tournament. When assigning judges, this can be used to alter priority for assignments.

No Show This field may be used to indicate that the judge is a No Show.

Hired Use this field to indicate that a judge is hired. Extra options exist within the software for hired judges
to assist in payment.

Don't Use When this field is checked, the software will mark the judge as being completely unavailable. The

software will not assign judges with this attribute set. Additionally, you will be warned if you attempt
to assign a judge that has been marked Don't Use. Use this field primarily to indicate that a judge
previously thought available has become unavailable for use.

Coach This field allows you to mark the judges that are coaches. You may use this field to alter the priority of
assighing coaches as judges.

Prelims If checked, indicates that the judge may be used in Preliminary rounds. If unchecked, the judge will not
be assigned to preliminary rounds of competition.

Elims If checked, indicates that the judge may be used in Elimination rounds. If unchecked, the judge will not
be assigned to elimination rounds.

Stop Using When this field is checked, the software will stop assigning the judge for additional rounds. Any

existing assignments will be retained, but the software will not automatically add any assignments to
the judge. Additionally, you will be warned if you attempt to assign the judge after marking them with
the 'Stop Using' flag.
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Assign School Codes

e There are many methods for assigning school codes, so read through these options VERY carefully. Be sure you know

which code style you wish to R Tt ——— @2 BT
use BEFORE beginning to File Edit View Reports Help
. Wmla[e] #] [an | [cantime ~] [ Sed
assign codes. e T 5
4 sl Participating Schools
gmd;; e jight Acad Teddy Di 3
B oni cadem) o earn
= Room| 5 i al Igwal HS Y AnnieyGeturfuﬁ
@ [ Sweef Collapse ly ‘Lsndu:lgSHS I\BAark lebnerg
{ ind Entry... ite etsy Walton
5 \r_lS(hed e i {fir South High School Mike Millr
v OPT|ON A: You may =L Actiof Invitation Labels... unt Nurem High School Lenny Ferguson
Student Labels.. ithstead Prep School Rene Strange
have the software | Vit P o Sl DA Do
assign codes to the & e—-Ts PO e
SChOOlS by rlght gst Torrance Carsten Cheung
- Help
C|ICkIng on the L I N B W e e N A W W i N o T W W A I N N T P A LY AV W et gV S N " A
"schools" folder on the left-hand navigation tree and
selecting the "assign school codes" option. Assign School Codes -
v" When the dialog box appears, choose one of the
“Letters” or “Numeric” options.
(" Letters (alphabetic school order)
Cancel
(® Letters (ranciom school order)
 MNumeric (alphabetic school arder)
 MNumeric (random schoaol order)
i - The Joy of Toumament; "E——w N
\/ OPTION B: If you ass'gn COdes by hand H-Practl-ce H-S Tournament - The Joy of Tournaments g
. . File Edit View Reports Help 3
as you as you receive entries, you can FEENERIET Tl | Set] b
hand-enter a specific code for each SRS Participating Schools <
= Congress P
school. &~ ST ¢
. - Judges A Moonlight Academy Teddy Dearing b
v" To do this, select the "schools" folder s B Dual DS Anne Geturun 7
. . @ weeps H
on the navigation tree. N 3 Mover St igh School Ve Wil S
\/ 8 Actions M Mount Nurem High School Lenny Ferguson Fe
Move your mouse over a school name N Northstead Prep School Rene Strange ?
. . . Q Upper St. Clair High School Barb Devine Zz
in the right-hand pane, the school will 5 Semck bessan | EEES pacE oty b
turn blue. When the school you want to W, e St :Z::;es e e 5
change is blue, you may right-click and Fias Arrved 1
. Complete £
select Properties from the f:ontext e i
menu that appears. The edit school Werge into ]
. . Squad Repart 5
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Results f
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v" The very first field on the dialog which is

labeled Code is the code that the Edit School X
software will use for the entries from that
Mer
school. Enter the code that you assigned Code  |B Name  |westfield High Schaol -
to the school into this field. _ e |
Coach | Phane (s) ]
Addl | Phorie (h] |
Addr 2 ] Cell J
City | Fax |
Stake | Zip Email |
AltEmal |
Motes ]
Divisian ] l] ™ Has Amived =0 e
Biiict ] _.J Squad Count 1
Reqi -
= ] —J Trophy Paints
i~ Additional Coaches f Affiliateddudg_es
dd
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- 2006 NFL District Tournament - The Joy of Tournaments

Assign Student Codes =M Edit Wiew Reports He||:! .
M CheN
. . Qpen... ChrHD J |
e Once you have the appropriate codes assigned to each Save Chrls
school, you may then assign codes to each individual Save Asi.
competitor. Administration 4
®  From the File menu, select Assign Codes. Backup. .,
Restare, ..

Copy ko Floppy

Print. . P
Print Setup...

Properties

Assign Codes

Assign Contestant Codes

e The following dialog will appear.

® Choose the option that best suits your tournament style. WMethod .
° (" Code + Letter

The Code+Letter option will assign the student the school

code (previously assigned by you) and a letter (i.e., 1A, ~ Code + Mumbar Cancel
1B, 1C, 1D). -

e  The Code+Number option will assign the student the & Lo i
school code (previously assigned by you) and a number. (@ MNFL (x5 uses unique cocs)

(i.e., A1, A2, A3, A4).

¢ The Code+lnitials option will assign the student the school
code (previously assigned by you) and the student’s
initials (i.e., 1JB, 1LM, 1CJ, 1RP).

e The NFL (xe uses unique code) will assign a student a (" PRP Nationals
code. A cross-entered student will have different codes
for each event.

e The NFL (xe uses 1 code) option will assign a student code and the cross entered students will keep the same code for all
events.

e The Sequential Numeric Beginning with ... option will assign a sequential numeric code to each student. You will need to
tell the computer what number to begin with by placing a number in the blank.

e NOTE: By checking the Replace Existing option the codes will replace any that have previously been assigned.

" NFL{xe uses 1 code) [¥ Feplace Existing

(" Sequential Mumeric
Beginning with 100
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e Once you have assigned [ Practice HS Tournament - The Joy of Tournaments i - Ll Vel Sl il Em
. File Edit View Reports Help
codes, you will prObably u|s(m|J | 2] [an <] [caiTime -] [ | set]
want to view those codes for ||7 =& z B - Duval Duval HS :

O Ballot Status Coach: Annie Geturfun

each school. This is done 2 Dramaric Interp
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° &2 Original Oratory B08 Freddy Finch
Lo \
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. . Fri= A oKDl eboats BO3 John Doe
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- 2 Public Forum Domestic Extemp
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hand pane. 3 Outstanding Entri B22 Norris - Martinez B17 Dwight - Cunningham
3 Competing Statu
(32 Eniry Counts L-D Debate
(23 Student Counts BO2 Donnie Davis B0G Eric Erickson BO8 Freddy Finch
I Fes Swnnary Public Forum
L Cities B19 Ginn - Hindle B18 Ruitt - Evans B21King - Lint
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& - (2 Divisions Chamber A

BO06 Eric Erickson

2 District/Region
EB=18 - Duval Duval Chamber B
=-@ D - Lolly Landingl | B02 Donnie Davis B08 Freddy Finch
- - Meyer South +
-3 A - Moonlight Ac Super Session
- 8 M MOUGE N n ey Oral Interpretation
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For Help, press F1 Standalone: 89.1
= =
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=N -
i Eents Humorous Interp £
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R i i i oo e R iy |
Sometimes you may wish to assign codes to an oy | i =
. . i Section...
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B omestic Extemg Rounds... !
. . . int for Qutstanding Speaker
e To do this, right-click on the name of the event @ ggﬂg'lﬂa‘ 0atery | rooms. it for Special Award
. . & do e Properties..
and click on Assign Codes. I| = @c-XDebate Panel of 3) 8:00am
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& M Event.. pstakes: 6 poinis for First Place
£ PublicEoruy ki 5 points for Second Place
@[3 Congress Delete
-3 Schools 10:00am
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@[3 Rooms Copy Sweeps.. 1of3) $500
0 & el o "00pm
I -2 Sweeps Assign Codes... Es assigned W
(2 Schedule Edit Auto Codes I
= (2 Actions p " g Entries
omplete wal HS 2
D Lolly Landing HS 3
G Royal Rite HS 4
f Q Upper St Clair High School 4
S Simply Pleasant HS 3 "
T Steamship Star HS 4
I W  Sunshine State HS 3
Z West Torrance 3
W
85.1 NUM
—_—
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specific entry
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When the “Assign Contestant Codes for Event” box comes up, you
will have four different options.
The School Code + Number option will assign the students a school
code (that was previously assigned) as well as a number that is
specific to the event. You will need to give the Event a ‘beginning
number’ in the “Number beginning with” blank at the bottom.
The School Code + Event Code + Seq — This code process is
basically a "counter". Each student is assigned a number in
"sequence" - 12 345, etc., so assuming that school codes were
NUMERIC and the Event Code for Humorous was "H", you, might
see codes similar to the following):

1H1 - school 1 - Humorous - #1

1H2 - school 1 - Humorous - #2

1H3 - school 1 - Humorous - #3

2H4 - school 1 - Humorous - #4

3H5 - school 3 - Humorous - #5

27H6 - school 27 - Humorous - #6

32H7 - school 32 - Humorous - #7

41HS8 - school 41 - Humorous - #8

Assign Contestant Codes for Event

Humorous Interp
® Schoal Code + Number
(" Schoal Code + Initials
("~ School Code + Event Code + Seq
(" BEwentCode + Number
Ewvent Code

MNumber begining with

[+ Feplace Existing

1g

Cancel

The School Code + Initials option will assign the student a school code (that was previously assigned) as well as the

student’s initials.

The Event Code + Number option will assign a code to the student that will show a combination of the event code and the
number you assigned to them. You will need to give the event a specific code and you will need to assign a beginning

number for the codes.

¥ Practice HS Tournament - The Joy of Toumnaments
File Edit View Reports Help

dislm|s]€] 2 [c <Al Time ] | | set|

= £ Events
2 Ballot Status

BB Donnie Davis
BE Eric Enickson
G Freddy Finch
DE Gina Ginger
DF  Hai = 5

Some may wish to assign
codes manually or

®

&2 Original Oratory

L-D Debate

27 Entries.

SH Nita Nidert

SK Orphelia ORelly
TN Peter Patterson
TO Quinian Queen
TQ Rupert Robertson
TS Sara Sheeley
WN Tina Tohler

WO Ursuia Unther
WP Violet Victor

ZB Emily Ehrens

ZD Femando Femandez

ZE George Gherens
ZF Hemman Hemandez

% (2 Duo Interp DG idoki  Edit
@~ C-X Debate GF Jenr  Drop
change a code for some QLD Debote G Km s,
% Entries QA Asy  ChangeNeme
reason. C @ Comeowies QA Ao e
. i Qe pug S
® To do this, open the @ acions S6 wnd (N bt e
. . &2 Round 1 Mark Dropped
event on the navigation e osauaity
. i ':: SO Novice
tree and click on the e S
. 3 Ballot Status v Sweeps Ent
Entries folder. On the Qs o
right hand side, right- L
click on the name of one Qranings
3 Judge History

of the contestants. From
the dropdown menu
click on Code, and the
“Entry Code” box will
appear.

2 Judge Poal
£ Stand-by

# (2 Clean Juoges
® = Round 2
=2 Round 3
% Round 4
-2 Prelim Results
=) Octo-Finals
3 Quarter-Finals
@2 Semi-Finals
e &1 Finals
#-2 Sweeps

Standalone: £.8.1
A
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®  You will see an “Entry” blank and a “Name” blank. Keep in mind that
the "entry" blank is a code FOR THAT SPECIFIC ENTRY (one slot in one | S Cod€
event), and the "name" blank is a code FOR THAT SPECIFIC STUDENT L-D Debate K
(every slot that student occupies in any event). G Roysl Rite HS

e If the student is single entered, both boxes do the same thing. If the Sty lonkins Eatls
student is double-entered, put a code in the "Name" box and the
student will have that code IN BOTH EVENTS. If there is ANYTHING in
the "entry" box, the information put in this box will OVER-RIDE GF
anything that is in the "name" box - but just for that specific event.

i1g

Entry MNarme

NOTE: If for some reason a mistake is made, and you need to clear out the old entry codes, you may do so. To do this, you will
click on File and then on Administration. From there, you will select the option, Remove All Entry Codes. Repeat the process
and then select, Remove All Name Codes. Keep in mind that this option will NOT remove school codes. To replace school
codes, you will have to re-enter those by hand. Also, once you have deleted these codes, they will NEVER return. If you have
posted codes already, they will not match. In other words, you can NOT undo this removal of codes.
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Sweepstakes Set Up

® Entering sweepstakes Points - This section will cover the steps necessary for calculating sweepstakes points for a
tournament. The Joy of Tournaments does most of the work automatically; all you have to do is indicate what points to
award in the different events.

e This section will begin by discussing how to set up sweepstakes points for an event.

e The first step toward calculating sweepstakes points is to give The Joy of Tournaments the information necessary to do so.
The points awarded for sweepstakes can be customized to fit most any scheme. The points awarded in each event are

considered separately, so there is no requirement that the points be similar between events.

® To flnd the lﬂPrac’ti(e HS Tournament - The Joy of Tournaments - oo
sweepstakes option File Edit View Reports Help
for an event, look at Hislm||e] 2| [can [[canmme~-I[ ] sef
@3 Events -
the navigation tree on @ Ballot Status HumoErf?Elﬂ.:r:SInterp q
. Humorous Interp NS P A E |
the IEft and then rlght Dramatic Interp :ZS;U” = CO?JtItSanETE =
H Foreign E: les: PBCFL
click on one of the Di:g;kﬁ;n;rpw il ét:fi?()mstandmg Speaker
H (@ Original Qratory Rooms...
events, and then click i i ntfor Special Award
- C-X Debats Panel of 3 8:00
on Sweepstakes from S ——— b am
- i M Event... ballots entered
the drop dOWn menu. iy PubiicForum s pstakes: 6 points for First Place
g §0:9f|655 Delete 5 points for Second Place
= ChoOoIs
([ Judges Saecnitakes | 10:00am
(£3 Rooms. Copy Sweeps... ions prepared
1 Sweeps Assign Codes... ballots entered
(@ Schedule Edit Auto Codes nel of 3) 12:00pm
(@ Actions. Vo ee s assigned
For Help, press F1 Standalone: 8.3.1 NUM
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’nPracli(e HS Tournament - The Joy of Tournaments e 3 " Lol Vo P R L] B e
. . File Edit View Reports Help
[
You may also find this . CEAERER | [canTime -] | | se]
same SWeepStakes Optlon D Events Foreign Extemp =
. (2 Ballot Status
another Way. C|ICk the (@ Humorous Interp Rsoggd 1 5
. . e (3 Dramatic Inter, -0O0am 7
“+” sign beside a specific O Foreion i
. . Q2 Entri
eVent. nght'cllck ona & C’r‘;:sESEnlries Section 1- Room 142 Section 2 - Room 143
Rou nd and then on g T[;:z Secfion 3 - Room 1331 Secfion 4 - Room 2209
(3 Actions Section 5 - Room 2210
_T_:Iezpslta kte)s. th t gﬁ- Print Postings ]
° e dlalo ox tha U print All Ballots
a ears ag”OWS ou tO gz::s Edit Header / Footer Text.
pp i y &~ Sweeg Envelope Labels.
spgufyfswe:psta kes e e
pOIntS or the event. 0 Original @ gy cards..
. 3 Duo Inter|
(NOTE When you fIrSt (3 C-XDeba  Manual Judge Assignments.
. . @ L-D Deba| Auto Judge Assignments
reach the dlalog, the flrst O PublicFor  Judge Restrictions
. -1 Congress Unassign Judges
round of the event will be 1 Schools =
3 Judges
current, although the 1 Rooms Rooms
. @ sweeps Sweepstakes.
points for each round of el e
the event can be B Actions Enter Individual Ballot..
. Create Sectioning
manipulated from the Acust Cross Entris
sweepstakes dialog. Re'LTeI Round
Standalone: 831 NUM

e At the top of the sweepstakes dialog is a box allowing
you to select the round for which you wish to award

Foreign Extemp Sweepstakes

sweeps?akes points. Each of the 'rounds in the ev'ent e Closs
will be listed. Select the appropriate round. In this Puints
example the Finals round has been selected. for 0 I:l
e  Beneath the round selector is another box with
various options for awarding sweepstakes points. First Place o0 .
. . . . ip e Second Place 15
e To the right of this combo box is a field specifying the i, o

number of points to award for the currently selected
option. In the above picture, no option is current, so
the number of points awarded is set to zero.
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The following options are available for awarding sweepstakes points:

Option Description

1~ 10" Places

You may award points based upon the placing within the round. For example, if you
wish to award 15 sweepstakes points to the winner of an event, use First Place as
the option and assign 15 points. Each place within the round may be awarded a
differing number of points. In rounds other than finals, the placing will be
considered for each section of the event. That s, if you award 3 points for first
place in round 1 and there were 5 sections in the event, five separate entries will
each receive 3 points for receiving the first place in their respective sections.

Reaching

This option allows you to award sweepstakes points equally to each entry reaching
the indicated round. All entries in the round will receive the points.

Non-Advancing

This option is only available for rounds prior to the Finals round of the event. Each
entry that reaches the indicated round but does not advance to the next round of
competition will be awarded points as indicated.

Non-Placing This option is available only in the Finals round of an event. This option will award
points to each entry in the round that is not awarded points for placing. For
example, if the event awards points to 1%, an, and 3™ places, all entries other than
the 1%, 2", and 3" place entries will receive “Non-Placing” points.

Win For events that are specified as “pair” type events, a Win option is available. If this

awarded points.

option is used, each entry that records a “Win" in the specified round will be

The bottom of the dialog lists the sweepstakes points that you have assigned. You may add, delete, or update entries in the

list at the bottom of the dialog.

The button labeled Close allows you to exit the dialog. The sweepstakes points that are listed in the box at the bottom will

become the new sweepstakes points for the event and round.

To add a new entry to the list of sweepstakes points for the event and round, select the appropriate round and option.
Enter the number of points to be awarded, and then press the button labeled Add.
After pressing the Add button, the list box at the bottom of the dialog will be updated to reflect the entry.

NOTE 1: When an item is selected in the list at the bottom,
the “Add” button is re-labeled to “Update”. At this point, if
you change the points in the field to the left of the Update
button, the number of points awarded can be updated by
using the “Update” button.

NOTE 2: Secondly, the “Remove” button becomes active. If
you have entered points for one of the options and later
wish to remove those points, select the option from the list
at the bottom and then press “Remove”. After completing
the entries, press the Close button to dismiss the dialog.
Repeat this process for each place that will receive
sweepstakes points.
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Copying Sweepstakes Points -
Once you have completed the
sweepstakes point schedule
for one event, you may wish to
copy the points to another
event. The option to copy
sweepstakes is located on the
event item shortcut menu.

H Practice HS Tournament - The Joy of Tournaments

Lol M

Naitin

C=RRaR X"

File Edit View Reports Help

H&lals[e] 2] [an

| [<ail Time

[

J set
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(3 Entries
@ Cross Entries|
0 Rooms
(3 Judges
(0 Actions
@ Round 1
(X Round 2
(22 Prelim Resul{
@ Finals
0 Sweeps
(23 Awards
-3 Domestic Exte
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Rounds...
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Properties..
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Merge Event
Delete
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Edit Auto Codes
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Tabulation
<

B<[Foreign Extemp I

< goal
unt for Outstanding Speaker

epstakes:
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Foreign Extemp
0 Entries
Pattern B

rules: PBCFL

ms assigned; 0 currently required

6 points for First Place

ms assigned; 0 currently required

ipating 1 section

20 points for First Place
15 points for Second Place
10 points for Third Place
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8:00am

10:00am

12:00pm
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£

®  After selecting the “Copy Sweeps...” option from the menu, the

following dialog will appear.

*  From this dialog, select the events that you want to copy sweeps points

from the indicated event in the title bar. You may copy the
sweepstakes points to all events, or selected events.
e To select multiple events, hold down the CTRL key while selecting

events in the dialog.

®*  WARNING: selecting the copy option will remove any currently entered
sweepstakes points for the destination event and replace them with a

copy of the events as specified in the source event.

Copy Original Oratory Sweeps Points

Hurnorous Interp
Dramatic Interp
Fareign Extemp
Domestic Extemp
Duo Interp

G- Debate

L-0 Debate
Public Forum
Chamber A
Chamber B
Super Session

OK

Cancel

Clear All

Select All

e g
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Section Il: Things to Do DURING the Tournament

Create Sectioning/Pair Rounds

Create Sectioning for Individual (Gl Practice H Toumement - The Joy of Toumerents M P— i
Events — || Fite Edit View Reports Help
| Haizm|se] 2] -] [caun Time =1 Sel|
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- + (21 Crass Entri
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from the context menu that | 2B Judges
| a9 Section 3 - Boom 124
appears. | j’f““’"’
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‘ =1 Original C Maris Judge Assignments_
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= I3 Roomes g Lok
i weepstakes
23 Scheckale PO
= 23 Actions .

Roe-Labe Round B
T
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e Adialog similar to the following e — [z

should appear. Select the number of sections and/or competitors per
section and then press OK. Humarous Interp

Entries 26 Etin ]
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Sections

Speakers 7

7 speakers: 4 sections (2 with 7, 2 with )

b speakers: 5 sections (1 with B, 4 with 5)
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e The schematic will appear on the screen on
the right side. You may edit the sections

and speakers as needed for your

tournament.

e Add an Entry Via the
Schematics— After the
schematic is made and
you need to add a new
student to the
schematic, you may do
so, by right-clicking on
the Section number on
the schematic. When
the dropdown menu
comes up click on New
Entry.

amen - The Joy LA A L
File Edit View Reports Help
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e When the Select Entry box appears, you may sort the list by Code,
First Name or Last Name. Find and double-click on the contestant
that will be added to the section. The new competitor will appear on K

i B100 Chenyd Cunningh
the schematic. B101 Dai% DSSFB'EQ =" Cancel

D102 Barry Berfield (Now)
D103 Karl Cartwright (Now)

Select Entry

g

0104 Lucy Lingweld Sort by
DA Adarn Applewright ® Code
DF Harris Henckshel :
[ G105 Ronnie Furmfeld (" First Name
G106 Steven Stucco @ e
G107 Tim Tinker
G108 Cincy Canker
0109 Laureen Link

G110 Ingrid Indian

0111 Kimberly King (Exp)
Q112 Larry Lint

5113 Dawvid Dunnhill (DGQ) [
S114 Yasit Yafley (Mow) |
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T116 Bart Bellship

T117 Annie Appletan
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2125 Mick Mottingham
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e Right click on Round 1 and when the 'ﬁﬁ;;ETwmmm

dropdown menu appears, click on "pair". Peabie plapatakien

|C@miale] ¥

1< Thme: = | Sal]
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e When the "Create Round Pairings" box

% 3 (o Interp Room Affirmative Negative

L-D Debate =
Round 1
12:00am

|
Standlalons: 7.7,1 MM

appears, you will see three options for powering the round at the top. Random, Hi-Hi Power Match, and Hi-Lo Power

Match.

e  RANDOM - This tab provides options to pair the round in a pseudo random order. You may want to adjust the Priorities to

receive a pairing that matches your rules or preferences.

e HI-HI POWER MATCH - this tab provides options for HI-HI power matching (1-2, 3-4, 5-6, etc)
e  HI-LOW POWER MATCH - this tab provides options for HI-LOW power matching.
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RANDOM .

e Method — There are two options, Normal and Internal. Sizate Round L TEIRIgE e

e Using the method labeled Normal will create pairings i-Hi Power Match | Hi-Low Power Match
according to the priorities you have established for the
round. It is not necessary that the priorities for each round
be the same. For example, you may want to bias the Method (® Normal (" Internal
pairings in round 1 such that Novice competitors are S Ao TR e
paired against other Novice competitors. In round 2, you
may wish to ignore the experience level of the debaters. It S T
is necessary for you to establish the priorities used for
each round prior to pairing the round. Prior Opponents

. - School Variation Weighting

® Using the method labeled Internal will instruct the — 1 |Squad Variation e
software to create a pairing using common priorities. This T E’i‘;ﬁste\f”;ﬁaﬁon ol s
option may be able to create a pairing even for highly Down | |Region Variation
constrained or very small debate divisions and should e LR
generally only be used if you are unable to find a set of E:tciggdl\*h?;ct:h
priorities using the Normal method.

e Side Assignment - The two radio buttons control the way
sides are assigned to each of the teams. Absolute - This
option means that each team will vary sides each round. Sinak Faimgs
All teams will observe a strict AFF - NEG - AFF - NEG, or
NEG - AFF - NEG - AFF pattern. Balanced - this option ’Tl |
means that in each even numbered round, all teams will

have a balanced number of appearances on the AFF and
NEG sides. This option allows AFF - NEG - NEG - AFF or NEG - AFF - AFF - NEG style side alternation, as well as AFF — NEG —
AFF - NEG. The Balanced option is recommended.

e To the left of the Priorities box, there are two buttons labeled Move Up and Move Down. These two buttons control the
ordering of the Priorities displayed in the list box. The order in which the various options appear reflects the order in which
the software will consider the criteria. The most important criteria should appear at the top of the list, followed by the next
most important.

e  To the right of the Priorities box, there are a series of radio buttons that apply to the currently highlighted priority. This
allows you to assign the importance of each of the priorities. You may ignore any or all of the priorities by selecting the
“ignore” weighting for each priority. In most cases, only a few of the priorities will apply (Squad-mates, prior opponents,
school variation and squad variation).

e Other weightings are possible as follows:

e NOTE: Assume the following Round 1 (partial) pairing. The language in this chart uses the word “team” to mean a specific
entry within a debate division (one team in C-X, or one specific debater in L-D). Multiple entries from the same school are
referred to as a “squad”. 1A—2A 1B—-3A 1C-4A 2B-4B (school codes 1, 2, 3, and 4; school 1 has 3 teams: 1A, 1B,
and 1C)
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Priority Weighting - Absolute Weighting — Preferred Weighting - Avoid
Squad-mates- teams from the same Squad-mates are not Allow squad-mates to meet but N/A

school (e.g. 1A, 1B, 1C) allowed to meet only if necessary

Prior Opponents - teams that have Do not allow teams Allow prior opponents to meet but | N/A

previously met (rounds 2 and later)
(2A is a prior opponent of 1A)

that have previously
met to meet again.

only if necessary

School Variation - variation of
common school opponents for a
single entry

(can 3A hit another team from school
1 — other than 1B) Each entry
considered independently.

Do not allow a single
team to meet a school
more than one time.

Prefer pairings with as many
different school opponents for a

single team as possible

Minimize the number of
different schools a single
team meets

Squad Variation - variation within all
teams from a squad

(i.e. can 4A hit school 2 since 4B has
met school 27?)

Each squad considered as a unit.

Do not allow squad-
mates to hit the same
schools. (do not allow
either team from
school 4 to hit school 2)

Prefer wide variation within an
entire squad, but do not require
(usually necessary when one or

more schools have a

disproportionately large percentage
of total entries in a division)

Minimize the number of
different schools a squad
as a whole meets

Experience - bias of pairing based on
experience (Assumes each team has

Match Experienced
teams to Experienced

Bias the pairings so that
Experienced teams meet

Prefer Novice —
Experienced matches

over Novice — Novice or
Experienced —
Experienced

been marked as Novice or
Experienced)

teams and Novice Experienced teams and Novice
teams to Novice teams. | teams hit Novice teams when
possible but allow Experienced
teams to hit Novice teams.

District Variation - bias of districts.
Districts are associated to a team
based on the District assigned to the
school.

Do not allow teams
from the same district
to meet.

Maximize the number of pairings
with teams from the same district

Minimize the number of
pairings with teams from
different districts

Region Variation - bias of regions.
Regions are associated to a team
based on the Region assigned to the
school.

Do not allow teams
from the same region
to meet.

Maximize the number of pairings
with teams from different regions.

Minimize the number of
pairings with teams from
different regions

State Variation - bias of states. States
are associated to a team based on the
State assigned to the school.

Do not allow teams
from the same state to
meet.

Maximize the number of pairings
with teams from different states.

Minimize the number of
pairings with teams from
different states.

Division Variation - bias of divisions.
Divisions are associated to a team
based on the Division assigned to the
school. (e.g. Large School, Small
School)

Do not allow teams
from the same division
to meet.

Maximize the number of pairings
with teams from different divisions.

Minimize the number of
pairings with teams from
different divisions

Rating Match - bias of team ratings.
Team ratings must be assigned to
each team for this option to have any
effect on the pairings.

Do not allow teams
with similar ratings to
meet.

Maximize the number of pairings
with teams with similar ratings.

Minimize the number of
pairings with teams with
similar ratings.

Record Match - bias of team records.
Records must be assigned to each
team for this option to have any effect
on the pairings.

Do not allow teams
with similar records to
meet.

Maximize the number of pairings
with teams with similar records

Minimize the number of
pairings with teams with
similar records.
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e Once you have set your priorities and weightings,
hit the Create Pairings button. The suggested
pairing will appear in the window on the right side
of the computer.

e  TIP -- What if the pairing doesn’t work? It is not
always possible for the software to create pairings
that match your priorities. When the priorities are
unable to be met, a message will appear indicating
that the computer is unable to create the pairings.
When this occurs, you have a few options.

v/ Option A - You may attempt to pair
the round again. Because the pairings
are partially random, repeating the
pairing process may result in
successfully pairing a round that has
previously failed.

v' Option B - More times than not
though, the problem will be that the
priorities you have assigned are too
stringent for the distribution of
teams that you have. For example, if
you assign the Absolute rating to the
squad-mates priority, it will only be

| ﬂ Prachce WE Tomnaner s ﬂﬁ

file Edit View Reports Help
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possible if there are actually enough schools in the distribution of teams. If, for example, one school has more
than half of the teams entered in the event, that school with the majority of the teams will have to meet
squad-mates. Often times, lowering the importance (for example, from Absolute to Preferred) will allow you
to create pairings that almost meet your ideal criteria.
v' Option C - Next, if you are unable to create pairings with the priorities you have established, the pairing option
labeled Internal may be able to successfully pair the round. Although this option does not allow you to specify
pairing priorities, it is able to create pairings in a number of very constrained team distributions that may be

difficult to pair otherwise.

v/ Option D - Lastly, you may always manually enter the pairings using the Edit Debate dialog.
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HI-HI POWER MATCH Create Round 2 Pairings &J

Using this option, the teams are ranked from 1 to
the number of teams competing. An attempt is Random i-Low Power Match |
made to pair 1-2, 3-4, 5-6, 7-8, etc.
The following options may vary this pairing
slightly: Use Rankings as of ’ﬁl
v' Prevent squad-mates from hitting - this
will adjust the pairings so that teams from
the same school do not meet each other.
v" Prevent prior opponents from hitting -
this will adjust the pairings so that teams
that have met in a prior round will not

meet again.
In each case when an adjustment is necessary, the Options
closest replacement is selected. For example, if the v Prevent squad-mates from hiting
5" and 6" seeds cannot hit because of one of the [¥ Prevent prior opponents from hitiing

restrictions, an attempt is made to swap the 4"

and the 5" seeds (3-5, 4-6), then the 6" and 7" [

seeds (5-7, 6-8), then the 3" and 5" seeds (5-4, 3- v Adjust pairings to hide power

6), then the 6" and 8" seeds (5-8, 7-6). This ~ ~ P
process continues until an alternate pairing is

possible. —

When you select the Hi-Hi Power Match option, M

the Use Rankings as of box will be enabled. This
box will allow you to specify which round to use

for the determination of seed position. It will be Close | |
necessary for you to have keyed in the results
thru the round that you indicate.

Hint: The ‘rankings’ may be viewed from underneath the debate’s round item on the navigation tree item labeled
‘Rankings’. Rankings underneath each round represent the ‘as of’ rankings for that round.

Assignment of sides. In even number rounds, the computer will balance the number of AFF and NEG appearances for each
team (sides are assumed to be locked). In odd numbered rounds, the Random option will essentially flip a coin (internally)
to determine side assignment for each pairing. The Alternate option will attempt to assign the next side due for each team
(to maintain a proper AFF-NEG—-AFF-NEG or NEG-AFF-NEG-AFF alternation). The Flip option is designed for use with a “flip
for sides” round (meaning, teams will flip among themselves within each room to determine sides) so side assignment is
irrelevant for the round.

The “Adjust pairings to hide power” option is available so that the resulting pairings will not appear with the best ranked
teams at the top. An option to scramble the pairings is available on the pairing if you wish to have the pairing initially
created in power order (for review).
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HI-LO Power Match )
e  Using this option, the teams are ranked from 1 to the Create Round 2 Pairings ot S
number of teams competing. If there were 10 teéms in Random | Hiti Power Matc
the top bracket, the computer will attempt to pair 1-10,
2-9, 3-8, 4-7, 5-6. The next bracket would then be paired
(perhaps 11-30, 12-29, 13-28, etc.)
e  QOptions to protect prior opponents, hitting squad-mates,

Use Rankings as of M i

and obeying side restrictions are available. Brackst Balancing

®  When you select the Hi-Low Power Match option, the Promote [Warst opposition ~|
Use Rankings as of combo box will be enabled. This box
will allow you to specify which round to use for the IHECEmER |Bottom =

determination of seed position. It is necessary for you to
have keyed in the results thru the round that you
indicate. The ‘rankings’ may be viewed from underneath
the debate’s round item on the item labeled ‘Rankings’.
Rankings underneath each round represent the ‘as of’
rankings for that round. [

v" The “Promote” and “Placement” options allow v Adjust pairings to hide power

you to specify how brackets are balanced. Since

Options
[v Preventsquad-mates from hitling

[+ Prevent prior opponents from hitting

this is a hi-lo within bracket option, each £ & C
bracket is considered separately. If the top

bracket doesn’t have an even number of teams, P an T

it isn’t possible to completely pair those teams

without handling the “odd” team. You may ’W‘ ‘

select which team is promoted to the higher
bracket and where that team is placed within
the higher bracket.

= PROMOTE options (how to select the team to “pull up”)

®  High Ranked — this selects the highest team in the next lowest bracket to promote to the higher
bracket (e.g. take the best 2-1 team and promote them to the 3-0 bracket)

e Middle Ranked — this selects the middle team from the next lowest bracket to promote to the
higher bracket (e.g. take the middle ranked 1-2 team and promote them to the 2-1 bracket)

®  [ow Ranked — this selects the worst ranked team from the next lowest bracket to promote to the
higher bracket (e.g. take the worst ranked 3-1 team and promote them to the 4-0 bracket)

e Worst Opposition — this selects the team with the worst opposition record to promote to the
higher bracket

e The High/Middle/Low ranked options all assume rankings based on the tabulation method
specified for the debate event. The Worst Opposition option uses only the opposition records of
teams (i.e. the tabulation rules for the event is ignored).

=  PLACEMENT options (where to place the team that has been “pulled up”)

e Top — place the pull-up at the top of the higher bracket

e Middle — place the pull-up in the middle of the higher bracket (if the higher bracket had 6 teams,
the pull-up would assume the 4th seed position)

e  Bottom — place the pull-up at the bottom of the higher bracket (if the higher bracket had 9
teams, the pull-up would assume the 10" seed position)

e Recalculate — place the pull-up at the position in the higher bracket that the team would occupy
assuming that they actually had the W/L record of that higher bracket
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e Once you have set your priorities and weightings, hit the Create Pairings button. The suggested pairing will appear in the

window on the right side of the computer. B oo s oot R o e — s
e NOTE: The computer will highlight in color any | Fle Edit_View Reports Help
H ; : (= E JE R 3| P =] [ Tane =1 o |
conflicts. If there are conflicts that violate the =t ' = L-D Debate -
tournament rules, you may make changes to the Gt Round 1
- . . . matic Inte 12:00am
pairings by dragging and dropping the students to  dhpipeals
where you want them to be. grlssonarhoidng
= 122 D Interp Room Affirmative Negative |
#- 8 C-X Dcbune Foom 120 4 dokna imsin B Fam Kenshal
’ f:ﬁgt_:;:" Feoom 130 2 Emily Ehvens B Rupert Robertson
= 21 Cross Entries Room 131 3 Ursula Unther 5 Freddy Finch
1 Rooms Roem 132 T Aahiey Adans 7 Orpteia OBl
=12 hudges Room 133 8 Cuindan Cueen & Jenny Jenkins
| j"“""" Room 134 6 Linda Luthes 4 Hariis Henckstel
+ 153 flound 2 Fioom 135 1 Brent Bullerworth 8 Sara Sheelay
% £ Round 3 Raoom 136 5 Dofree Daws 2  Hemman Hemandez
% [ Round 4 FRoom 137 2 Femando Femandar 5§ Eric Ericksan
’ 4""""[“““"‘ Foom 138 T Peler Pafierson 1 Gira Ginger
! jg::e':';“ Room 139 3 Tina Toher T Mindy Mendieson
=1 Serni- Fnalk Room 140 7 Mita Midert 1 Derck Danisls
= |20 Finals Room 141 3 WViolel Victar 2 George Gharens
¥ —'i“\“” 1 Charies Cufleniie BYE
= Awards
=- 3 Public Forum
= E Congress
= O Schools
= | udges
= 3 Roams
= 2 Sweeps
0 Schedule
=- 2 Actions.
Standalons: 7.7.1 MNUM
® Making Changes to the Debate (i isiommen ey ooumns S T o e
Posting _Sometimes it iS File Edit View Reports Help —
dit. d CIE- R <1 [canTime -] | | set]
necessary to edit, drop, remove, Seens C-X Debate B
. . Ballot Status
or substitute a competitor or 8 Drarbe bterp Round 1 |
(3 Foreign Extemp 8:00am 7
team, etc. 2 Domestic Extemp L
{22 Original Oratory
® To make changes to teams or & Do nterp _ )
. .. . . £ C-X Debate Room Affirmative Negative Judge
student on this pairing, rlght'CI|Ck DEntries Room 142 728 Rangeli- Scomio D20 Zenith - Tinker Steven Segal (*S)
over a competitor name from the gé’u‘]::”mes Room 143 T23 Weasley - Kirkland D22 Barlles - Zinchak
. (3 Judges Room 1331 G17 Cinther - Dangerfield T25 Edelson - Patterson David Denworth (*B)
schematic and select the -3 Actions Room 3205 BT Dwight - Carnmi [ = Mindy Mandendle ()
n r tion fr m th &3 Round 1 Room3308  S18 Sarkozi - Jetson E?Ia(r;geName <1» Jerry Jinking (*G)
€cessary optio o e gzz::g; Room3308 W22 Lindstrom - Littie <
dropdown menu. (2 Prelim Results W20 Bemhardt- James Enter Ballot..
(3 Semi-Finals Manual Judge Assignments,
g Sweeps Delete Section
Awards
£31-D Debate i
@ Public Forum Mark Dropped
g gral Inlerp;eta(mn Disqualify
umoraus Interp
(3 Congress Mo
@ Schugols Experienced
(2 Judges v Sweepstakes Entry
£ Rooms
[ Sweeps
(2 Schedule
3 Actions
i
[Standalone:891 [ |
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e Team- When you select Change Team, the Edit Team box will appear. The members of this team are showing in the box at
the bottom. You may select one of the names in the box and the options on the right will become active. You may edit the
team by clicking “Remove”, “Substitute” or “Change Name” on the right.

Edit Team — lﬁ Edit Team - [‘ﬁ
orles - Tinker Cancel Bartles - Tinker Cancal
Members: tMembers:
Benny Ei_artles Al ‘ Benny Bartles ) ‘
Tonya Tinker Tonya Tinker i
Eemoie Remowve
S bistitute Substitute
Change Name
e When you select “Change Name” the Name Change box will | name Change [ [
appear. Type over the blue highlighting in the Team Name box
to change the name of the competitor. Once you have Lally Landing HS
changed the name, click OK. Benny Barles Cancel
Code
D02
Ewent(s)

Fareign Externp
C-# Debate
Duo Interp

*  Flight Placement — When you select Flight Placement, the entry ( Entry Placement
placement box will appear. This will allow you to select the flight

g

for this competitor. George Gherens oK
L-D Debate
Cancel
e Swap Sides — When you select the Swap Sides option, the
Found

competitors will be switched on the pairing.

(& Either " Flight1 (" Flight2
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° There are other OptlonS avallable [ Practice HS Tournament - The Joy of Tournaments o ¢ Ll Ll Aam [F=SEER=>
. . . File Edit View Reports Help
for editing a pairing. Click on the aisimls[e] 2l [an Tl | set]
o =2 Ew - -
round you are pairing. Move D s C-X Debate
; & 0 Dramatic Interp Round 1 E
your mouse over to the right e lpelint 8:008m
. . . - C D tic Extem)
hand side and right-click Pl el
. - Duo Interp . "
& O C-X Debate ot atili QUNINauvE
anywhere (just NOT on a student i Room Affirmative Negative Judge
name). A drodeWn menu W|” 5@ Entries Room 142 T28 Rangelii - Scorpio D20 Barties - Tinker Steven Segal (°S)
? S;:jﬂi”"‘“ Room143  T23 Weasley - Kirkiand D22 Barles - Zinchak
appear that offers many - udges Room 1331  G17 Cinther - Dangerfield T25 Edelson - Patterson David Denworth (*B)
. . . 3 Actions Room 3205  B17 Dwaght - Cunningham §21 Jefferson - Sinclair Mindy Mandenville (T)
fUnCthnS to WI” help personallze -+ o Room3308 S18 Sarkozi - Jetson B22 Noris - Martinez <1> Jerry Jinking (*G)
your pairing to |ook the Way you _ E::M'gi Room 3309 W22 Lindstrom - Little G21 Engles - Vickles
. ® up;ﬂ" Results W20 Bernhardt - James BYE
want it to look. -6 Semi-Finals
. . =3 Sweeps Print on Default Printer
e When you click Show Seedings - & v e
. . . - L-D Debate
the rankings will appear beside & 21 Public Forum Help
.. -3 Chamber A Hide Codes on Schematics
each team/name on the pairing. 23 Ol Interpretatio Show Regions
. . & 1 Humorous Interp Show Districts
e When you click on Hide Codes on  ||= = congres: i Faimos
. . - Schools b
Schematics this option allows . ’ Save as Web Page.. -
. For Help, press F1 Standalone: 89.1 P
you to hide codes all together. = =
The codes will disappear from the pairings and only names will be visible.
e When you Show Regions or Show Districts, this option will make the region or district codes visible on the posting.
e When you click on Re-Order Pairings, this feature will randomize the pairing by putting them in a different order.
e When you click on Save as Web Page, will allow you to save the page in html format.
Assign Judges

There are two ways to assign judges:
automatically or manually.

Automatically Assign IE and Debate

Judges

To automatically assign judges,
double-click on the event to
display each of the rounds of
the event on the tree. Right
click on a Round and a
dropdown menu will appear.
Select Auto Judge Assignments.
NOTE: This example shows an
IE event; however, the process
up to this point is identical for
both IE and Debate.

File Edit “iew Reports Help

Wl &Hm| 4 e] #] [

Ewvents
=1 Hallot Status |
=1 Humorous Ir
#- =1 Eniries
= Selection
- 21 Cross Ent
= Rooms
=[O Judges 1
= Actions
e Print Pastings
BB ping AN Baliots
== Prg ; : =
-8 Finl Edit Header f Footer Text_
= 5 5w Errvelope Labels_
iy Baliot Labels_
= CADvamd  pesge Cads
S Frreig Entry Candit_
= Doy
(2 Origi Manual ludge Astignments_

= LD

Unassign lodges
= Public Check Selections.
= |2 Congress -
= Schools Al
=1 hudges Roarrds
=3 Rooms Sweepilakel
-0 Sweeps Propeartieg

Practioe M5 Towsnamen - The Joy of Towrnameris

Section 1. Room 121

Laureen Link

Humorous Interp
Round 1
12:00am
Sarti
2 Micheds Ma

Section 3 . Room 124

BCkS:

Section II: Things to Do DURING the Tournament — August 2010

Page 79



Joy of Tournaments Training Notes

e NOTE: At this point you will reach the same ey nss -
‘Assign Judges’ dialog; however, some options are
enabled for one event that are not active for
another event. Therefore, both IE and Debate Friday. 1171772000 D2:16PM Cancel
dialog boxes are displayed for you. Sections el Y [Vaic] =
e On the top left you will see Sections, Required, o A Rating 10 .
. . 16 5 3
Available, Preferred and Panel Size. - E:ﬂ:g :
v' Sections - The number of sections that are e 18 ‘g‘ Eating ;
'D' Rating
set for that event and round. Prefarred 1 Check-in 1
v i - i : Coach -5
Bequwed This box 'shows the' number of Earelioize = el 3 i
judges that are required for this round. - ' -
v" Available - This box tells the number of Sptons
Available judges [v Retain currently assigned judges [ Assign 'diry' judges
o v Ob dlimit v Assi firmed jud
v' Preferred — This box indicates how many of G ok s e
| [v Assign judges not checked in

the available judges have been marked as
preferring this event. NOTE: A judge is
marked as preferring the event on the Edit
Judge dialog box. On the left-hand side of
the Edit Judge dialog is a list of each event

[v Awaid Judge Tracking & Soquad
[~ Assign coaches

[ Assign 'hired' judges

[ lgnore judge blocks

in the tournament. If one or more of the [ B
events are selected for the judge, then that g
judge is considered to "prefer" the events
listed.
v" Panel Size - This number indicates what psslnudaes

panel size the computer is set up for this =
particular round. NOTE: The Debate -
Friday, 11/17,2000 12:30PM

S
o |
example shows a need of 7 judges for 14 ﬂ
sections because the round is flighted, and SewiiE I Pricrity | value | -
the IE example shows a need of 4 judges Redquired B 2 E:ﬂ:g a 3
for 4 sections (one in eaTch section). Bojch P s :gliztt\i:gg S
of these show a panel size o f 1 —meaning I D' Rating 5
one judge per section. You may change the [ Py ]
number of judges per panel assigned by IRl Sl |1 |Confirmed 1 .
changing this number. Ontions
L4 On the right side there is a box showing Priority and [v Retain currently assigned judges [ Assign 'diry judges
Value. The settings in this box are default settings [v Observe round limits [v Assign uncanfimed judges
and may be changed at your discretion. KEED in [ Cansider 'dinty' if seen in another event [v Agsign judges not checked in
mind that the program uses a priority system to ra
balance out the judge assignments. [~ Assign coachas
e NOTE: On the edit judge page you may classify, [~ Assign hired judges
rate, and mark specific details about each judge. [~ Ignore judge blocks
Each of these priorities is given a value and they O —
help the computer determine how to assign them [~ Lirnitjuciges to a single round of this event (one ballt)

throughout the tournament. (For further
explanation on how to mark priorities, refer to the
“Add Judge” section in the “Things to do BEFORE
the tournament portion of this manual.)
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® To further understand how the priority system works, here is a brief overview.

v’ All things being equal, the judge with the highest priority will be considered first for the next judging assignment.
When several judges have the same priority (which is often the case), a random judge is selected among those
judges.

v The priority is designed to work on roughly a 100 point scale (lower numbers mean lower priority). A judge starts
out with a default priority (typically about 50) and then various attributes about the judge will either raise or lower
that priority. For example, let’s say the judges were entered with a rating of ‘A’, ‘B’, ‘C’, ‘D’, etc. If you wish for
the ‘A’ judges to have more of a priority in judging, you would want to indicate that the 'A' Rating judges should
get a few more points on the priority scale than 'B' Rating judges. The default settings have 'A’ judges at 10, 'B'
judges at '8', 'C' judges at 6, etc. This default scale only slightly varies the load between the judge ratings, but you
could make this separation even more severe. For example, if you really didn't ever want a 'D' or 'E' judge to be
used, you might change the value for those two categories to be a negative number (say -50), which would greatly
reduce the priority of those judges relative to the A/B/C judges.

v Other judge characteristics can also shape the priority of each individual judge. Some tournaments prefer to use
coaches as judges, so the 'Coach' priority can be used to bump up the priority level for those judges; however, at
some tournaments, it is preferred to save the coaches and use them less. In that case, you would want to use a
negative adjustment for the judges that are marked as a coach. This option also assumes that each of the coaches
have been marked appropriately.

v As each judge receives a ballot, their priority is adjusted by the 'Credit' priority amount. The 'Credit' value is
subtracted from the judge’s priority each time they receive a ballot. So if a judge started out with a 50 priority and
has had two assignments and the credit value was 5, their new priority would be 40. In this way, judges that have
already gotten a ballot will be slightly reduced in priority so that judges without a ballot will be considered for the
"next" set of ballots (as their priority is most likely higher). You may adjust the judging load for each judge by
adjusting the 'Credit' priority. Higher credit numbers will result in better balance overall; lower credit numbers will

result in
H H File Edit View Reports Help
weighing other I e B,
. t ==l E] 2 [can> | [eanTime ~] Set
priorities more =-[2 Events - 3
7
. (2 Ballot Status Ju?goeebzeoc’i <
heaVl Iy @ International Extemp 7Round 1 5
\/ . -0 Domestic Extemp P
There IS NO = (3 Original Oratory Avail Busy Section PrelimElim Pref N/S§ Priority # #ssigns Rating {
. t of %3 Humorous Interp JUﬁﬂﬂengW E;CJ " i i 5 ;1 g '
1 Jennie Cook (*R) R *
magic set o jg’z‘“{f:‘;;"‘“ $ <S> Misfer Judge v X X o 76 0 b
B st & i Paul Newton (*E) v LD 1 X X 3 44 1 *
prIOFItIeS that @[3 C-X Debate Laurie Spear (*J) y X X * 71 0 3
=-@ L-D Debate Zeke Stockton (*G) \ LD 5 X X 3 44 1 2
should be used - @0 Entries Tim Timmons (‘D) v b 2 X X 3 44 1 <
o Zane Wiliams (*G) ¥ LD 4 X X 3 44 1 <
as each (3 Cross Entries 4
e
G Rooms 8 judges displayed %
a0 Judges P
tournament &8 Actions !
considers the e
(3 Pairings - Anonymous &
. P
assienment of (3 Pairings - Landscape £
g O Judges E <
Judges a ||tt|e 23 Power Detail {5
03 Ballot Status 53
different from 22 Results ¢
O Manual Tab Sheet 5
the next. You + Q1 Trace ¢
. 03 Speaker Trace Z
may view the €3 Speaker Times hS
. . (1 Rankings _:
current prlorlty 3 Judge History ¢
. _'l- Pool| 7
for each judge 22 Stand-by ’
et e FPETIIIE s st L P 1 ot b 0 s B0 P Do 8 1 A F 1 it st J 55 s o P 35 D sd B8 S S 1
for a round of an

event from the navigation tree. Open up the event, select the round, and click on Judge Pool This report has a
column listing "Priority" which will give you the current priority calculated for each judge at the current time.
You'll need to remember that the priority is incredibly dynamic; as additional assighments are made, the priority of
each judge is likely to change.
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e Below are some explanations of the priorities and what the values may indicate:

Priority

If this field is edited on the judge detail page, the value indicates:

‘A’ Rating
’B’ Rating
'C’ Rating
D’ Rating
'E’ Rating

the rating of the judge. Ratings are based on a scale from Ato E. A represents the best rating.
The default settings have 'A’ judges at 10, 'B' judges at '8', 'C' judges at 6, etc. This default scale
only slightly varies the load between the judge ratings, but you could make this separation even
more dramatic. For example, if you really didn't ever want a 'D' or 'E' judge to be used, you might
change the value for those two categories to be a negative number (say -50), which would greatly
reduce the priority of those judges.

Check-in

a value given to those judges that have been marked as Checked In or that you know are present at
the tournament. For early rounds in particular, it is often convenient to mark judges that you know
are present as “Checked In” and then have the computer prefer those judges.

Coach

how or when you wish for the computer to use “coaches” to judge. Some tournaments prefer to
use coaches as judges, so the 'Coach' priority can be used to bump up the priority level for those
judges; however, at other tournaments, it is preferred to save the coaches and use them less. In
that case, you would want to use a negative adjustment for the judges that are marked as a coach.
This option also assumes that each of the coaches have been marked appropriately.

Confirmed

whether or not the judge has been “marked” confirmed in the computer. If you choose, confirmed
judges may receive a different priority for judge assignments than unconfirmed judges. This is
option is very similar to the “check-in” option, but can be another simple way to differentiate some
judges over others.

Hired

A positive value here would give “hired” judges additional priority over non-hired judges (primarily
used when your hired judges are all on a flat contract basis). A negative value here would lower
the priority of the “hired” judges (primarily used when judges are paid by the round and you want
to reduce hired judge fees when possible).

Elim

You may mark judges that you want to use for elim rounds and have the computer bump up their
priority for use when assigning judges for elim rounds (that is, if the round is an “elim” round and
the judge has been marked for elims, then they will be considered above those that don’t have the
“elim” designation).

Prelim

You may mark judges that you want to use for prelim rounds and have the computer bump up their
priority for use when assigning judges for prelim rounds (that is, if the round is a “prelim” round
and the judge has been marked for prelims, then they will be considered above those that don’t
have the “prelim” designation).

Heavy

As judges are entered, the default usage pattern is “normal”. You may mark some judges as
“heavy” use judges (meaning, you want to use them a lot — perhaps exceptionally good judges, or
former students that write good ballots that like to judge, etc.). A judge that hasn’t met the
“heavy” level of judging (specified via File -> Properties -> [Judges tab] in the “heavy” field), will be
bumped up by the value specified. If they have already judged the “heavy” number of rounds, then

their priority will not be modified.

Light

As judges are entered, default usage pattern is “normal”. You may mark some judges as “light”
(meaning you don’t want to use them very often — perhaps a VIP that should definitely be given a
few ballots, but maybe not an exceptionally good judge, so use only when necessary). A judge that
hasn’t met the “light” level of judging (specified via File -> Properties -> [Judges tab] in the “light”
field), will be bumped up by the value specified. If they have already judged the “light” number of
rounds, then their priority will remain unchanged.

Moderate

IM

As judges are entered, default usage pattern is “normal”. You may mark some judges as
“moderate” (essentially the same as “normal”, but gives you one more way to differentiate some
judges as more or less desirable than “normal”). A judge that hasn’t met the “moderate” level of
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judging (specified via File -> Properties -> [Judges tab] in the “moderate” field), will be bumped up
by the value specified. If they have already judged the “moderate” number of rounds, then their
priority will remain unchanged.

Normal

|Il

As judges are entered, default usage pattern is “normal”. A judge that hasn’t met the “norma
level of judging (specified via File -> Properties -> [Judges tab] in the “normal” field), will be
bumped up by the value specified. If they have already judged the “normal” number of rounds,
then their priority will remain unchanged.

Obligation

Each judge may be given a specific number of rounds they are “obligated” to judge. When a judge
has not judged that many rounds, then the “obligation” value is added to their priority (that is, this
would prefer judges under their obligation).

Preferred

Each judge may be marked as available for “any” event, or you may specify which events they
“prefer” to judge. If you are assigning ballots for a round in an event they “prefer”, this value
would be added to the judge’s priority (that is, if the judge “preferred” the event you are assigning
judges to, then the judge would be bumped up in priority; presumably the judge would then be
selected more often for events they preferred than those they did not)

Variation

As judges are assigned multiple rounds, this setting will indicate how much you prefer for the judge
to judge a single event multiple times. For example, once a judge has been assigned to one round
of Humorous, the computer will value “variation” in events (that is, judging a different event) by
the value specified. If you would prefer the judge to not judge humorous again, you “prefer” the
variation of events for a judge and would assign a higher value here. If you would prefer that the
judge continue to pick up humorous ballots, you do not prefer “variation” and would assign a lower
(or even negative) value here.

First

When assigning judges, it is often desirable to try and schedule a judge as soon after arrival as
possible. The computer will look at the time of the round you are assigning judges for and compare
that to the “first” time the judge is marked as being available to judge. If the round is the “first”
available round for the judge, the judge’s priority is bumped up by this value (thus preferring judges
that “just arrived” over those that have been at the tournament a while).

Credit

how much credit the judge has for receiving ballots. The 'Credit' value is subtracted from the
judge’s priority each time they receive a ballot. So if a judge started out with a 50 priority and has
had two assignments and the credit value was 5, their new priority would be 40. In this way, judges
that have already gotten a ballot will be slightly reduced in priority so that judges without a ballot
will be considered for the "next" set of ballots (as their priority is most likely higher). You may
adjust the judging load for each judge by adjusting the 'Credit' priority. Higher credit numbers will
result in better balance overall; lower credit numbers will result in weighing other priorities more
heavily.

® To change a value for a particular priority, double-click on theone —————— 53
you wish to edit. The Edit Priority box will appear. Change the Edit Priority =
number to the value you wish to assign and click OK. ,

'A! Rating

(0]:4 | Cancel ‘

NOTE: Changing the value here changes it FOR THE SINGLE EVENT AND ROUND you are assigning judges (thus allowing a
simple way to vary the priorities used for assigning judges for one or more rounds). If you wish to change the “default”
values for each priority (so you don’t have to modify these values each time judges are assigned), you may do so from File ->
Properties -> [Judges tab].
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At the bottom of the Assign Judge dialog, you will see Options. Most of these options are default settings. If the computer
has a difficult time assigning judges, you may select/deselect any of these options to adjust how the judges are assigned for

this round.

NOTE: On the edit judge page you may classify, rate, and mark specific details about each judge. Each of these options is
used to help assign judges throughout the tournament. (For further explanation on how to mark priorities, refer to the
“Add Judge” section in the “Things to do BEFORE the tournament portion of this manual.) Depending on how they are
edited will depend on how these options will work. To make sure these options work accurately, it is vital that you
know how your judges have been marked on the “edit judge” page.

An explanation of each of the options is as follows:

Option Name

By checking this option the computer...

By unchecking this option the computer...

Retain currently assigned
judges

will prioritize use of the judges currently
assigned to the round (although they may be
moved to new sections within the round)

Unassigns all judges currently assigned to
the round before considering judge
assignments.

Observe round limits

will limit each judge to a specific number of
rounds based on the information entered on the
‘edit judge’ page.

ignore the limits placed on how many
rounds this judge has been set to judge.

Consider “dirty” if seen in
another event

will consider a judge “dirty” if they have seen
any of the competitors in any other event.
(Enabled for IE only.)

will allow a judge to see a competitor
again in a different event.

Avoid Judge Tracking a
Squad

will prevent a judge not only from judging a
single entry more than once (a specific debater
in LD or a team in CX), but it will prevent that
judge from judging other teams from the same
school. For example, if the judge hears the
Greenhill A team, the "avoid tracking" option will
try NOT to assign that judge to any debate
involving the Greenhill A team as well as any
other debate with Greenhill (Greenhill B,
Greenhill C, etc.). (Enabled for debate only.)

will randomize the assignment of judges
making it possible for a single judge to
judge every team from one school
(Greenhill A, B, and C) in three different
rounds.

NOTE: By default this option is turned on -
it is recommended that you try it with the
feature turned on, and if it doesn’t work,
then try turning off the option. After
multiple rounds this can severely restrict
judges.

Assign Coaches

will allow the computer to use coaches for
judging.

will not allow the computer to use coaches
for judging.

Ignore judge blocks

will not consider any blocks that have been
recorded for judges

will consider any blocks that have been
recorded and stay true to those blocks.

Limit judges to a single
round of this event (one
ballot)

will not allow a judge to judge more than one
round of this particular event (Enabled for IE
only.)

Will allow a judge to be assigned to more
than one round of this particular event.
(Enabled for IE only.)

Assign “dirty” judges

will use judges that are considered “dirty” for
this event (judges will be able to see this event
again without seeing the same competitors.

will not use judges that have judged this
event in past rounds.

Assign unconfirmed
judges

will use judges that have not been confirmed in
the computer.

will not use judges that have been marked
“confirmed” on the “judge edit” page.

Assign judges not checked
in

will use judges that have not yet been recorded
as “checkedin”.

will not use judges that have not been
marked as “checked-in” on the judge edit

page.

Once you have all options, priorities and values set the way you would like them, click OK.
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Manually Assign Judges for both
IE and Debate There are several
ways to manually assign judges.
Assign a Judge Via the Navigation
Tree - On the left, open the event
on the navigation tree. Right click
on the Round and a dropdown
menu will appear. Click on
Manual Judge Assignments.

Assign a Judge Via the Debate
Pairing - Find the room/section on
the pairings of the event you want
to assign judges. Right click on
one of the student names. When
the dropdown menu appears, click
on Manual Judge Assignments.
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! - ;
I vy Carts_ ina Tohier T Mindy Mandeson Cathy Catwilihar (*5)
b S)Sem| VY CaUs ita Nidert 1 Derek Daniets Beth Bealty (*2)
W S Final  Enter Ballots i0at Vecior 7 Georpe Gherers Wima winnes 7)1
a5 il Eharles Cuftenvle BYE
! awall Marvial ludge Assigaenenti | ]
20 Public F s
=1 Congress udge Restrictions
& Schools [l gn Judges
3 Judges
# £ Fooms Find
o 21 Swoeps s
= Schedule g pétakes_
# ) Actions B
roperties
Manual Pair_
Pair
Pasring Pricrities-.
Round Rabin
Re-Label Round :
Standalone: 7.7.1 MNUM
e e i

File Edit View Repons Heip

Q&= [e] 2| [an = | <o Time - Set]
ey L-D Debate
2 Batlot Stanus R
% S0 Humornous Inlers ound 1
a0 Dramatic bnerp 12:00am =
412 Foreign Extemg
4 =) Domestic Exemp
- 2 Oviganal Ovatesy >
53 Duo Interp Room Affirmative Negative Judge
jf[’f SW“’ Fzom 129 1 oira Wrean B Waim Kersral Cailhy Canwliver (5
= < Detrate
-8 Entries Room 130 2 Emily Ehons & Rupert Robertson
4 3 Cross Entries Room 131 3 Ursula Unther 5 Freddy Finch
=) Roams Room 132 1 Ashicy Adame T Orphela ORaely
4= dudges Room 133 & Cuinlan Queen 6 Jenny Jankins
= Actions. A
Riom 134 & Lindal 4 =
4 4 Round 1 it - B.':.:Ew’.a.'. ¥ EdiL
4 22 Rgund 2 b rent Bultanworl = Change Name
4 21 Round 3 Room 136 5 Dane Dinds 2 Hi e
# I Found & Room 137 2 Feirando Femander 5 E Baliat.
4 2 Octo-Finalg < * T b 1 =
i1 23 Quarter-Finats Rmom 139 3 Tina
5 120 Semi-Finals Room 140 7 Hita Nidest 1@  Delee Section
-2 Finals Foom 141 3 Vioiet Vigior FC
-2 Swecps 1 Chailes Cuttenale BYE -
20 Awards ""“°|°W
+ 0 Public Forum Discuality
# £ Congress Novice
i (0 Schooils Experienced
# 5 Judges
# £ Rooms v Sweepstakes Entry
% ) Sweeps
2 Schedule
- Actions

Staredalone: 7.7.1 MNUM
e i
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e  Assign aJudge Via the IE
Schematic - On the left, open
the event on the navigation
tree. Click on the Round. The
schematic will appear on the
right. Find the room/section
on the pairings of the event
you want to assign judges.
Right click on one of the
student names. When the
dropdown menu appears, click
on Manual Judge
Assignments.

File Edit View Reports Help

H=|l €| 2] [ans

~ | [<an Time ~| Set]

-3 Events
(3 Ballot Status
&3 Humorous Interp
- Entries
-3 Selections.
(3 Cross Entries
3 Rooms
-2 Judges
(3 Actions
3 Round 1
(3 Round 2
-3 Prelim Results
(3 Finals
(3 Sweeps
[ Awards
-1 Dramatic Interp

(3 Foreign Extemp
(1 Domestic Extemp
-2 Original Oratory
-2 Duo Tnterp

(3 C-X Debate

3 L-D Debate

- Public Forum
- Congress

Humorous Interp
Round 1
8:00am

Judge: Trisha Zimmerm _ Room..
Manual Judge Assignments...

5113
B100
7125

David Dunhil
Patricia Peter:
Nick Nottinghg

New Entry...
Delete Section

Q110
T118
G105

Ingrid Indian
Edward Edelson
Ronnie Rumfeld

Section 3 - Room 2219
Judge: Walter Manuarl (*N)

5115
D103
G107
T116
Q112
w121
123

Nancy Northwood
Carl Cartwright
Tim Tinker

Bart Bellship
Larry Lint

Greg Gunnells
Michelle Mart

Section 2 - Room 2220
Judge: Jorge Jury (*B)

T119
w120
G106
5114
Q109
D104

Frank Finley
Jackson Jacks
Steven Singer
Yasif Yafley
Laureen Link
Lucy Lingweld

A A A A AR AR AN AN A A

Section 4 - Room 2218
Judge: Terri Culpepper (*A)

w122
D102
7124
B101
TIT
Q11
G108

Harry Humples
Barry Benfield
Marty Mystrum
David Dudley
Annie Appleton
Kimberly King
Cindy Canker

AR AN A

PGS ool p 2t P

Y S IV

W o Y T AW BTV AN o S PP VY St eV s AU VT N SN eV S e SV

L4 From here the [ Round 1 Humorous Judges 12:30 PM Friday - @
proces's IS p'retty Bt [amom =] Judge Search Zeart:h Assigned Judges it
much identical Round  [Fomat =] | = ﬁ” ’ M Anderson Cancel
between Debate Secton  [Gacion 1 CC 405 | RO e ’ r—
and IE with a few Ll ot ioe 5 I R
minor details...notes ™ Appy Fiters ; —

Wl" appear Where Judge Search Filters | 7 Lzllsl:\jt:l'us
] 4 ;3 'erl\/;Hu‘dsun
necessary to I Inc - 2 JessicaMellbert
Festriction Candice Fasken
indicate the g 2 fmBary
: I 4 16 Shelly Briggs
differences. 5

e Note: Most of the =

screen shots for the "
Manual judge = o
assignment process = :
will use an LD E ‘
Debate Screenshot, W e
but the process is 2 sy
. . Fegion  |any, astMame
almost identical. i [  Fistheme
Rating  [any iz
" District
# Assignments - " Region
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° When the JUdge box [ Round 1 L-D Debate Judges 0215 PM Friday - [

appears, you may Bt [oome =] oo Seerch A
make changes to ot p——g e

" Unassigned

Possible Judges (131
that round. Section  [Section 1CC 407 o) R bler —Clear——
[ by Bracket <ananymous judge> - b 2

Assigned Judges

® Note what section of ™ Apply Fiars o [Hers |
this round you are ~ Judge Search Filers L ST IDU:{A::“Z‘“
[ : o — OTHERFLIG.

editing and change
sections, if needed.
If you come in via
the navigation tree,
you'll start with
section 1. If you
come in via the
pairing, you'll start
with the section you
right-clicked.

20 Aaron Hemdon
1 Grady Esparza

History

Bl E ® Bl B 5 & EEE E EE

Sortby-
Region  [any = € LastName
Distict  |any - " FirstName
& Code
Retng  [ary <
" District
it " Region
Min Masx
0 5 Updete L
o Note the list of Round 1 L-D Debate Judges 0215 PM Friday - =

Assigned Judges

Competitors to Evet  [[DDebam  x] JuasSesch Seerch :
whom you wish to Rourd [Round =l oy P Detyos e

) i Secion  [son T oo A —| Pussible Judges (131) e | || (e P
assign a judge. Pay =l
attention to the

[~ ly Bracket [canonymous judge> 75 <« >

G, \Wolz 12)

school code, etc. If L
. — Judge Search Filters
you click on one of - S sseignmens n
. — OTHERFLIG.
the competitors, you T Geyapann

will see the details
of that competitor in

History

=
~
r
r
I o 26 Toby Beach
the box at the = Possiols
Swaps
bottom right. ~ {
~ 26 Toby Beach
26 Avery High Schoal
] Division: Small
[ Cross Entered
[ Domestic Externp
Dramatic
i LD Dehate
i Dust Acting

P. DeHaoyos WIN

~Sortby - 21 points

Region  [any = € LastName

o o N Round 1 Affv. 3 Lot Magnini

istrict  |any >
i H @® Code Record: 1-0
¢ The list of Possible Rang [y = :
" District
Judges is color - @

Min Mo

coded'via the F B [
following scheme.
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® Since this document is in black and white, the colors and the bolding have been described for you in the second column.

e Keepin mind that when the Bold appears, it indicates that this judge is marked (on the Edit Judge page) as preferring to
judge this particular event. Judges in Bold are generally preferred over judges that do not appear in bold, but both are
generally eligible to judge the round.

Name Color/Bolding Meaning

No color/No bold | Available, not preferred

Bold Available and preferred

Red/No Bold Conflict recorded not preferred

Red/Bold Conflict and preferred

Black/No Bold Dirty, not preferred

Black/Bold Dirty and preferred

"this" section, but the other flight doesn't work for this judge)

Brown/No Bold Already judging somewhere else —OR- time frame doesn’t fit for this judge

Brown/Bold Already judging somewhere else -OR- time frame doesn't fit for this judge at this time and
preferred

Purple/No Bold Has been recorded as a No show

Blue/No Bold Has already judged this event once, but is still clean in this section

Blue/Bold Has already judged this event once, but is still clean in this section and is preferred in this event

Pink/No Bold Judge has been marked "stop using"

No color/No Bold | Strike
w/Strikethrough

John Doe
John Doe
Green/No Bold (Debate only/Flighted rounds only) - judge has a conflict in the "other" flight (they are clear in
John Doe
John Doe
John-Doe—

Gray/No Bold Judge has been marked "unavailable"
ohn Doe Teal/No Bold Region conflict
° Choose a Judge from [ Round 1 L-D Debate Judges 02:15PM Friday - @
the "POSSible Judge" Event ’Wl Judge Search igaAr;h Assigned Judges
box. If you clickona | ™ [rewdi ) |- s o |
. . Section  [Section 1 CC 407 - e i =
articular judge you
P . ) g y [ lay Bracket <anonymous jurge> - 2 12
will see the details & wolz (12) 3
for that particular S hes ' Ed Cove [ e 4
i R Judge Search Fitiers % Toby Baach 6
judge in the box on = 5 assigumens 3 LonMeann '
i aron Hermdon 9
the right such as the 2 b o 10 Festicions N s 0
code/school for the = — 'f
judge, the event B / &4
’ . 1] V. Strader (7) 16
they’ve been signed - Fossile Fi F: @3 / L
up to judge and any 2 V Octa [ Gws [ Semis [ Finel 19
—y 0
current ; ﬁﬁé\ggﬁmm High Schao) [5 enties] =
assignments - Improrpt Fiounet 1 Friday 12:30PM Section 1 OM 207 2
: 25
° The recta ngu|ar bOX = This shows the code/school for %?
N I¥! this judge, the event(s) this judge g H
to the far nght o has been signed up to judge as 29
. 7 well as any current assignments. g?
Sorthy
ShOWS WhICh Region  [any (] Laz‘Name The box to the right shows what
i ici i T sections this judge is clear to
sections thIS JUdge Is District any ; Z ;N judge for this event.
clear to judge. Raing [ i
# Assignments  Region
0 g
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° Once you Round 1 L-D Debate Judges 02:15 PM Friday - -
deC|de on the Ecent ED D5 = Judge Search Search Assigned Judges 1
. . @ Al
judge you wish Found  [Round 1 = P. DeHoyas Cancel

Possible Judges (132) MNewr L e==het
to choose Section  [Section 1 CC 407 - Clear

’

. [~ by Bracket = > 1
double-click on el =] 2
the Judge [ Apply Filters i

Edit Code MName 5
Judge Search Filters 26 Toby Beach 6
name. This u o
H Assignments 3 Lari Magnini 78
H i — OTHERFLIG..
judge will E 2 dsaron Herndon o
. Restrictions 1 Grady Esparza
appear in the ~ T 7 1
12
box labeled, = Histary 13
i 14
[ : 15
A55|gned ] e B.Moose 16
" . ossible 17
Judges". Click = S Fi F2 3 u
oK ~ [* Octo [v Qs [ Semis [~ Final 19
. 20
al ANY EVENT 27
m S Domestic Exterrp Round 1 Friday 12:30PM Section & CC 310 g
o Dramatic Duo Round 2 Friday 03:45P Section 1 OM 216 2
Poetry Round 1 Friday 06:15PM Section 5 CC 404 2%
It Humorous Semi-Finals Saturday 10:30AM Section 1 OM 219 %
o Duet Acting Semi-Finals Saturday 12:00PM Section 3 OM 216 27
28
a 29
30
-
-Sart by A
B | © LastMame
e |55 © First Name
# Code
Rating  [any
" Digtrict
# Assignments " Region
0 fakel -

i

® NOTE: Tovary |Round1LD Debateludges 02:15PM Friday

the list of I, DR = Judge Search Search Assigned Judges Jsti

judges that are Rowd  [Fowmat =] i ﬁ” ; F Detoyos Cancel
. nassigne:
available for Section  [Section 1 CC 407 | | FEEDATLEG) Mew { ? —_
this round Covmece | e | < | > |
P G.Wolz (*12)
based on the G [ M Weteon (10) _ —
. . Stader 7 ode | Mame
criteria set for Judge Search Filters - % Toby Beach
5 3 Lot hMagnini
the Judges C|ICk [ Include Judges notin event Pool F. Sheldon Assignments  OTHER FUG
! [ Include Schaal Restricted Judges i g‘“s_d — 20 Asron Hemdon
it estrictions
on the Apply [ Include Judges Dirty in Event F N:L:Iyie(*n) ! Cracy Beparza
Filters button [ Include Judges Dirty in Section B. Moose e
. . [~ Include Judges with Stikes H. McMaude (*16)
in the middle of = oL | Maddox (3)
v judges
H : - Krusgar Possible
the page. This ¥ Incluce hired judgas B Kl S
Optlon W|” [« Include unconfirmed Judges ; :;i‘ﬂﬂ
¥ Include non checkeckin Judges
. P Coleman*
enable the fllter [ Include "Don't Use" Judges . Bass (*5)* T
selections at [~ Include "Unavailable® Judges
[ Include "Stop Using" Judges '
the Ieft Of the [ Include Schaol Affiisted Judges
dialog. NOTE: ¥ Include coaches
You may T = Sarthy
. . Regian any Y " Last Name
change this list By clicking "Apply Filters", &
District ary  fa select list of judges will appear in oone
Qf judges by Rating oy this box that are clean for judging this ® Code
" District
SE|ECt|ng and #Assighments " Region
H Min e
deselecting an
. 4 A\ 0 B Upclate
of the filter
options.

e NOTE: Each judge has an Edit Judge page where judge preferences may be recorded. (For more information, see the Add
Judges portion of this manual in the Things to do BEFORE the tournament section.)
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e The Filters portion of this judge assighment dialog will change the list of judges displayed in the "Possible Judges" list on the
left-hand side. Clever use of the filters will limit the number of unsatisfactory judges you may need to filter thru to find a
judge for a specific section of an event.:

Filter Option

Selecting this filter option will...

Deselecting this filter option will...

Include Judges not in
event Pool

include judges that do not have this event selected as a
“preferred” event on the “Edit Judge” dialog.

only include judges in this list who have this
event selected as one of the preferred events.

Include School
Restricted Judges

Include judges that have restrictions against schools
represented in the particular section

not include any judges with school restrictions
precluded in the specific section

Include Judges Dirty in
Event

include judges that have already judged this event in
another round (you will still be able to determine if the
judge has judged the specific competitors in a given
section)

exclude all judges which have already judged
this event in another round (even if they have
not seen competitors in the current section).
This option is handy if you do not allow judges
to judge an event more than once

Include Judges Dirty in
Section

include judges which have already judged one or more
competitors in the current section.

exclude judges which have seen one or more
competitors in the current section

Include Judges with
Strikes

include judges that have judge strikes that have been
recorded on the “judge restriction” page.

not include judges that have judge strikes that
have been recorded on the “judge restriction”

page.

Include Busy Judges

include judges that are already judging a round during
that timeframe. This option can be handy when
attempting to find a judge that could judge a tightly
constrained section (perhaps no remaining available
judges can judge this section, but a swap might be
possible)

not include judges that already have an
assignment during this time frame.

Include Hired Judges

include judges that have been marked as “hired” on the
“edit judge” dialog.

not include judges that have been marked as
“hired” on the “edit judge” dialog.

Include Unconfirmed

include judges that have been marked as “confirmed”

not include judges that have been marked as

Judges on the “edit judge” dialog. “confirmed” on the “edit judge” dialog.
Include Non Checked- | include judges that have not been marked as “checked- | not include judges that have not been marked
in Judges in” on the “edit judge” dialog. as “checked-in” on the “edit judge” dialog.
Include “Don’t Use” include judges that have been marked as “don’t use” on | not include judges that have been marked as
Judges the “edit judge” dialog. “don’t use” on the “edit judge” dialog.
Include “Unavailable” | include judges that have been marked as “unavailable” | not include judges that have been marked as
Judges on the “edit judge” dialog. “unavailable” on the “edit judge” dialog.
Include Stop Using” include judges that have been marked as “Stop Using” not include judges that have been marked as
Judges on the “edit judge” dialog. “Stop Using” on the “edit judge” dialog.

Include School
Affiliated Judges

include judges that have school affiliations (to any
school, not necessarily those in the current section)

exclude judges that have school affiliations (to
any school)

Include Coaches

Include coaches in the judge pool

not include coaches in the judge pool.

Include Non-obligated

include judges that have met their obligation (in this
context, judges are assumed "obligated" one round past
their last competitor's last round)

exclude judges that have met their obligation
(in this context, a judge has "met" their
obligation if they have judged one round past
their last competitor's last round)
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e NOTE: Difference
for Debate - It is
possible to see a

Joy of Tournaments Training Notes

list of possible
swaps for a judge.
To do this, click on
List Possible
Swaps. Then,
select a judge from

box. On the right,
the judge
information will
appear with a list
of sections where
this judge is clear
to judge. ,

Round 1 L-D Debate Judges 02:15 PM Friday - .
BT D Dot - Judge Search Search Agsigned Judges | oK
o Al
Found Round 1 - P DeHayos Cancel
" Unassigned
Section Sedtion 1 GG 407 = Possible Judges (17) Mew —_
[ by Bracket <anonymous judge> 2 12
G Wolz (*12) 5
[v Apply Filters M. Watson (410 4
Strader (7) $ Cocde Name %
Judige Search Filters A Stevens 26 Tohy Beach 6
3 Lori M i 7
[~ Include Judges notin event Poal F. Sheldon Assignments jnOTaHgEnb‘:?IFLIG 8
[ Include School Resticted Judges . Fitts - 20 Aaron Herndon 9
C. Patridee Restrictions 4] Grady Esparza o
[ Include Judges Diry in Event 11
the POSSlbIe Judges [ Include Judges Dirty in Section . Mooze Hizstary :g
[~ Include Judges with Strikes H. Mchiaude (16) 14
o sl g I Maddox (8 15
nclude busy judges Krueger S F. Mguyen 11} :?
[ Include hired judges B. Kelt Swaps V1 [+ 2 [+ 3 18
[# Include unconfirmed Judges H. Houston [ Octa [ Qs [ Semis [ Final 19
& 20
[ Include non checked-in Judges L Han {Nguyen (1) - 21
P. Coleman* T -
[~ Include "Dantt Use" Jurges 1. Bass (*5)* : Clear In ;5
[ Include "Unawvailable" Judges ; gg ? E Bg:sysz g:z 24
o m HOT TIP: For debate, it is : th 25
[ Include "Stop Using" Judges - & 38 1 <§> C Billings OK. %
possible to see a list of 4 3 12 <> C Bilings OK,
[¥ Include School Afilisted Judges possible switches where this 53 7 D. Caudill (25) OK g
[+ Include coaches judge may fit into another 6 76 [ D. Caudill (*25) Ok =
round 71z 26 E. King OK
b 30
[ g8 25 2 E. King OK.
) o - Sortby 312 & R PricsOK Sk
s | = Click on "Possible Swaps " LastName 1001 3 F. Price OK
and then choose a judge. O EirstNama 1 8 12 S. Brunner OK
District any hd The possibilites will appear 12 7 26 5. Brunnar 0K |
Fating = = in the box on the right side. ® Code :‘3‘ i’z 285 E mng
: H ller
Tollstshomswrarette | come | B3 F Sl
ge.
# Assignments P ] & g 16 12 2  GMoore OK
17 3 26 T. Park OK
i et 15 12 14 T.PakOK
] o9 Unlat 19 3 20 J. Schroeter QK
_ Upters | 202 12 J Schroeter OK -
L4 HINTS: |n the Round 2 Humorous Judges 06:45PM Friday LT O &J
middle of the page T —— N Search Assigned Jurges i
. @ Al
you will see other Rons  [powaz v sl (20 Cancel
Secion  [Ssoenicoas ] Passible Judges (131) New '8 Unerdeee)
buttons that help Gz
. .. [~ by Bracket > 1
with assigning 5
. Apply Filt
judges. Ll Eat To. [ Name 3
Judge Search Filters 1 Julie Box 4
e it 26 Gloria Hodges 5
r | >
] 25 Cinimin Duggan
Restrictions 7 OlinMaore 7
I 16 Shelly Briggs 8
=] History 2 CandiceFasken
-
] K. Wilsan
[~ Vi1 Ve
~ [¥ Semis [+ Final
& This judge has seen one or more of the entries in another event
i ANY EVENT
Ll Prose Round 1 Fritiay 12:30PM Section 14 ANS 316
] L-D Debate Found 1 Friday 02:15PM Section 27 CC 404 (Flight 1)
L-D Debate Round 1 Friday 02:15PM Section 26 CC 404 (Flight 2)
e Dramatic Round 1 Friday 08:15PM Section 8 OM 326
B Dust Acting Found 2 Friday 09:45PM Section § FA 227
Humorous Sermi-Finals Saturcay 10:304M Section 4 0M 218
2 ) Dramatic Semi-Finals Saturday 12:00PM Section 4 ANS 320
F. Sheldor] Sortby Duet Acting Finals Saturday 03.00PM Section T OM 321
Region  [any . Schroeter " Last Name
i |Em  First Name
@ Code
Rating  [any
" District
# Assignments " Region

-
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Editing a Judge ( Edit Judge l_‘—H" ol
e Sometimes it is necessary to edit a judge while you
! necessary fo sa 8 Juse y o —
are trying to assign judges. Click on the name of a Ao ok [ ciome
judge in the Possible Judges box. Then, click on Sehool  [Foyol e 15 ) = Gl [ Fesimos
Edit and the Edit Judge box will appear. This will Region [ =] Pager Assignments |
. . . District E-mail
allow you to edit any information you have on that | : = "
JUdge' i Everts Tirmnes
: Humarous Interp . Sty Availabiliies [~ Unawvailable
Dramatic Inter X
Foreign Extampp Add >>
Domestic Extem ram =
O Dmpe [ To [rwed =
L-D Debate
Public Forum |
Chember A #Raunds [ ¥ AsNeeded [Momal =]
ChamberS I e Base Friarity Rating [none  ~
[V Any Event
Frivate Note ‘
[~ Confirmed [~ Don'tUse [~ Stop Using
[~ CheckedIn [~ Coach
[~ No Shaw [ Prelims
[ Hired [« Elims
Judge Assignments &J

Assignments for a Judge
®  Sometimes it is necessary to view a judge’s Zeek Cardinal

assignments in order to make changes. Click on the
name of a judge in the Possible Judges box. Then, click
on Assignments and the Judge Assignments box will
appear. This will allow you to view all assignments for
this particular judge. You may also delete, substitute
or add assignments from this dialog.

Dramatic Interp Found 1 Friday 08:004M Section 3 Room 2213

| Add Close |

Restrictions for a Judge

e Sometimes it is necessary to edit a judge’s restrictions Judge Restrictions S
while you are trying to assign judges. Click on the name Schools | Strikes | Entries | Districts |
of a judge in the Possible Judges box. Then, click on e
Restrictions and the Judge Restrictions box will appear. e

This will allow you to edit any restrictions for this

particular judge. NOTE: From this page you can also
edit strikes, entries and districts from the tabs at the
top of this box. Sotby (" Code (@ School

School Name [ Code

Find: |

Alba High School (25) P Black High Schoal {10)
fl Aubrey High Schoal (13) 1

Avery High School (26)
Barstow High School (24)
Boling High School (14)

Byers High Schoal (22)

Devine High School (1)

Dobbin High Schoaol {11)
Driscoll High School (12)

Eagle Mountain High School (7)
Edroy High School (23)
Fairview High School (16} -

A

OK Cancel Apply
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HiStO ry Of a JUdge ( Round 2 Humorous Judges 06:45 PM Friday Nlm“ &
L] Sometlmes |t |S Evert 'm Judge Search Search Asgigned Judges I stitute
necessary toview || eamd  [rowsz =] | oy o McLellan £20) Cancel
. Passible Judges (131) M ¢ Unassigned
which students Sechon  [Gecton 1 CCAB v] o o
this judge has [1byBracket <anorymous judge> [ <]l [=] 1
. "2 2
seen while you [iAoohyFiters — 3
are tr‘y|ng to Judge Search Filters 1 Julie Box 4
) ) Bl 35 (J}\oriaHJdﬁes 5
assign JUdges' [iin 25 lemmDugggm 6
Click on the name Eile A ol ;
. . - Candice Fasks
of a judge in the ; e
Possible Judges = K Wikan
box. Then, click ﬁ : '7‘5 ~ -
) v Semis [ Final |
on HiStOfy and a ol »>> Competitors seen in another svent <<< N
( Julie Box 1 time r
. . . J—' . ; nmer
list will appear in B . -
the box on the S e o |
right. This list will = it ey ‘
el 2 Denise Gestes
show you what = 21 DoDc lckey |
. . Sort b
competitors this e [ ¢ Last Name Found 1 L0 Debsro
. O ErstiNarme 2 Linda Gilpin
Judge has seen so Distiict [y o 17 Alecia Martin
far in the reirg, e  bissie T ey e
tournament # Assignments e (S 20 Moses Thompsan
: 1 Round 1 Dramatic
4 7 Larry Franklin
3 £ —1 ~ 25 Ca’yndaceDannisun Al |
Substitute Judge M
Substitute a Judge
e - Sometimes it may be easier to use the Substitute button when oD T Tt
switching judges. If you already know the name of the judge Cancel
and there is no need to search your database for a replacement, paw Mew Judge
you may do so easily.
e To do this, click on the name of the judge at the top in the

Assigned Judge box. This will enable the Substitute button.
Click on Substitute and the Substitute Judge box will appear.
The default is set to search by last name; however, you may
change the filter to sort by first name or code, too. Type in the
judge name you wish to substitute and when found, it will be
highlighted. Double-click on the name and the judge in the
assigned judge box will be replaced with this substitution.

—sort By

(" FirstMame
® LastName
(" Code
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Entering a Ballot
To enter a ballot, double-click on an event and then on the round. Right-click on the section. Then select Enter Rank from

the dropdown menu.

Entering a Ballot for Individual Events/Interpretive Events

Open the navigation Hﬁﬁulﬁ TMW—TMJ@;MTWMMME:M li'"—"'_“—"_“
"
tree by double- | Fite Edit Wiew Reports Help 1
P Bl&mlile| £ [ A0 Time ~ | | Set |
clicking on Events JIIT“ITLI B fcon SR |1 " I_tl -
gy morous interp
and then on the kot ol
specific event. e L.
23 Selections g::..lahon r|..I-e-_;l| FBCFL
= C Entri aker goal
j R:::ﬁnt " Founis count for Cutstanding Speaker
=20 hudges Found 1 Friday 8:00am
= Actions T sactions prepared
# 2 Round 1 g-lwtlalcdsmle-d 5 R
=20 Rownd 2 eepsiakes points for First Place
=53 Prelim Results 5 points for Second Flace
=2 Finals Foound 2 Friday 10:00am
= L Sweeps T sactions prepansd
= Avwards Ad halols enterad
. . Finals Sunday 12-00am
=- 1 Foreign Exiemp 2 seclions prepared
= |2 Domestic Extermip Al balots entenad

= Original Cratory
= Duo Intemp
=2 C-X Debae
=-1-D Debaste
=2 Public Fosum

=2 Congress

= 21 Schools

= = ludges

= Rooms

= I Swaapn
=) Schedule

= 2 Actions

Stamdalores: 7000

Once the navigation tree is open under the event
you will tabulate, click on the "+" sign beside the
round you wish to tabulate, and the navigation
tree will open further to reveal all the sections.
Next, right-click on the section that you wish to
tabulate and a drop menu will appear. You will
either choose the Enter Ranks or Enter Points
option. Either choice will work.

Note - If you are entering Points on the ballot, the
program is designed so that if you enter the
points, the computer will automatically rank the
students based on the points that were entered.
This is helpful in verifying the ballot. To use this
option, select Enter Points.

[ Proctics HS Toumament—The Joy of Tournaments

File Edit View Reports Help.

Print Ballot

33 Section 2 - Re |
1 Section 3 - K A

. Secion 4~ Enter Points

O Trace

£ Unique Oppos
£ Speaker Trace|
(2 speaker Time]
23 Judge Pool
2 Stand-by
@ Clean Judges
& CIRound 2
- £ Prelim Results
- 2 Finals
® 2 Sweeps
2 Awards
& (2 Dramatic Interp
0 Foreign Extemp
& 122 Domestic Extemp
& [ Original Oratory

Room..
Add a Judge
Remove Judge
Substitute Judge

Manual Judge Assignments
Add Entry to Ballot..
Add New Compeitor

FEAEKIED -1 [eantime -1 | | sef]
52 Bvents B
Sror Humorous Interp
=@ Humorous Interp Round 1
®- 23 Entries E
23 Selections Section 1 Room 4201 8:00am
- 22 Cross Entres .
i Judge: Mike Powel ()
# © udges
23 Actions Speaker Contestant Rak  Points
&S Round 1
(22 Pairings - Anonymous 1 §113 S Dawd Dunhill
A Bl Codas Orly F 2 B10 B Patica Peterson
3 Posting - Large
(1 Ballot Status 3 7125 Z NickNotingnam T :
QI Results
A8 Rl B secicn 4 Q110 Q Ingidindian
@ Selections 5  TI18 T Edward Edelson
33 Manual Tab Sheet
& 6 G105 G RomieRumiekd

Standalone: 85.1
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®  HINT: If the "enter points" column does not show up or the option to enter points is not on the ballot, you can turn that

on. To do this, right-click on the event name, I Practce 15 Tournament—The Joy of Tourremens TR
. File Edit View Reports Help ;4
then on Properties. | , %
B=(mls ] 7] [an -] kanTime - [ Set A
e et g Humorous Interp 4
3 Ballot Status ‘ 26 Entries &
B oo i) \ ey :
-3 Entries Print 26 Outstanding %
O selections Section... Tabulation rules: PBCFL £
3 Cross Entries Speaker goal. 7 *d
8t Rounds... Points count for Outstanding Speaker -
i Rooms... Points count for Special Award 1
& Judges = 3
@ Actions Properties.. | Round 1 <
& @3 Round 1 Copy Rounds... 357?;1f ?ﬂap?fedd z
g of 4 ballots enterex <
i Hounci2 Merge Event.. Sweepstakes: 6 points for First Place <
8 Prefim Resuito S e 5 points for Second Place 7
- Finals £
3 Sweeps Sweepstakes.. Round 2 4
& 4 sections prepared s
S5 owatns Eonize 0 of 4 balals antered 7
#- 3 Dramatic Interp Assign Codes... 3
&3 Foreign Extemp Edit Auto Codes Finals (Panel of 3) e
&3 Domestic Extemp 2 rooms assigned '
@ 3 Original Oratory Complete o H
o8 inding Entries i
i S Do In=rp 8 Duval Dwal HS 2 ¢
- @ C-X Debate D Lolly Landing HS 3 2
2 2LRRee, L L el b e G RPAIBIGHS 4 o i s possr o g Bl sl st Jotir puf?agosti®s pow ybs g

e When the Properties box appears, click the

Humorous Interp Properties

=

Points option, then click on OK.

Basic IRoundsl Roomsl Fees I Optionsl Misc |

Abbr Name
Event |Humorous Interp
Pattern !PatlemA LI
—Method Type
(® Section { @ Individual (" Team of r ‘
¢ Pair
~ Congress
" Other
— Options |
[ Category [ Draw [ Flight§ [« Points ‘

OK | Cancel

Apphy |

° Once the baIIOt n Practice HS Tournament - The Jox of Tournaments
appears, the cursor File Edit View Reports Help 2
will be on the right Hilmls ] 2] [ -1 [canTime -1 [ | Set] S
. . . (3 Events - H
side in either the rank T = Humorous Interp :
or points column. (This e lumarousinter Round 1 4
-3 Entries <
example shows the (23 Selections Section 1 Room 4201 8:00am cd
. i <
Enter Points option. i _g ;;D;;E"mes Judge: Mike Powell () B4
. 7
e Type in the number of & 03 Judges ¢
i d 3 Actions Speaker Contestant Rank Points f
.23 Round 1 ;
points and press e 1 S13 S David Dunhil _ e H
‘enter’, and the cursor s b
’ g :3'9 FUdESLO"ly 3 2 B100 B Patricia Peterson 100 5
H 1 = osting - Large ¢
will aUtomatlca”y (3 Ballot Status 3 7125  Z Nick Nottingham 98 (,
move to the next & Results - {
blank (2 Results by Section 4 Q110 Q Ingrid Indian _ 95_ -
ank. -3 Selections 5  T118 T Edward Edelson 98 <
(3 Manual Tab Sheet £
3 Section 1 - Room 4201 6 G105 G Ronnie Rumfeld . 93 (}
(3 Section 2 - Room 2220 ]
(3 Section 3 - Room 2219 {
[ (3 Section 4 - Room 2218 | | <
(3 Trace {
it GAYPSEOROISION 11, I o om0 s o S5 ot 0 i o 3 8 P g PP g S J 0 f 5 o
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¢ When you press enter

[ H Practice HS Tournament - The Joy of Tournam
on the last score, the T A T2 o . TR S———— R,
) File Edit View Re_ports He_l_p ¢
computer will CEENERIET 1 [ Time -1 Sef| 2
automatically figure the  ||=-Cgvems = Humorous Interp Z
-1 Ballot Status <
ranks fOr YOU- -~ Humorous Interp Round 1 /
. -1 Entries !
* NOTE: If you need to re- (3 Selections Section 1 Room 4201 8:00am /
rank or correct a ballot, g;::;smnes Judge: Mike Powell () H
repeat the process by © Judges L
rlght-cllcklng on the (13 Actions Speaker Contestant Rank Points 1
. . (O Round 1 ’ 7
section and selectlng (3 Pairings - Anonymaus 1 §113 S David Dunhil 6 85 {
i €1 8ig Codes Only 3 2 BI00 B Paticia Pet 1 100 Z
either enter ranks or m llE S s
enter points and - Ballot Status 3 2125 £ Nick Nottingham 2 98 3
-~ Results
correct the error. -2 Results by Section 4 IGO0 @ dngndindian 4 93 f
: : -~ Selections 5 T118 T Edward Edelson 3 98 v
e Continue until all ballots S R eaa £
have been entered. -4 Section 1 - Room 4201 [} G105 G Ronnie Rumfeld 5 93 /e
(1 Section 2 - Room 2220 o
NOTE: No-shows may £3 Section 3 - Room 2219 z
un” (2 Section 4 - Room 2218 rd
be entered as an “N” or L ST, - » o ) ) ) -2
LA dam N Y AN AT N T T W W AW eV AW N eV BV W oW PV N PN AV Ve W N N S NP SV oV oV S o
a zero.
® NOTE: While entering ballots, you may T =
H H . : [File Edit View Reports Help
acc@entally Skl'p a r'an'k. If you'do this, you will e Ee— -
receive a warning similar to this one that alerts e Dramatic Interp :
you to which rank is missing. i R
2 selections. Section 1 Room 2211 8:00am
fr Tl o S Judge: Barry Bamhardt ("G)
O Rooms 4
Warning ' ﬁ sBihdges |2 )
._I Actions Speaker Contestant Rank
-3 Round 1
L Pairings - / 1 S05 S Jordan Jefferson 1
1 Big Codes 2 D05 D Gina Ginger 2
& Poring-
Ballot is missing place 3 ranking. ol S W SR Oes s
Continue anvway? 8 Resuits by 4 BO1 B CherylCunningham  » 5
VATEVH 2 Selections 5 T09 T Felcia Farrel 6
O Manual Ta
3 Section 1 - 6 TO7 T Edward Edelson 7
22 Section 2
&3 Section 3 -
O Trace
No Cancel ¥ @ sperr
e Ca Speaker Ti
2 ludge Poo
QO Stand-by ~
Standalone: 8.9.1
e NOTE: While entering ballots, sometimes you may have ’ " M
; : . . Warning -:
ties. If you allow ties and do not want to receive a warning
each time you enter a ballot with a tie, you may turn off this
function. Ballot is missing place 7 ranking.
Continue anyway?
No Cancel
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e To do this, right-click on the event on the navigation tree.
When the dropdown menu appears, click on Properties.
When the Properties box appears, click on Options. Click the
box next to the option that says, “Allow ties for last place on
ballots.” Click OK.

Humorous Interp Properties

Basic ] Fiounds] Fioomsl Fees Options lM\sc 1

[v Track Selections Auward Seript
[ OmitNames on Ballots [ All Placings
[~ Exclude Results [v Non-Placing

[+ Allow ties for last place on ballots

| Complete

]
I s flip (Fu OFLT [~ CAStyle lE
[~ Elim breaks not room-based [ b

[ MNov/Exp Split

oK | Cancel

e Ranks greather than 5 - If you have sections that are large,
unbalanced, or if your rules require it, you may wish to
change the ranks 6, 7, and 8 to a rank of 5. To do this, right-
click on the event on the navigation menu, then when the
dropdown menu appears click on Properties. When the
Properties box appears, click on Options. To enable this
feature, click the box next to “Map ranks greater than 5to 5.”
Click OK.

WARNING: selecting this option CHANGES the ranks greater than
51to 5, soitis not possible to use the “actual” ranks as a tie-
breaker if this option is selected.

Humorous Interp Properties

Basic ] Fiounds] Rooms] Fees Options IMisc ]

[v Track Selections Award Script
[ OmitNames on Ballots [ AllPlacings
[ Exclude Results [+ Non-Placing
=

Allow tie=for 3=t glace on ballg
m it [ ]
2] s flip (P or [~ CAStyle IE
[ Elim breaks not room-based [k

[~ Mov/Exp Split

OK | Cancel Apply
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e Making Changes to the IE Ballot/Posting B Prcice i€ oumament i oy ot toumamer W -
Sometimes it is necessary to edit, dro File EAt Viow feport blp S
_ Y10 €dit, drop,  'gjmilel ¢l | Fear e 1 | et 3
remove, or substitute a competitor, etc. . z Humorous Interp <
® To make changes to this schematic, right- i e i Round 1 4
(O Entries 7/
click over a competitor name from the Ca Setections Seclion 3 Room 2219 8:00am 2
schematic T :I;;r;s;sn[nes Judge: Walter Manuarl (“N) f
@[ Judges P
®  Remove — When you select Remove £ Actions Speaker Contestant Rak  Ponts
. . . =3 Round 1 H
from the list, the competitor will be & Pairngs - Anarymous 1 8115 S NancyNorwood SR
. | .23 Big Codes Only = . |
removed from the schematic. £ Posting - Large 2 DI D Curl G Lo
{3 Ballot Status 3 G107 G Tim Tinker Rbmcha L H
7
j:z:::z by Section 4 T116 T BartBeliship Substitute. | ,’
i seecton 5 Q112 Q Lamylint Shapoe e {
3 Manual Tab Sheet Selection... r — %
0 Section 1 - Reom 4201 6  WI121 W Greg Gunnells Mark Dropped | 4
;':z:lz:i;zz;;ig 7 2123 Z MicheleMart | DSl [ =
(3 Section 4 - Room 2218 NU“"F C
2 Trace Experienced 4
&1 Unique Opposition 7] Sweeps Entry 7
£ Speaker Trace 3 /
1 Speaker Times ummary
STy N ) P Y N R . 27720 aan W OV NP Sy WSS I W S T 4 T TN T o S S W A

e  Substitute a Competitor When Entering a Ballot - When you select | Squad Competitors
Substitute from the dropdown menu, the Squad Competitors box
will appear. From here, you can select a different competitor from z-west Torrance
the same school.

. L. Barney Bingst Cancel

®  You may also substitute a student from another school by clicking R

on the dropdown arrow and choosing the appropriate school. Ewvan Emest
Fernando Femandez
George Gherens
Herman Hernandez

|

Michelle Mart MNew
Mary bystrum

Sort by -

(@ LastMName

" FirstMarme

e [f the competitor doesn’t appear in the list, you may select New ’
and enter the code and name of the new competitor into the Add
New Competitor box. Once you have completed the information,

Add New Competitor

i1g

click OK. “West Tarance 2.
New Entry Cancel
Code MName

—
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e Change a Competitor Name When Entering a Ballot - When you ( Name Change
select Name Change from the dropdown menu, the Name Change
box will appear. From here, you can type over the blue highlighting
in the Name box. The event(s) where this competitor will compete
is in the bottom box. Once you have changed the name, click OK.
NOTE: This process changes the name for this student in each of Code
the events listed at the bottom of the dialog.

Lolky Landing HS

i1g

Barry Benfield Cancel

MName
[nles Barry Benfield

Ewent(s)

Humaoraus Interp
Chamber B

e Labeling a Student While Entering a Ballot - If a student needs to
be dropped after the tournament has begun and ballots have been
entered, it is best to “mark the student dropped”. To do this you
will right-click over a student’s name and select Mark Dropped

Section 2 - Room 2220
Judge: Jorge Jury ("B)

from the dropdown menu. The word (drop) will appear in T119 Amos Andy (drop)
parenthesis after the student’s name on the schematic. This will G106 Steven Stucco

. e 5114 Yasif Yafley (Nov)
allow you to visually see where the student appears in the DA Adam Applewright (Exp)
schematic. Later, you can right-click and Remove the name once Q109 Laureen Link

D104 Lucy Lingweld
W122 Harry Humples

you are sure that the student will not return.

e If you wish to keep track of which students on the schematic are
novice and which are experienced, you may do so by right-clicking
on the competitor name and selecting either Novice or Experienced. By doing this, you will label the competitor and the
abbreviations (Nov) or (Exp) will appear beside the student’s name.

® Note: For all of the above three options, Mark Dropped, Novice and Experienced, the computer will label the competitor
on the schematic. This picture shows only one section and shows how the abreviation will look when marking the
schematic.
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[ ] Viewing a v Practice HS Tournament - The Joy of Tournaments L
c t_t N File Edit View Reports Help :
ompetitor's 2| [can> -1 [<all Time < Set| z
Summary - If you s il Competitor Summary 7
would like to see a 38 Humorous e S S
full summary of a i 3
-3 Selectic| $

competitor's g;?:;? Event Round Points Result Section f
recordl rlght'CI|Ck i Judges T118 Humorous Interp Round 1 0579 Speaker 3 Section 1 Room 4201 ”
, 83 Actions Round 2 2/98 Speaker 4 Section 2 7

on a student’s & Round P
- Round | TF Chamber B Round 1 0 Section 4 %

name and choose & Pair) Round 2 Section 4 :
Summary. i g E:‘St‘ E Total Points. 0 ;
° i (3 Ballg "
The record n/I” = 2
appear on the - Resy <
pp th . ht (3 Sele b
screen on e rignt- 3 Man Z
. . -3 Sect] P4

hand side. You will e 3
be able to view the = i
) ect| S

scores for this Sl {
. 73 Unic— >

person in each €3 spe 7
-0 Spe: <

event as well as the £ Jude 4
H H (3 Stan 3
sections where this Bt .
student will appear el 3
inals z

for all scheduled 01 sweeps %
3 Awards i

rOUhdS. -3 Dramatic i /e
-1 Foreign Bxi o«

&[0 Domestic £ £

e[ Original Or " . X

SIS S SN D I e U o N O T P W P W e S N NP etV L N P P S S SV W LV VY Ve

Entering a Ballot for Debate Events -

— _—— e = ——— -

E n Practice HS Tournarmenl - The .ll;_.ru‘ Tournarmsms =R é
Click on the "+" sign beside the I g’;‘gl '“': ;""'“ Help | ot
. &4 |<allx = | <Al Time = | set)
word ‘events’ in the left hand ; - e Events —
window and the navigation tree | 2 Ballct Status St
. . # - 20 Humiorous Inberp
showing all the events will open. &5 Craatic Tnters B R
= Foweign Extemp gl.lﬁ:lll'.»'.lsﬂ'lelp E.;nern.ﬂk 2; E :: ;
| % 3 Do tic Ext ramabic interp aflern A -
= EOn q::ui:--.n;:: Foreign Exteno Patlern8 0 0 7 o
] r Domestic Extemp Soction A [i] n* T (1]
= Due Interp Criginal Cralory SectionA, 0 a- 7 o
= CAC-% Debste Dhaa Inlerp Section B 1] o= T (1]
|} = CL-DDebae G- Dok SecionC 0 0ne ? 0
3 blic Forurm L-D Debate SecionC 2T 14 2 13
| —lrhgil Pubkc Forum Section C 1] a* 2 ]
| [ Seratir Congriss 1]
|I|= 2 Schoals House Congress 0
! = i hdges
| |= = Rooms
i = |2 Samapn
1| 52 Schechie
[ |= 2 Actions
|
|
| S Standalone: 771 NUM
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e |n the left hand window, click on the "+"

B practice s Tous
| File Edit Wiew Reports Help

| Qlaim]s[e] ][

- | [<a0 Timee -1 | o

sign beside the debate event you wish
to tabulate, (this example uses Lincoln
Douglas), and it will open the navigation
tree under the event.

1
|
| Sel !
AN e L-D Debate I
= Ballct Status: 27 Entries |
® 2 Humorous Inferp Saction
# [ Dramatic Inberp 2T Outstanding |
# 21 Foreign Extemp Tabaation rues: PBCFL |
# 12 Domestic Extemp Speaker goak 2 |
= |21 Original Oratory 5
b8 Coo ki Round 1 Friday 12:00am
-5 [eba Round 2 Friday 12:00am
i 1-0 Deba
Lo Raurd 3 Friday 12 0am
e Gl Biids Round 4 Friday 12:00am
& Rooms
# 20 Judges Oclo-Finaks Friday 12:00am
: j::::;ul Cuarer-Finaks Frday 12:00am |
§ 8 Roand 2 Seme-Finais Sunday 1200am
= i Round 3
& 20 Riound 4 Finas Sunday 12:00am
= (20 Prelim Results
Onstanding Entnes
= 0 Octo-Finaly 1 Uppsar St Clair High School 4
=12 Quarter-Finals 2 West Tomance 4
#- (£ Semi-Finals 3 Sursting Stale HS 3
= 1 Finals 4 Lody Landing HS 3
I e—— 5 Dwval Duval HS 3
s 6 Royal Rite HS 3
50 Awards T Simply Pleasant HS 3
8 Seamship Star HS 4 |
= Il Congréss |
=2 Sthools

] -
Praciioe HS Toumament - The

Joy ol Toumaments

File Edit View Reports Help

B&mls|e| ®] [can «| [eanmime =] L _| Bet]
T vy ' L-D Debate =
2 Ballot S1anus
- 2 Kumenus e Round 1
5 20 Dvamatic lterp 12:00am =
# 'ZJ Foreign Extemg
s ) Diomestic Extemp
4120 Qeigingl Oranoey
- 2 Duo Intevp Room Affirmative Negative Judge
512 C-X Debate Room 129 4 Kdokna msan B Wam Kerahal Thomas Tears (3]
P Room13 2 EmilyEhens B RupenRobortson Glornn Gungho ('3}
455 Crogs Entries Foom 131 3 Ursula Unther & Freddy Finch Anila Applewaite {"Z)
L nght click on Round 1 2 Reoms Foom 132 1 Ashiey Adams T Crpheta DRl Dioug Drewman (4]
-2 budges Room 133 8 Chsnlan Cuseen G Jenny Jenking Josh Juniper {"4)
and when the dropdown @i Sl & L Luther 4 Maris Honckshel Zetra Zenith (°8)
menu appears, click on . _-_,mﬁw Prink Postings rent Bullenworn 6 Sara Sheeky Jerty Jarking ['6)
i 2 Drannie Dands 2 Herman Hemander By Bambhardt ()
Enter Ballots. S ROV Detan Bkt
te allots 1123 Ry Edit Header f Footer Text Femando Femandez 5 Enc Enckson Bree Eenthese (1)
= |
! jz:u Gilit tabs Mm‘P«nm&m 4 Tar Ginget l"':tﬁll‘."a‘.l}.ﬁ-l'!ppm ]
oSy MudigeCants ina Tohler 7 Mindy Mendeson Calfvy Catwiler ("5}
& 2 5¢ i Mgt 1 Dének Dariek Bish Bisatty {2}
# ShF Entes Balals. et Vicior 2 Geoege Gherers Vilma Winner 1)
. —'5‘& Eharies Cutenle BYE
= Awa
4 5 Pubiic F Manual ladge Assignmends—
1+ 1 Congress Huto Judge Assigaments
5 B Schois Judge Restrictions
7 C Judges Uepgn hedges
# L Rooms: Find_
-2 Sweeps
20 Schedule L
-5 Actiont Lweepatakes
Properties
Manual Pair_
P
s [Paring Pricdithes_
R Robin. o
Re-Label Round Stanclalone: 7.7.1 NUM
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| L-D Detate Ballat Ertry

e  When the
"Ballot Entry"
box appears,
double-click
on the room il
for whichyou ||
wish toenter |
scores.

Find
Evvmnt |L-C Debate x

Flound |Puend 1 v

Dy
© AlBaloh

|
|
|
| & Dutiandng Onky
|
|
|

" Ertaind
|
\|  Tolal Bollol L
|
Ouranarsdensy Elaliony LE

P Show ol jsdgas on parsts

A lggns mgmn
Fuoem 131 Trpuin Unther
R 1312 1 Aghbiy Adand
Rooes b1 § Qymndon (ueen
Fues 134 & Lindda Lihels
Puoges 175 1 Brant Buserworh
oD 13 S Dhoirea Duarel
Risges 137 2 Femands Fama
R 13 2 Fuies Faerion
Roos 135 3 Tra Tobler
Fooss 148 ¥ Mia Hadert
Rooes 141 3 Vichin Vickon

£ Frasidy Finch

7 Ovphaka Ok
§ Jprery Sanking

4 Hastis HofSabhal
1§ Srp Shaaley

2 Harman Heman
§ Enc Enchgon

o Giren Gt

7 Mindy Wgndiabon
| Dok Charwals

2 Gpcris Gilarani

Arsa Applewatn
Dhziig Dvirsssaan
Joph Jerepar
Zabia Dessth
ey Jwmkang
By Barmand
Biras Barthece
CRartes Culpappar
Cpthry Cotwila
Beth Beaiy
Wiy Wi

e When the next box appears, enter the points
and select the winning side by clicking the
circle next to the appropriate choice for this
round.

e |f for some reason the speakers debated the
opposite side than was posted, you may
change this by clicking on Swap Sides.

®  You may quickly enter the ballot for the
“other” flight of this same room by clicking on
Switch Flights.

Debate Ballot

Section 3- CC 408

Judge

2 Caner. Kristen

[M. wayfield

L! Substitute |

12 Condren, Ernesta (Now)

O
Cancel

Swap Sides

Delete Ballot

Hil g

Foints

@ Affirmative

Paints

~ Megative

16.0

 Undecided

d

Switch Flights

( Affirmative Forfeits Negative Forfeits " Double Win (— Double Loss !|

Debate Ballot

Section 3- CC 408

Judge

2 Carter, Kristen

Fuoints

@ Affirmative
" Affirmative Forfeits

[ Mayfield

L] Substitute |

12 Condren, Emesto (Mow)

Foints

" MNegative

(~ Negative Forfeits

116.0

(" Undecided
" Daouble Win

0

Cancel

Swap Sides

Delete Ballot

| Switch Flights ]

¢ Double Loss

i
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e NOTE: You may switch out a judge from this [ Debate Ballot =5
screen. CI|ck.on the Sub?tltute buttor'1 to B -
bring up the judge Substitute Judge dialog. " r—

e HINT: If you wish to save time and use some R DT Ka| o Cancel |
Simp|e key Strokes: 2 Carter, Kristen 12 Condren, Ernesto (WNow) Swap Sides

v' Ctrl S = swap sides
v' Ctrl F = changes flights

Delete Ballot

il

. i 1 i Switch Flights
v' Tab = moves you between fields Sl el 160 2
v’ A= for Aff
@ Affirmative " MNegative "~ Undecided

v N= for Neg.

e  Essentially, on this ballot, if you make sure
that the cursor is in the “points” box, then you
could enter the numbers for the points, hit tab to move to the next set of points, tab, enter the numbers again, tab, then hit
A or N and enter. The ballot would be finished.

¢  When you are finished editing the scores, click OK. This room/section will disappear off the list of outstanding ballots on
the “Ballot Entry” window..

(" Affrmative Forfeits  ( Megative Forfeits " Double 'Win (" Double Loss

Advancing Students from Prelims to the First Elim Round

. . 1 p — |
b AdvanCIng/Brea klng IE S to H Practice HS Tournament - The Joy of Toumamen

Elimination Rounds - Make sure you il TR R S
have entered all your ballots for the Bi=(m| || ?][can [anmime-1[  |sef
. . . - i - = -
preliminary rounds. (Double-click on e i Dramatic Interp _
. : Ballot Status IE
an event and then on the round. Right- SEE'H“ED"S_ Round 1 Friday 08:00 AM
. . B ross Entries
click on the section. Then select Enter @ Roams ** Missing 2 ballots
Ranks from the dropdown menu.) g _
———— gect\on; Eoom ggj]; 2 Bwarn'g\Bam’Rarclit(*G) %
ection oom <1= Anita Applewaite (*.
. (3 Pairings - Anonymc = Section3 Room 2213 <1= Zeek Cardinal (*M)
e To verify that all the ballots have been 22 Big Codes Only
. (3 Posting - Large
entered (for each round). To do this, g
open the event and then open the --gResu'ts
. Results by Section
Round. Click on the Ballot Status (3 Selections
folder. If all ballots have been g’;”a”,“a”ab e
ection 1 - Room 2
entered, you will see a note at the top - Section 2 - Room 2
. . . “ -2 Section 3 - Room 2
of the page indicating that “All Ballots & T |
have been Entered.” If you are o gu”iq“ OppOSitich
L. ) Speaker Trace
missing ballots, the outstanding -1 Speaker Times
. . . -1 Judge Pool
ballots will show up with the judge @ Stand-by
namein red -1 Clean Judges
: -3 Round 2 Y
e Next, if you haven’t created your next J o ; %

Standalone: 8.9.1

round and set up your rooms, you
need to do this first. (Refer to the “Before Tournament” instructions.)
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° HP. — T = . — . == —
Once all ballots for every pre'llmlnary [y, —— P )
round have been verified, click on the |/ ean view repons Hep
"+" sign beside the event you wish to B&miJle| 2l -1 [eanTime -1 Sel
break to elimination rounds. | . Humorous Interp 2

. . e Frebminary Resuls
e Next, click on the "Prelim Results" = Humaorous Incerp 27 Total entres | 27 Eligible
. ==l Entries
folder. The results as they stand will 2 Setections
. . w2 Cross Entries 2
appear on the right side. il gg 5
e NOTE: If thereis an error and the * S udges F F
=1 Actions = n
contestants are out of order, you may * (3 Round 1
change the ranking. (To do this, go to ! jﬁf;l: g 1 208 Marty Mystum 11 2 0
the navigation tree, and right-click on #-23 Finals 2 D03 Basy Benfied TR z 0
n . . = 2 Sweeps 0 ] i
the event. Select "properties"”. Click o 3 006 Ingrid inckan [2) 1 30
on the Misc tab. The order that the 88 Ot Nong) 4 (12 Ronnie Rumicid 1 2 30
" ) = -2 Foreign Extemp 0 o
students appear on the "prelim = 1 Domestic Exlemp 5 501 David Dunbil 1 2 3 e
. . . . =- 21 Original Cratory o 0
results list" is determined entirely by i B Q07 Kimberty King o 3 4 100
the rules specified in the "Prelim ; —'Cg 2“'* T B03 David Dudey 3 1 4 @
. =21 L-D Debate a0
Ranking Rules" drop-down. (For = 3 Public Fom 8 008 Lawnen Link 2 1 4
further information, see the “Set up ! j‘:h"::,':‘ 9 709 Mick Nottingham i 3 4 0
. . | 0 ]
the rules for your events” sectionin || =usges 10 W7 Jackson Jacks 2 2 & 0
“ . =- 2 Rooms 0 1]
the “Things to do before your -G Swagst 11 W05 Geog Gunnls 2 2 PO
; L ; (]
tournament” portion of this guide.) jt""r:” 12 009 Lany Lirt 2 3 5 0
2 Fote ] o
13 D04 Cad Cartwright 4 1 5 ]
o o =
For Help, press F1 Standalong: 710,

0
Tou

Fie Eait View Reports el

e If you move the arrow over

. . Bélmlse] 2 [can fean Time -1 | | Set
the names on the right side "Seen Humorous Interp
Prelminary Results
1 H A & Humorous Interp \ 5
you will see a line appear. As et 2 Tom ennes 26 Exge
you move the mouse the line P
0 X
x
. . By g
will move, too. Move the line . A
under the last name/place e 1 116 Bansemno o 2
& Q) Finals 2 G106 Steven Stucco 1 2 3 198
= Q5 100 98
that should break to the T Sm—— o
@ 99
H H H &2 Dramatic Interp o -
elimination round. Double- d ot 4 THT Arrie Appieton 22 4t
. @ (3 Domestic Externp 5 Q109 Lawreen Link 9; 111:) 5 197
click under the name. $ 8 ot ety 6 7140 Anos Ancy 1% 5w
100 96
@& C-X Debate 7 2125 Nick Nottingham 1 5 6 197
# C31-D Debate 100 o7
# 2 Public Forum 8 Q111 Kimberly King (Exp) 1 5 & 195
v NG 100 95
o jgf‘r;:: 9 D104 Lucy Lingweld gg H](?] 7 196
4 O Judges 10 DA Adam Applewnight 3 4 7 1%
# (@ Rooms a8 98
# O Sweeps 11 S115 Nancy Northwood 4 3 7 196
B St 12 B100 Cheryl Gy h her 7 194
& 2 Actions ANERGR 98 06
13 G107 Tim Tinker 2 6 8 194
99 95
14 Q112 Lamy Lint 5 3 8 192
a5 a7
15 G105 Ronnie Rumfeld ] 2 8 188
%0 9
16 D103 Karl Cartwnght (Nov) 3 L] 9 192
98 94
17 T118 Edward Edelson 5 4 9 191
9% 9%
18 Q110 Ingrid Indian 3 & a9 190
a7 @
19 W22 Harry Humples 8 4 10 192

Standalone: 8.8.1
i
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e The Set Breakpoint box will come up to verify your selection that you will advance.

e C(Click on the "+" sign beside
the elimination round folder
and click on "Qualifiers".
The list of qualifiers will
appear on the right side.

e NOTE: Should you need to
revise this list of qualifiers,
you may do so at this point.
To remove a student (for
illness of whatever
miscellaneous reason),
move your mouse over the
student’s name and select
“Remove”. Any students
that you remove will not be
scheduled in the round
when it is created.

* Pract nt - The Joy of

File Edit View Repors Help

Set Breakpoint @

Break 6 to Finals

Yes No

Bidal e $lan | [cantime -] Set
= @ Events -
23 Balot Staks Humorg{gg Interp
= & Humorous Interp ok
- Susmies B Ennes
& Sceciors

# 0 Cross Entries

23 Qualifiers - Big Coc
2 Ballot Status

23 Placings

23 Manual Tab Sheet
Qe

2 Speaker Times
% 3 Jage Pool

@ Stand-by
Judges

FEDERER

G106 Steven Stucco
Q109 Laween Link
S114 Yasi Yafiey (Nov)
T116 Ban Belship
117 Anve Appleton
T119 Amos Andy

Standalone: 881
e e

e Should you need to add a qualifier, right-click in the right-hand pane (somewhere on the page on the right but not over a
student’s name) and select “Add Qualifier”. You may add a student to this list, if appropriate.

e To section the elimination
round, go to the navigation
tree and right-click on the
elimination round folder and
select "Create Sectioning.”

Practice HS Tournament
File Edit View Reports Help
A Slm|s ] #|[can

nt - The Joy of Tournament:

Set]

1 Events
2 Bailot Status
£3 Humorous Interp
+ 2 Entries
L3 selections
% 23 Cross Entries
21 Rooms
=21 Judges
23 Actians
=2 Round 1
&2 Round 2
+ 2 Prelim Results
3|
@
Qg

Print Postings
Print All Ballots
Edit Header / Footer Text.

Humorous Interp
Finals
12:00pm

Section 1 - Room 128

T
S5 Ewelope Labsis
90 galiot Labeis.
96 juage Cards
2 ey carcs..
@
Cur Manual Judge Assignments..
Q¢ Auto Judge Assignments
D¢ Judge Restrictions
ST Unassign ludges
# L Check Selections...
=T
my (Oa
=8J)  Rooms
9% sweepstakes.
#2C poperties
¥ OIS oter Individual Baliot-
2 Awa
s C)Dramat  Create Sectioning
= QForeign  getabel Round
% £ Domeste
+ 2 Original Oratory
9 £ Duo Interp
# £3C-X Debate
s £31-D Debate &

Standalone: 88.1
—— e
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Advancing/Breaking Debate Events to Elimination Rounds - Make sure you have entered all your ballots for the

preliminary rounds.

Verify that all ballots have been
entered. To do this, you will click on
the event, then on the round. Under
the round folder there is a Ballot Status
folder. When you click on this you will
see the each room listed on the right.
If all ballots have been entered, the
names will appear in black with an
indicator at the top of the list that says,
“All Ballots In”. If there are missing
ballots, the indicator will tell you how
many ballots are missing at the top and
you will see the judge names in red.

Once all ballots have been verified,
make sure that you have created your
next round (for elims) and assigned the
room. (Refer to the “Before
Tournament” instructions.)

Click on the "+" sign beside the event
you wish to break to elimination
rounds.

Next, open the "Prelim Results" folder
on the navigation tree. Then, click on
Rankings. The results as they stand
will appear on the right side.

NOTE: If there is an error and the
results to this point seem to be out of
order, you may change the order by
modifying your tabulation method.
Go to the navigation tree, and right-
click on the event. Select
"properties”. Click on the Misc tab.
The order that the students appear on
the "Preliminary Round Rankings"
page is determined entirely by the
rules specified in the "Tabulation
Method” drop-down. (For further
information, see the “Set up the rules
for your events” section in the “Things
to do before your tournament”
portion of this guide.)

For Help, press F1

Standalone: 8.9.1

W Practice HS Tournament - The Joy of Tﬂu__i
File Edit View Reports Help
ESm|s[E] 2] [ | [canTime -] | | set]
& Foreign Extemp - L_D Debate o
®-[23 Domestic Extemp Balot Stafus I:
- Original Oratory Round 1 Saturday 08:00 AM o
&[0 Duo Interp Tt
= [ C-X Debate All Ballots In
=3 L-D Debate
-8 Entries . Section1 Room 129 * Thomas Tears ("W)
@ 8 Cross Entries Section2 Room 129 * Glenn Gungho (W)
(@ Rooms Section3 Room 130 * Judge
3 Judges E Section4 Room 130 * Doug Drewman (*D)
& Actions Section5 Room 131 * Josh Juniper ("D)
Section6 Room 131 v Zebra Zenith (*T)
= U Round 1 Section7 Room 132 4 <1> Jerry Jinking (*G)
(33 Pairings - Anonymous Section8 Room 132 * Barry Bamhardt (*G)
(3 Pairings - Landscape Section9 Room 133 * Brie Benthere (*Q)
(3 Judges Section 10 Room 133 Y Charles Cul_pepper ("G)
& Power Detail Section 11 Room 134 Cathy Catwillher (*B)
Section 12 Room 134 " Beth Beatty (*7)
3 Ballot Status Section 13 Room 135 ¥ <1>Wilma Winner (*S)
(3 Results Section 14 Room 135 ¥ Judge
13 Manual Tab Sheet
=1 Trace
(23 Speaker Trace
(3 Speaker Times
(3 Rankings
(3 Judge History
(3 Judge Poal
(13 Stand-by
[ Clean Judges
=3 Round 2 5 o

i - —— |
ﬁ Practice HS Tournament - The Joy of Toumaments_

File Edit View Reports Help
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Sl e] 2| [an | [<anTime ~1 Set|
o £ L-D Debate :
& Ballot S_tatus Preliminary Round Rankings
(3 Dramatic Interp
(11 Foreign Extemp E|
23 Domestic Extemp i ‘
-2 Original Oratory ) B —
3 Duo Interp 5 {§ &
3 C-X Debate & & 2
@ L-D Debate 4.0
- Entries 1. T14 Peter Pafterson 116.0 0 6767
B Croes ERLTES 2. G11 Linda Luther 116.0 0 4-10
(1 Rooms 3.1
-1 Judges 3. G06 JennyJenkins 115.0 0 88
(23 Actions 4. 807 Mindy Mendleson 1120 0 95
-3 Round 1 2.2
=M hound 2 5. B8 Freddy Finch 160 0 610
e3-00 Round 3 6. T15 Quinlan Queen 110.0 0 88
-1 Round 4 | 7. W14 Tina Tohler 1093 0 12-4
=3 Prelim Results 3 i
g Bamkinos 8. GO8 Kim Kenshal 117.0 0 5.8
i peakentiointy 9. W15 Ursula Unther 1120 0 68
;"D Seedings 10. D05 Gina Ginger 111.0 0 105
+--[11 Decisions
&M Octo finals 11° D06 Hars Henckshel 130 0 13
£ Quarter Finals 12, DO7 Idolina lmsin 100 0 68
- Semi-Finals
-3 Finals 3-0
-3 Sweeps 13. BO6 E_nc E_ncksaﬂ 880 0 47
B Awards 14.  S08 Nita Nidert 87.0 0 29
X3 Public Forum 2.1
- Chamber A 15 B02 Donnie Davis 89.0 0 65
(@ Oral Interpretation 16. W16 Violet Victor 870 0 8T
-3 Humorous Interp
- Congress 1:2
9 17.  T17 Rupert Robertson 87.0 0 6-4
-3 Schools 18 S11 Orphelia OReily 870 0 a7
-3 Judges 19.  T19 Sara Sheeley 86.0 0 8-4
-3 Rooms
-1 Sweeps = =

O o N A VAP P VPN S S VAL ) Gl 8 e IV
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e To advance the top students into the [ Practice H5 Toumament - The Joy of Tournaments " s oo . o |

next round, go to the navigation tree File Edit View Reports Help

on the left and right-click on Seedings. HS@|J]E| 2 [ -1 [cail Time ~] [ | Set|
Then, click on Create Seeding from the || & Events = L-D Debate

-1 Ballot Status
dropdown menu. 8 Dramatic Interp Octo-Finals Seedings

-3 Foreign Fxtemp

1 Domestic Extemp

(1 Original Oratory

- Duo Interp

-[0 C-X Debate

-3 L-D Debate

-3 Entries

#- [ Cross Entries

-1 Rooms

-~ Judges

-1 Actions

-3 Round 1

3 Round 2

[ Round 3

[ Round 4

-0 Prelim Results
(22 Rankings
.- Speaker Points
L&
:[Z2 Decisi Create Seeding

-(@ Octo-Fin Seed Bracket

- Quarter-Finals i

-2 Semi-Finals = &4 11l ] R

] :ét“anaalone: 89.1

- G- - B B3
1 »
li] »

(£}

L E e = R R,

(£}

(£}

[

¢ When the “Action Confirmation” box appears, i ; M
verify the information is correct and (if it is Action Confirmation
correct) click Yes.

Create seedings for L-D Debate Octo-Finals (16 places)

Yes No
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The list of qualifiers/seedings for the next round

will appear on the right hand side. Again, verify
the information is correct.

Next, under the Prelim Results folder, right click

on Seedings, and then select, Seed Bracket.

EGT View Reports 7He|p”

Practice HS Tournament - The Joy of Tournaments

W&als e 2 [ <1 [<anTime ~1 | | set]
F i e = L-D Debate z
[ {8 Ballat shatis Octo-Finals Seedings ‘
%2 Dramatic Interp ng: ‘Z
1 Foreign Extemp 1 T14 Peter Patterson
23 Domestic Extemp 2 G11 Linda Luther
2 Original Oratory 3 gg? JMe‘rr;g: ileen:ul‘wesson
o= Luo interp 5 BOB FreddyFinch
@ C-X Debate 6 T15 Quinlan Queen
83 L-D Debate 7 W14  Tina Tohler
3 Entries 8 G08 Kim Kenshal
@ 9 W15 Ursula Unther
e e e | 10 D05 Gina Ginger
- oo E 11 D06  Harris Henckshel
& £ Judges 12 DO7  Idolina lmsin
@ Actions 13 BO06 Eric Erickson
& 14 S08 Nita Nidert
- Round 1
@ Round 2 15 B02 Donnie Davis
16 W16 Violet Victor
® 2 Round 3
& (& Round 4
-3 Prelim Results
fl -~ Rankings
(2 Speaker Points
B cnas
(@ Decisions
i &0 Octo-Finals
-2 Quarter-Finals
-3 Semi-Finals
&~ Finals
-2 Sweeps
@ Awards
@ Public Forum =
th B3 e A > L >

Standalone: 8.9.1

ile Edit View Reports Help

(3 Speaker Trace
3 Speaker Times
3 Judge History

3 Ludnn Banl

[

CIEIERE AN T -] [kantime -] | | set|
- C-X Debate & L-D Debate =
LD Debals Octo-Finals Seedings

- Entries 3
-3 Cross Entries 1 T14 Peter Patterson
3 Rooms — 2 G111 Linda Luther
e i SO7 indy endeson
| Achols 5 BB FreddyFinch
@ Round 1 6 T15 Quinlan Queen
@3 Round 2 7 W14 Tina Tohler
-3 Round 3 8 GO08 Kim Kenshall
B 9 W15 Ursula Unther
- Rcu,"d 4 10 D05 Gina Ginger
£ Preim Results L 11 D06 Harris Henckshel
3 Rankings b 12 D07 Idolina Imsin
(3 Speaker Paints 13 BO6 Eric Erickson
jw L | 14  S08 Nita Nidert
@ Decisi Create Seeding 15 B02 Donnie Davis
16 W16 Violet Victor
=& Octo-Fing gesdBmtet :
i (2 Pairings - Anonymous
i (@ Pairings - Landscape
| @ Judges
@ Qualifiers
M (31 Qualifiers - Big Codes
f (3 Non-Advancing
l (2 Ballot Status
D3 Results
3 Manual Tab Sheet
=3 Trace
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Now, when you click on
the elimination round
folder (this example
shows Octo-Finals) you
will see the competitor
names have been added
to the tree.

To view the pairings, click
on one of the pairings
options under the
elimination round folder.
NOTE: If there are
conflicts the computer will
place a warning at the top
of the screen.

Section II: Things to Do DURING the Tournament — August 2010
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2 py ‘oumament - The Joy of Toumnaments

File Edit View Reporls Help
Gslm|J|e] P [cars <Al Time -1 [ J
[T & @cxDevate -
D11-D Debate
% £ Entries
4 £ Cross Entries
£ Rooms
@£ Judges
5 Actions
4 E3Round 1
% £ Round 2
%-E1Round 3
=B Round 4
&3 Prefim Resuits
(2 Rankings
£ Speaker Points
(1 Seedings
23 Decisions
& Octo-Finals
L3 Pairings - Anenymous
£ Pairings - Landscape
21 Judges
£ Qualifiers 3
21 Qualifiers - Big Codes SO Mindy Mendiesor

& Non-Advancing

£ Ballot Status

&

L-D Debate =
Octo-Finals
4:00pm

G08 Kim Kenshall

W15 Ursula Unther

BO8 Freddy Finch

DO7 dolina Imsin

3 Results
| £ Manual Tab Sheet
-0 Trace

2 Speaker Trace

(3 Speaker Times

3 Judge History
-3 Judge Pool

2 Stand-by
&L Clean Judges
3 Quarter-Finals

- 0 Semi-Finals

- E3 Finals

- £ Sweeps

£ Awards

& [ Public Forum
& Chamber A
% [ Oral Interpretation -

G11 Linda Luther

B02 Dennie Davis

W14 Tina Tohler

D05 Gina Ginger

BLG0 L rta e L AP L il g o b i 8L TN S S s P IS L 2 f I AL LA LA gt 8L f 7w f gl Ll 35 L gt S Sy SPPEIIL

hdl Practice HS Tournament - The J

File Edit View Reports Help

His=(s]e| 2| [an
-2 €-X Debate

=3 L-D Debate

-2 Entries

-3 Cross Entries

3 Rooms

&[0 Judges

3 Actions

-2 Round 1
-2 Round 2
-2 Round 3
[
E

| Set

izl

L-D Debate
Octo-Finals ‘
4:00pm m

Priors Meet

Room Aff
T14
G08
BO8&

s07

Neg
W16
W15
Do7
B06
B02
D05
508
D06

Judges

<1> Zeek Cardinal (*M)
<1= Anita Applewaite (*Z)
<1= Wilma Winner (*3)
<1= Jerry Jinking (*G)
Walter Manuarl (*N)
Ursula Undermine (*Q)
Jeff Lee (*B)

Terri Culpepper (*A)

Room 141
Room 140
Room 139
Room 138
Room 137
Room 136
Room 135
Room 134

1

£ Round 4

-3 Prelim Results

(3 Rankings

(23 Speaker Points

(13 Seedings

(3 Decisions

=2 Octo-Finals

{3 Pairings - Anonymous
(13 Pairings - Landscape
3 Judges

(3 Qualifiers

(3 Qualifiers - Big Codes
(23 Non-Advancing

(3 Ballot Status

(2 Results

3 Manual Tab Sheet

Lo

G068
T15
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Check Cross Entries

®  View Cross Entries by Event — k —
) . Y B NFL SAMPLE - The Joy of Tournaments = | O e
To view which students are e
cross- entered in a particular =EN-EE R [ [<alTime =1 Set|
event, double click on the -0 Events Original Oratory g
. POV | I (23 Ballot Status :
event. Click on Cross Entries. LI e e Cross Eﬂtg:?SQ L
. . . " @
On the right a grid will appear. i DomesicFatemp &2 Fe
. . . &~ Original Oratory 5 E'Q F 2 o £
All the students listed in this 3 Entries & §f I3 és;: S &7 7 Qg"
event will appear on the left. & o g § & fFEITE e
PP ; S ":@5 C?E § 15 Q§ g§d&8F
All the events are listed across 1 Judges = &
O Acti A05 Laz Grant y J
the top of the chart. A check ] ACB_Keisha Rhinehart I
mark beside the student’s gzoungg A - ——
H H ] H H oun E64 Cressida Kepplinger v N
name indicates part|C|pat|on n 3 Round 4 G75 Melissa Ortman 3 0
%03 Round 5 HS3 Annabelle Roadman i
that event. I:lAuwl;':'d; J06 Barb Davis v v
JO7_Quintin White v N
-0 Humoraus Interp J08_Stewart Jackson \ B
-2 Dramatic Interp K18 Ginny lvanokov NN
-3 Duo Interp L23 Ebony Millron N v
o M30 Linda Kranz W v
B C XDebate 046 _Linda Andrews v |
-0 1-D Debate P50 Sandra Henry \ W
&2 Public Forum Q60 Rosy Dale B B
(3 Schools Q62 Fancy Hanseu N 5
- Judges Q63 Tianna Gottwine v | N
R82 Larry Brynu h v
M Ronns 593 _Esther North A
- Sweeps T09 Corina Wallace N [+
------ (3 Schedule
&[0 Actions
4 i » -
Standalone: 7.12.
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e  Comparing Cross Entries to Another

) . ) Il NrL sAMPLE - The Joy of Tounarments o > = o
Event —While sectioning a round, you Fie fon view fevors e —
. ) WEERREE e 1 [cantime -1 @
may wish to know which students are N 4’,,“”“ ol Extemp =
i - @ Inemational Exte Round 3 3
registered for another event that may ] 18 ieatona hoows
be happening at the same time or may |
. -3 Judges Section 1 - Room 1 Sedtion 2 - Room 2
have a conflict for some other reason. el e BB N dotge: George HBPOP)
. . . - Round 1 Q58 Dylan Buehier M28  Linda Kranz
To do this, click on the round and view ¢ s Uiy Lnabrgge G2 Anona Dugrere
3 Round 4 R81 Lany Brynu Q57 Ozzy Pelers

J03  Dofis Akers
C28 Kimball Bames

the pairing on the right. Click on the h iy
“Set” button at the top of the screen. -

C30 Hatly Adams

2 Order of Finist
= Domestic &xtem
% 2 Original Oratory
+ &1 Humorous Interp L
@ 2 Dramatic Interp
& @ DuoInterp

% £ 0¥ Nehate

Tl il oo O35l £ P L P L gl e 8l A PIIEAJI ff rtf if P S it~ FOPBELN LY o 1 .

Event Filter

e When the Event Filter box comes up, select the event you wish
compare. In this example, International Extemp is ready to e —— oK
draw, but Original Oratory is already in the round. In order to Domestic Externp
see who is double-entered in these two events, you would
choose Original Oratory from the Event Filter box.

Cancel

Humorous Interp
Dramatic Interp
Duo Interp

C-+ Debate
L-D Debate
Fuhlic Forum

g

Clear

B NFL SAMPLE - The Joy of Tounaments
File Edit View Reports Help

=R

23 Events =

®  When you look at
the pairing again,
you will see the

| [original Oratory
International Extemp

| [<al Time

competitors that - ooy Stats =
P . (3 International Exte Round 3 =
are registered for ] 3 Entries 12:00am
Py 13 Cross Entries
Original Oratory iy
H H H &3 Jud Section 1 - Room 1 Section 2 - Room 2
are hlghllghtEd n D:ﬂs::s 3 Judge: Bill Brown (*M) Judge: Gearge Hippa (*P)
yellow. NOTE:Ifa EEDU”;’; Q58 Dylan Buehler M28 Linda Kranz
H oun U17 Linzi Briggs C29 Anona Dugmore
student is marked 23 Round 3 €27 Amanda Benson 044 Nora Smith
H B R81 Lamy Brynu Q57 Ozzy Peters
gray it means they _S e J03 Doris Akers €20 Hatty Adams
were in the event & o ) C28 Kimball Barnes
3 Order of Finist
but they have been [l
eliminated. You B Original Ofatoiy
(2 Humorous Interp
may aISO pICk -2 Dramatic Interp
. (3 Duo Interp
multiple events; . ~

however, it may be
difficult to

Standalone: 7.12.

determine which event the student is cross entered in because all cross entered students appear in yellow.
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¥ NFL SAMPLE - The Joy of Tounaments
File Edit View Reports Help

Check Speaking Order Slsimls ] 8] i me e
=-Q Events 5
To view the history for a room of 2 ot St '"ter"agﬁl’;"dlcf"temp
= @ Intemational Extemp
competitors - Double-click on any - 12:00am
round, then right-click on the right i s e o e
side (anywhere there is no & Actions Judge: Bill Brown ("M) Judge: George Hippo (*P)
. L 320“":; Q58 Dylan Buehler M28 Linda Kranz
writing). Choose Show Power / " Shanas 7 G Gir Oy peee
H - & Round 4 R&1 Larry Brynu €28 Kimbal Bames
History from the dropdown menu. - CaFinats S0 Jialy fcarre e
2 et e
# 2 Domestic Extemp
@2 Original Oratory
&2 Humorous Interp
-0 Dramatic Interp
&2 Duo Interp
#- C-X Debate
# -3 L-D Debate
e ;;hzjsuc i Print on Default Printer
& Judges Print...
B ;Ronms Help
i j:z\f:ﬁe Show Power / History
&-G Actions ;:de [:desnn Schematics
—
Show Districts
Save as Web Page.
Standalone: 7.12.
e The screen will change /
and display many 1
numbers in and around : >
the student’s names. al Extem {{-
This screenshot shows ; : :
only one section of the d . Th;_s # Shfows thelspeakmg These #'s are the
.am| position in the prior rounds ranks from the

posting and explains the
history of each of the
competitors in that

and in the current round.

previous rounds.

Section 2 - Room 2

section. On this screen _Power: 31 (26). Avg: 520 P

you will be able to see: iige:Ceogedippop B} 7 IThe 'xe’

the speaking position in ifthe #'s P11 5 €29 Ancna Dugmore 21 (5) 3 < | shows

prior rounds (as well as e e 552 10  M28 Linda Kranz 22 (9) 2 xe (= this

current round), the ranks = Nora Smith B (9 1 1 Badent

from previous rounds (as there b e ()2 -

well az the cume) the cume |4 2 3 / s
. of the entered.

whether a student is Isr:ﬂzifig —

cross entered, if t'here is nasition This # is the cume of Arom the S oS LS

a repeated speaking the prior speaking previous This # shows

position, the cume of all ositions. A ] :

prior speaking positions P - rounds. which section this

speaker spoke in

the cume of the ranks . : -
from the previous If the student name appears in green they during the prior

rounds, as well as have one "down" already. round.

section information for
prior rounds. (See the detailed diagram below for a visual explanation.)
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* View the power of
a room of
competitors (IE) —
Sometimes it is
beneficial to view
the strength or
“power” of the
makeup of a room.

e To do this, double-
click on the round,
then right-click on
the right side
(anywhere there is
no writing). A
dropdown menu
will appear and you
will choose Show
Power / History.
This screenshot will
compare and
explain the power
of the room.

* View the power
detail of the
competitors
(Debate) — The
power detail report
in debate will show
you the competitors
along with their
records.

e To do this, double-
click on the round
then click on Power
Detail. This option
lists the competitors
for this round. The
Win/Loss Aff Neg
columns show the
record so far, and the
Ballots Aff/Neg
shows the number of

ballots won so far. The History column shows the list of competitors that the teams have already met.

¥ NFL SAMPLE - The Joy of Tournaments

File Edit View Reports Help

W &(alJ[e] 2 [an

[ |

| [<al Time

-3 Events
(3 Ballot Status

International Extemp

-2 Domestic Exter
(23 Original Orator
(3 Humorous Inte

-0 Dramatic Inter|

-3 Duo Interp
1 C-X Debate
3 L-D Debate
3 Public Forum

-3 Schools
(23 Judges
(3 Rooms
(21 Sweeps

-3 Schedule
(X3 Actions

-3 International E: Round 3
(3 Entries 12:00pm
(3 Cross Entrie
3 Rooms
-3 Judges Secfion 1-Room 1
(33 Actions Power: 31, Avg:5.17
X Round 1 Judge”
D1 Round 2 431 7 Q58 Dylan Buehler £3./7)° 5
-3 Round 3 162 7 U17 Linzi Briggs 15(6) 1 0
23 Round 4 423 6 C27 Amanda Benson 42 (6) 1A 143 5
& Finals 624 8 R81 Lamy Brynu (2(2)3 364 9
215 3 J03 Doris Akers 11 (2) 1 245 6
8 Awards 246 6 C28 KimballBames £3 (8) 2
-3 Order of Fir

The "Power" is the total of
the rankings for the
competitors that have been

sectioned in this room.

044
Qs7
c30

Section 2 - Room 2
ower: 31 (26), Avg: 5.20

Anona Dugmore
Linda Kranz
Nora Smith
0Ozzy Peters
Hatly Adams

ENEN NN

[ R ]

1

LN =N W

The software uses the actual power in Section
1, thatis 7T+ 6+ 6+ 2+ 2+ 8=31. Section2
is "short"” one competitor, so 26 is the average
power (5.2) times 6.}

The number in parentheses is the average
power in the room multiplied by the largest
number of competitors in any room (in this
ase section 1 has 6 competitors and section 2
has 5 competitors.

Standalone: 8.1.1

¥ NFL SAMPLE - The Joy of Tournaments
File Edit View Reports Help

Ws(m|s[E] 2| [can

. set

| [canTime

(3 Events -
-1 Ballot Status
-3 International Extemp
[ Domestic Extemp
(22 Original Oratory
23 Humorous Interp
- Dramatic Interp
@ Duo Interp
1 C-X Debate
[ L-D Debate
-1 Entries
-3 Cross Entries
3 Rooms
-1 Judges
3 Actions
- Round 1
-3 Round 2
D Round 3
X Round 4
:--[12 Posting - Anonymous
i1 Big Codes Only
+(3 Pairings - Landscape
-0 Judges
{3 Qualifiers
i3 Power Detail I
+- T Ballot States
-3 Results
i3 Up/Down/Out
P NP QS af £oat ™ S P

il

£
z

]
=3
B
£

0 P52
0 J15
-1 S04
1
1
1

M g 0
bbb

L26
L27

>
>
5
1IN R R ol
dretirabiliein

Neg
J16
E68
C52
R89
J14
D58

Aff Neg

~—rO0c ol

OO M e

Power Detail
L-D Debate Round 4

2223 &
71814
141213
11418
422 1
2120 3

School CodeHistory History
Neg

51910
242111
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View/Add Selections

e If the “Track Selections” option is turned on (see the Before the Tournament section for details on this procedure) a folder

will show up under the event
that will allow you to view the
selections. Click on Selections
under the Event and you will
see the selections for this event
appear on the right.

e If you wish to sort the selections
(perhaps to find duplicates), you
may do so by clicking on
Selections and then right-
clicking on the page on the right
where the selections are listed.
From the dropdown menu you
will select the option you need
for your sort. The selection list
will change to reflect your
requested sort.

e NOTE: If you are sorting to
search for duplicate titles,
please know that the titles must
“exactly” match for the
software to “know” that there
are duplicates. Technically
speaking, the only titles that are
“necessary” inside the tab
software are for the duplicate
titles. If one title is “Midsummer
Night’'s Dream” and another is
“A Midsummer Night’s Dream”,
they don’t match. Exact

file Edit View Reports Help

Rasml s e| 2 [an | [<anTime -1 | | set
=03 Event: -
N Ees Humorous Interp
(O Ballot Status Selections
#-(J International Extemp
&3 Domestic Extemp =
&- (3 Original Oratory Name Author Title
=~ Humorous Interp
¢-@ Entries A07 Nora Brooks Shakespear Midsummer Night's Dream
22 AD8 Keisha Rhinehart Dreamy Man Funny Bones
'—‘ C35 Lallie Jewell Walt Zena Hills Do Lie
@@ Cross Entries C36 Aura Minnie Mary Anne Bean linesses Always Strike at an Inconvenient Time
(3 Rooms C37 Carolina Reighner Marcee Angel Taking Kids Home
& @ Judges EGS5 Greg Ewing Aiden Aiken Loving Him Loving Me
& Actions 198 Mat Pickering Jonas Ingram We Roll with the Flow
J09  Ester Demuth Darryn Helman Cell Phone Frenzy
-0 Round 1 K19 Nick Lyons lan MacAffee Caught Up
#-(3 Round 2 K20 Louise Kyl Geenis Francie French Fries Tossed
- Round 3 K21 Ginny lvanokov Idolina Mantil Pizza, Pie, and Parties
&G Round 4 M32  Kory Munson Jennie Jones Milky Way Bar or Protein Bar?
2 M33 Greg Long Steve Long Tomato or Potato
& L Finals M34 Hazel Dean Michael Dadeworth Dancing to the Rhythm of my Head
0 Awards 047 llan Kranz Jeff Lee Life Way Fun
(@ Order of Finish Q64 Lina Sanders Carrie Ann Lists, Lists, Lists
& (3 Dramatic Interp Q65 Irvin Stafford Annie Frances Jumping High Jumping Low
&8 Duo Inter, Q66 Sherisse Linton Hanah Faith Mountains, Streams and Ladders
B Q67 Tianna Gottwine Bill Looter Pennies and Tangerines
= 0 C-XDebate R83 Elizabeth Dennis Julio Jorge Tool Belts are Best
#- (3 L-D Debate 595 Esther North Ingle Day Girls, Boys and Sight Words
(3 Public Forum S96 Hamet Mackendoerfer Steven Stafford Leaning on What?
sl Schools 597 Bill Stafford William Wagner Collies, Currants and Cars
i T11 Corina Wallace Heath Lin Clowns are Insane
-0 Judges T12 Edwena Mcclymonds Dr. Seuss Cat in the Hat
-3 Rooms T13 Garland Hawkins Melissa Pierce My Eggs are Green
@2 Sweeps U19  Anna Nikolson Nicki Hobson Hop Along Kindergartner
(22 Schedule U20 Meagan Wilson Caitlin Fortnash Psycho Kitty Attacked My Leg
@23 Actions
Standalone; 8.1.1
¥ NFL SAMPLE - The Joy of Tournaments =0 X
File Edit View Reports Help
S|amls| ] 2] [can | [caTime -] [ | Set
= -
i s Humorous Interp
O Ballot Status Selections
@ International Extemp
-2 Domestic Extemp E
-2 Original Oratory Name Author Title
& £3 Humorous Interp
A07 Nora Brooks Shakespear Midsummer Night's Dream
-0 Entries
& Selections A08 Keisha Rhinehart Dreamy Man Funny Bones
C35 Lallie Jewell Walt Zena Hills Do Lie
&-@ Cross Entries C36 Aura Minnie Mary Anne Bean linesses Always Strike at an Inconvenient Time
& Rooms C37 Carolina Reighner Marcee Angel Taking Kids Home
-1 Judges E65 Greg Ewing Aiden Aiken Loving Him Loving Me
@ Actions 198 Mat Pickering Jonas Ingram We Roll with the Flow
J09  Ester Demuth Darryn Helman Cell Phone Frenzy
=0 Round 1 K19 Nick Lyons lan MacAfiee Caught Up
-3 Round 2 K20 Louise Kyl Geenis Francie French Fries Tossed
-2 Round 3 K21 Ginny vanokov N N Pie, and Parties
i M32 Kory Munson PHACOn DU Frinter ay Bar or Protein Bar?
= M33 GregLong Print... o or Potata
12l M34 Hazel Dean Hel ng to the Rhythm of my Head
£ Awards 047 llan Kranz B ay Fun
2 Order of Finish Q64 Lina Sanders V| SOrC Selecions by Schoot f Enty ists, Lists
&-E Dramatic Int Q65  Ivin Stafford s g High Jumping Low
L@ DE:”I‘:!I; e Q66 Sherisse Linton Sort Selections by Author ins, Streams and Ladders
s P Q67 Tianna Gottwine Sort Selections by Title s and Tangerines
&8 C-X Debate R83  Elizabeth Dennis elts are Best
-2 L-D Debate S95 Esther North Ingle Day Girls, Boys and Sight Words
=23 Public Forum 596 Harriet Mackendoerfer Steven Stafford Leaning on What?
#-& Schools S§97 Bill Stafford William Wagner Collies, Currants and Cars
& i T11 Corina Wallace Heath Lin Clowns are Insane
)} udges T12 Edwena Mcclymonds Dr. Seuss Cat inthe Hat
#- (3 Rooms T13 Garland Hawkins Melissa Pierce My Eqggs are Green
a-@ Sweeps U19 Anna Nikolson Nicki Hobson Hop Along Kindergartner
& Schedule U20 Meagan Wilson Caitlin Forinash Psycho Kitty Attacked My Leg
- Actions

Standalone: 8.1.1

matching and exact spelling are critical.
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3 NFL SAMPLE - The Joy of Tournaments

e Adding a Selection — If there were no

File Edit View Reports Help

selections entered or you wish to edit R r—— el | set|
the selection, you may do so by clicking | == s Humorous Interp 3
. . =1 Intemational Extemp
on the Entries option under the event. = 23 Domestic xtemp P — 047 NanKranz
. . &[22 Original Oratory A0B 5 Edit... Q64 Lina Sanders
Next, right-click on one of the = @ Humorous nteo = ANlEes P e
. . . 'j;‘";:?om c37 C i:“m"l’: Q67 Tianna Gottwine
competitor names on the right side and et eo ol RE3 Efizabalh Dems
from the dropdown menu choose ol ki Nl selecion. So7 Basatio
H 0 Actions g(" ‘(-,‘ Mark Dropped H; l(::g:naw,\jualce s
Selection. =@ Round 1 Ma2 K Disquality 15 Gartand Hawkns.
= Round 2 M3 G novice U19  Anna Nikolson
= QIRound 3 M34 H e U20 Meagan Wilson
: j?.?\:\n: ! v Sweeps Entry
(2 Awards Deferred by Single Entry
23 Order of Finish Summary
=~ Dramatic Interp e ——
e When the Selection box appears, enter ey
. = [ L-D Debate
the author, title, and source or you may &1 Public Forum
-3 Schools
edit what was previously entered. iy
# [ Sweeps
P (23 Schedule
Selection &J
A07 Nora Brooks
Epsilon HS Selos)
Author ‘Ehakespeare i
Standalone: 81.1
e —
Title ‘A tidsummer Might's Dream
Source ‘Wor\dAnthDIogy{

®  Once the selections have been
entered appropriately, it is easy
to check for duplicate titles that

= (=N e d | P

| [kanTime -] Set|
IDuplicate Selections in Section 3 HUmOrOUS Interp

(O Events
-~ Ballot Status

»

may be competing in the same 3 Intemational Etemp Rourd 1
y P g (2 Domestic Extemp L Notice the warning message. ] 8:00am 3
(X2 Original Oratory

room.
e To view a schematic with the

(23 Humorous Interp

(2 Entries Section 1 - Room 12 Section 2 - Room 13 &

@ Selections Judge: Bill Brown (*U) Judge: Liz Epicurus (*O)
Selectlon tltles, dOU ble-cl | Ck on 2 Cross Entries Q64  Carrie Ann, Lists, Lists, Lists C36  Mary Anne Bean, linesses Always Strike at an Inc
. (3 Rooms €35 Walt Zena, Hills Do Lie M33  Steve Long, Tomato or Potato
the Rou nd a nd then C||Ck on 3 Judges A07  Shakespeare, A Midsummer Night's Dream $96  Steven Stafford, Leaning on What?
2 Actions T11  Heath Lin, Clowns are Insane K20  Geenis Francie, French Fries Tossed
: H K19  lan MacAffee, Caught Up A08  Dreamy Man, Funny Bones
SEIECtlonS Optlon Under the DRO“”dlr M32  Jennie Jones, Milky Way Bar or Protein Bar? Q65  Annie Frances, Jumping High Jumping Low
(3 Posting - Anonymous S95  Ingle Day, Girls, Boys and Sight Words T12  Dr. Seuss, Cat in the Hat
round. {2 Big Codes Only
(33 Posting - Large = Section 3 - Room 14 Section 4 - Room 15
On the rlght yOU W|” see the & Ballot Status Judge: <C> Gerald Thompson (*H) Judge: Kim Klements ("M)
(1 Results .
. . Q66 Melissa Pierce, My Eggs Are Green U20  Caitlin Fortnash, Psycho Kitty Attacked My Leg
Schematlc appear, but |n5tead Of -3 Up/Down/Out 897 Tiam YWagner, Collies, Currants and Cars R83  Julio Jorge, Tool Belts are Best
I' t th f th -2 Up/Down €37 Marcee Angel, Taking Kids Home 198  Jonas Ingram, We Roll with the Flow
@ out U19  Nicki Hobson, Hop Along Kindergartner J09  Darryn Helman, Cell Phone Frenzy
Is Ing € names o € & R:suhs iy bdion. M34 Michael Dadeworth, Dancing to the Rhythm of my Head E65 Aiden Aiken, Loving Him Loving Me
H = K21 Idolina Mantil, Pizza, Pie, and Parties Q67  Bill Looter, Pennies and Tangerines
CompetltorS: the name Of the @ T13  Melissa Pierce, My Eggs are Green| 047  Jeff Lee, Life Way Fun
. . (X Manual Tab Sheet
author and title of the selection 2 Section 1 - Room 12
. . (@ Section 2 - Room 13
will be listed. (3 Section 3 - Room 14

NOTE: If there are any
duplicates a warning message
will appear at the top of the
screen.

(3 Section 4 - Room 15
@ Trace
{2 Unique Opposition
[ Speaker Trace
(2 Speaker Times
(1 Judge Pool

-2 Stand-by

- Clean Judges

-3 Round 2

3 Round 3

3 Round 4

X Finals

(03 Awards

Standalone: 8.1.1
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Change Sectioning/ Change Pairings

e Double-click on the round on the navigation tree. You will see the posting appear on the right. To move a competitor, you
will move the mouse over the name and you will see a line appear under the contestant name. (A debate posting and an IE
posting is shown for you.)

Hold down the left-mouse button and drag the mouse to the position where you wish for the competitor to move.

NOTE: You will only see the line move. Once you release the mouse button, the name will appear in the space where you
wanted to put the name. (A debate pairing and an IE schematic are shown for you.)

* NFLSAMPLE - T

File Edit View Repors Help

5 Help
CEENERI R ] ki Tim | Set all> <Al Time = | | set|
5 1 Events B | z
Sl s L-D Debate L-D Debate
% £ intemational Extemp Round 1 o Round 1
- £2 Domestic Extemp 8:00am =lp 8:00am B
@ (2 Original Oratory B
% 3 Humorous Interp i
5 £ Dramatic Interp. ) y
=2 Duo Interp Room Affirmative Negative Judge Room Affirmative Negative Judge
= [ C-X Debate Room 1 EGE Clark Hills C52  Louise Wildman ion ('E Room 1 E68 Clark Hils G52 Louise Wikiman Paul Newlon (')
= £1-D Debate z £k
i Eomics Room 2 J14 Barb Davis S04 Reina Shaw Tim Timmons (*D) Room 2 14 Barb Davis 504 Reina Shaw Tim Timmons (‘D)
& (23 Cross Entries Room 3 GB4 faryBoxer | H95 InigoShaw Room 3 G84 Larry Boxer HOS Inigo Shaw
& Rooms Room 4 €51 Tanisha Whishaw AT Janelle Kaip Zane Wiliams (*G) Room 4 TET Tanisha Whishaw I Janele Kap [Zane Wikams (6}
&0 Judges Room § €50 Andrew Causon Hg4 Peony Snider Zeke Stockton (G) Room 5 C50 Andrew Couison Ho4 PEGhyShider  Zeke Stockion ('G)
- Room®é E69 Phoebe Clarke 683 Melissa Oriman S e ey e ke
i R Room7 27 Pansy Jowers E70 Rosaline Burch Room7 137 Pansy Jowers 70 Rosaine Buch
& Awards Room 8 126 Ebony Milkon J15 Quintin White Room 8 126 Ebony Milkon 415 Quintin White:
==~ 23 Public Forum Room 9 P52 Thorton Kinskey 662 Maggie Abertson Room P52 Thorton Kinskey G682 Maggie Abertson
i jfzm“ Room 10 F53 Sandia Hemry C49 Alex Ealon Room 10 P53 Sandra Hemry C29 Alex Ealon
” s
s Jkgfm Room 11 D58 Max Gregory J16 Siema Woollard Room 11 D58 Max Gregory 16 Sierra Woollard
-G Sweeps Room12 D57 Garfield Higgins RB9 Merén Compton Room12 D57 Gafied Higgins RO9 Merin Compton
(33 Schedule
2 Actions
Standalone: 7.12. Standalone: 7.12.
——— ———

View Reponts Help

Q(S[m[ €] B [can -1 [<ai Time ~ Set| <1 [<auTime -] | Set
E-0 Events INFL suggests 2 sections of 6 and 1 of 4 1 = uggests 2 sechions of G and 1 of 4 : -
Y International Extemp o International Extemp
&-(3 Inteational Extemp Round 1 Round 1
« £ Enties 12:00am : 12:00am
» £ Cross Entries
0 Rooms.
b 8 Judges Secton 1. Roam 1 Secton 2. Room 2 Section 1 Room 1 Seciion2 - Room2
(23 Actions Judge:  Liz Epicurus ("0) Judge:  Bil Brown ("U) Judge:  Liz Epicurus (0) Judge Bill Brown (U)
+ ‘3 Round 1
U7 Linzi Briggs A1 Eunice Godtried U1T Lina Briggs AO1 Eunice Godfried
P Round 30 Halty Adams C28 Kimbal Barmes C30. Haty Adams C28 Kimball Bames
» & Round 3 Q57 Ozzy Peters HI0 Jim Byers @57 Ozzy Pelers Fi90 JimByers
+ O Round 4 C27 Amanda Benson Q38 Dylan Buehier C27 Amanda Benson Q58 Dylan Buehler
® C Finals i fssesdirdions M28 Linda Kranz R0 Merin Compton 128 Linda Kranz
2 Awards & S H89 Regina Husack
53 Order of Finish Section 3 - Raom 3 .
et Section 3 - Room 3
@ Domestic Eveny dudge: DrewLemons Q) Judge: DrewLomons (Q)
%3 Original Oratory
& 14 N th
5 2 Humorous Interp %3 Dz':sik""e‘,s tjg; gmaar‘r‘um
23 Dramatic Interp A02 lanEden AD2 anEden
# -2 Duo Interp C29 Anona Dugmore €26 Anona Dugmore
%  C-X Debate R81_Larry Brynu R81 Larry Brynu
-0 L-D Debate
-0 Public Forum
@ 0 Schools
2 Judges
-2 Rooms
-2 Sweeps
2 Schedule
23 Actions

Standalone: 7.12.

Standalone: 7.12.
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Viewing Sweepstakes Information
e At the end of the tournament you may wish to view sweepstakes points if you have set up the sweepstakes information. If
you have not set up the appropriate formulas used for this tournament see the Before Tournament section on Sweepstakes

Setup). -
M P s Tourarent eyl s
File Edit View Reports Help
® View Sweepstakes Summary FIEEREKIEDS | Al Time - | el
for an Indivi | Event—Itis =-( Events E i -
° abl d (.iua N k (1 Ballot Status Il Dranslatlc klnterp =
& weepstakes - |
pO'SSI eto VI'EW 'sv'veepsta es -8 Dramat_lc Interp First Place: 15 points
points for an individual event. o ggﬂlme% E | W03 Chandra Charo
. - elections
To do this, open the event on .63 Cross Entries Second Place: 10 points
. . . 3 S05 Jordan Jefferson
the navigation tree and click L
. @ O Judges Third Place: § points
on Sweeps. This feature 3 Actions 06 Chip Cruse
shows which students receive |
#-3 Round 2
which points for that event. @ gPrelim Results
. Bl Finals
e NOTE: this event has not i €3 Sweeps
been marked complete, the i
o . ! . (3 Foreign Extemp
“** preliminary **” indication - (3 Domestic Extemp [
. & Original Oratory
will appear at the top. e
&1 C-X Debate
=] CI L-D Debate - =
Standalone: 8.9.1

3 NFL SAMPLE - The Joy of Tournaments

e  View Overall file Edit View Reports Help
Sweepstakes Summary -  H&=|J €| 2|[an [lammme-]l ] sef 7
X == 38 Event p:

The sweeps item on e Sweepsﬂﬂﬁiﬁpiummaw :
the navigation tree bl il o = Preliminary ™ ¢
omestic Extemp b

provides a summary of -3 Original Oratory ) <
. -3 Humoarous Interp Schuool Points s <

the sweepstakes points -2 Dramatic Interp € A icadny, g b
. . . -3 Duo Interp R Chi Central High School 12 /'

at any point within the s e 12 (G laliigsciig e 3
H (3 L-D Debate A Epsilon HS 16* %

tournament. To view -3 Public Forum S Gamma High School 13~ :
H _li K lota Preparatory School 8~ S
this, double-click on the E----SJSCQOOIS SR B & ”
Bty G Lambda High School g- /

SWEEpS fOIder to open &[0 Rooms O Mu Catholic High School 10~ ;
i i i =& E NuAcademy 9%

the navigation tree. Alist |- ngs Tkt e SR o '
i i . F  Pi South High School 0 %
V}/]'” arr)]pear En the right D"?h“;“lhy Points U Psi East High Schoal 110 /
""" cheaule N Rha North High School = p

t a_t Shows how many =3 Actions T Sigma High School 10~ ”
points each school has L Tau High School 4 3

D Theta High School 2* £

been awarded. I Upsilon School a- 7

B Xi Central High School 0* 7

e NOTE: If there are Q Zeta High School o7 b
events that have not :
FL i S ar N Pas 5t PS5 p PGB SIS 0 PN NP L PP AL 0 1 P00 80 3 P P B SIS PSSP PISSNP AL 595

been marked
complete, the “** Preliminary **” indication will appear at the top
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e View Results —
When you click
on the Placings
folder
underneath the
Sweeps folder,
you will see the
rankings of the
schools.

¥ NFL SAMPLE - The Joy of Tournaments

File Edit View Reports Help

S| 2] [

| [<an Time ~ | Set]

A AL

S Events
------ (3 Ballot Status
+-(1 International Extemp
+--(1 Domestic Extemp
+-(3 Original Oratory
+--(1 Humorous Interp
+-( Dramatic Interp
+--(1 Duo Interp
20 C-X Debate

2-([3 L-D Debate

#-0 Public Forum
[ Schoals
(3 Judges
3 Rooms
(3 Sweeps

|

o) Trophy Points
(3 Schedule
=@ Actions

AT CAANC NSV LV aa S VS

First Place
Second Place
Third Place
Fourth Place
Fifth Place
Sixth Place
Seventh Place
Eighth Place
Ninth Place
Tenth Place

TTNMOZ_rO0URARMOA0CCITNIPE 00

Sweepstakes Summary

NFL SAMPLE
** Preliminary **

School

Alpha Academy

Zeta High School

Beta High School
Kappa South High School
Epsilon HS

Gamma High School
Chi Central High School
Omicron High School
Psi East High School
Mu Catholic High School
Sigma High School
Lambda High School
Nu Academy

lota Preparatory School
Delta HS

Tau High School
Upsilon School

Rho North High School
Theta High School

Pi South High School
Xi Central High Schoaol

Points
34*
7*
19~
AT
16~
13"
12
12*
18"
10*

AU I AAAN A A LN A A A A A A

AN M A AAAM M

el L LTS8 2 rd T s AN A PA 0 Ls LA S i f O PO S i I
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Section lll: Things to Do AFTER the Tournament

Merge tournaments

If you use multiple locations for your tournament, you may have a separate data file from each location. You can merge the
results from the multiple data files into one combined tournament to gain overall sweepstakes results.

At the end of your tournament(s), you will have two different data files (one for each portion of your tournament.
Hopefully, they will have different names and they will be stored whereever you saved your tournament data (perhaps on a
network drive, or a thumb drive).

When you are ready to merge the tournaments together you will open up the tournament data that has the largest number
of events. (You should see all the results from this portion of your tournament.) Do not continue with the merging process
until you have verified that you have the correct results.

Next, go to the File menu and

dit View Reports Help
select Administration, and New ctN fime - Set
Open.. Ctrl+O | Original Oratory = Complete ™* 29 5 6 5 -
then Merge Tournaments. Save Ctri+s | Humorous Interp ** Complete ** 28 4 7 4
S A Dramatic Interp = Complete ™* 32 6 6 6
NE Duo Interp = Complete ** 24 4 6 4
Save Copy As. C-X Debate ** Complete ™ 16 8 2 8
e o = Complete ** 24 12 2 12 E
Administration » || Data Validation and Repair = Complete ™* 18 10 2 10
Backup... [ Set Operation Mode...
Restore.. Network Validate
Copy to Floppy Tpor 5
Print. Crl+P Export »
(A S0 | Merge Tournament...
PICpSHES Mark all judges checked-in
Sedgitasls Clear all judge ‘check-in' flags
Tmport Website Entries... Mark all judges confirmed
Generate Web Pages Clear all judge 'confirmed’ flags
Email Results Clear all judge 'stop using' flags
1 C\Users\..\NFL SAMPLEQ8.tm Mark all schools arrived
2 C:\Users\,.\NFL Practicern Mark all schools unarrived
3 State Championship 07 - DEBATE.trn Remove all Entry Codes
4 State Championship 07 - IE.trn Remove all Name Codes
5 G\State Championship 07.tr Nanage FIags 5
6 Practice HS with errors.trn Manage Districts.
7 CAUsers\..\Drama FUN.trn Wi Reviiens:
Ul B sl Manage Judge Questionaires...
T Elim Tabulation Rules.
Remove a Ballot
Remove Judges
Remove Entries from Section
Un-section Event and Round
Re-sec PRP Round
Clear web-event mappings
Set PRP Judge Codes
Set PRP School Regions...
Set PRP Judge Regions
Set PRP Sweepstakes Divisions. =
Megae toumament data Bl Sectoit cy Standalone: 7.12.
= =
Click on the Browse button to find the .trn file that has your Locats =
«“ ” H
tournament data for the “other” portion of your tournament. Once
" ) . . . Inthe box below, enter the location of the toumament that you wish to merge into
you find the file click Next. (Note: It is VERY important that you know ey o e et el

where you saved your data and that you have the RIGHT files.)

" Browse '

| Cancel
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e At this point, you will need to match the events.

Event
If you have created all of the events, you'll just —

match up the names of the appropriate event. If
you haven'’t created the event you are
attempting to merge, you'll select “New Event”.

e  Make sure the two names you have selected and
that are highlighted match each other. Once you
have matched the two events to each other, click
Next.

Select one eventfrom each list The information from the eventin the
'imported' tournament will REPLACE the information for the eventin the
‘current tournament.

Current Tournament Imported Tournament

Naovice Policy Debate
MNovice Policy Debate

< Back

| MNext > |

Cancel ‘

e Then, click the Merge Tournaments button. Then click
Finish.

e  Repeat this process for any other events as they each must
be merged separately. In the end, you will have one data
file that contains all the results for all the events.

Submit electronic results

Merge

Merge Tournaments

| o]

®*  From the “File” menu select “Email results” and send the resulting email. If the email cannot be sent this way, locate the
“.jot” file for your tournament. Attach the “.jot” file to an email addressed to results@joyoftournaments.com.
e The “.jot” file may be located by selecting “File” and then “Properties” from the menu. Click on the button labeled ‘Find

Data File’.

e Submitting the electronic results enables the Joy of Tournaments staff to post the results on your website for you after the

tournament is finished.
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Section IV: Bonus Info: Extra Features of the Website

There are features of the website that are available but may not be obvious. When used, these options can add some extra
conveniences to your website that will aid in the registration process.

NOTE: Many of these links need to be ‘enabled’ before they become ‘active.” Be sure to send an email to
support@joyoftournaments.com with a request for the particular option you’d like to have enabled.

Meals - Can | set up the website to coIIect my meal orders’?

®  The website can be setup so the : B e e |_ :
®  School Fi |m|t
. ®  Event Status FEE Overa"
website. You may enter several ®  Speaker Goals School chec
choices of meals, too. The website o EniyLints LM Koy el e
. ’ B ans e DI Dramatic Interp $1000 7 Pattern A
will then calculate the number and v i | [ S
type of meals ordered, will give a *  Wsiing Lists Dy |t . e L
®  Divisions cinp
breakdown (by _SChOOI) of the meals ®  Deadines OO0  Original Cratory $10.00 i Pattern B
ordered, and will calculate fees Varsity G.X
it VCX ot $2000 2 Pattern C
separately for meals. Fomesone eoate,
. LD L-D Debate $15.00 4 Pattern C
® To enable this feature, send an il rerE—
i Meals | NCX D”‘é'“f z $2500 2 Pattern C
emal to Event Groups chae
support@joyoftournaments.com to Help
request the option be enabled.
®  Once the option has been enabled, ®  MiscEvents
click on Administration and you will | 4 s e | - B
see a Meals link in the list on the & Internet | Protected Mode: Off w100% +
left.
e  (Click on the Meals option and when .. . . .. . VRS g _ B NGB ISL £ I e b\ AUt
the next screen appears, click Add. e o ey Meals
Y No meals currently defined
®  Page Titles
®  Upload Files
®  ExportData @
®  Change Status | N
®  Change Options 3
®  Entry Fees
® Drop Fees
®  School Fee
®  Event Status
®  Speaker Goals
®  Entry Limits
®  School Limits
®  Student X-E Limits
TR Ly SN S S S Y SO0 S e o TV VNN
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¢ When the Add Meals box comes up, enter

the meal choice in the Description blank,
enter the price in the Cost box, and select
the Type of meal from the dropdown
menu. If thisis a multi-day tournament,
you will have to select the Day the meal
choice will be offered. Generally, you will
leave the default number in the
“sequence” field; this number controls the
order the meal will show up on the meal
choices screen when the website is live.
Click Save.

®  Once you have entered your information
and clicked Save the meal option will
appear like this:

®  Once the option has been enabled, you will

. Viotw ob LA e b 300 2 O
 Control Panel Add Meal
®  Home
®  PogeTies Description |\Ia|ian Sub
®  Upiad Files Cost
®  ExportData Type Lunch -
®  Change Status Day Friday — ~
®  Change Options Sequence
®  EntryFees o s "
® Dropress (e (anceh)
®  School Fee
®  Event Status
®  Speaker Goals
®  Entry Limits
®  school Limits
®  Student X-E Limits
®  Waiting Lists
® Divisions

el e o8 4% AL SUL br € L. JUt

Meals

[ Sea | Served Typel  Descr | Gout |

1 Friday L ltalian Sub $5.00

 Control Panel
Home

Page Titles

Upload Files

Export Data

Change Status. (add
Change Options
Entry Fees

Drop Fees

School Fee

INvidtiv.g * wlefinawBi . wt.Bdule = Fess * B G e ool g Oyt

see the Meals tab appear on the website.
From here you can keep track of lots of
information about the meals function of
the website.

e Click on the Meals tab to view the meal
counts for the specific meals. From this
page, you can also close meal registration
and view the meal breakdown by school.

["& sample Tournament - Internet Explorer provided by Dell

WY Account |

S5 [ Review ]

m[ Squad Il Entries ” Juddes [ Meals ][ Fe
\—-/
ROOM ESTIMATES

Pattern A

[r=mwe——e o SR Sections i e |
| _____Event [ Entries [ Limit | of6 [ of 7 [ of 8 | Goal [Rooms]
Humorous Interp 0 3 0 0 0 7 0

@U" [ @] nttpy//wwwioyoftournaments.com/tourneys/sample/mealinfo. ~ |4z | = || Google

File Edit View Favorites Tools Help

-« |@Tour.. |@/Send.. @ solic.. @sa. x| |

| %~ E) v @ v |2rPage~ EiTools v

— Sample Tournament

° Dates: 2/22/2008 - 2/23/2008
tournaments Preactiics High School — Joo Cooch

Administration
* Fees ISR Logout

Main ” Squad ][ Entries ][ Judges m Fees ][ Review]

Meal Registration is currently allowed
Close Meal Registration

* Information *

o account |

View meals for Practice High School

Meals

Italian Sub Friday 7
Ham & Cheese Sub Friday 5
Dinner Ticket Saturday 12

View Breakdown by School

Copyright © 2002-2006 Brent Hinkle. All rights reserved.

@ Intemet | Protected Mode: Off

#100%

N N Y it AP ¥ AV i V¥ o WP NP S Y T AV gV N L S Y A A AR W S o

e

m

i
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® To close the meal registration, click on the blue link, € sample Toumament - Intermet
CIOSE Meal Registration. The Only difference yOU W|” @@i @| http://www.joyoftournaments.com/tourneys/sample ~ | +2 | X [ll "The way we communicatey 2 =
see is that the website will change to say, “Meal T ————
Registration is currently CLOSED”. The blue link now | 5% & [w]- e wine. @com. @sa. «|» | - E) - # - ypage~ Gitoos~
reads, “Allow Meal Registration”. You may open the -
. . . L. .. . ' L Sample Tournament
meal registration option by clicking this link again. ® Dates: 2122/2008 - /2312005
. | tournaments Practice High School - Joe Goach
(Both options are shown for you.) Administration
Invitation * Information = Schedule - Fees - [ TE Il Logout

[ Main ][ Squad ][ Entries ][ Judges m Fees ” Review] 1 pecwnr |

=008

lorer provided by Dell o
Meal Registration is currently allowed I

T@ Sample Tournament - Internet
Close Meal Reqistration |

@y Pi @/ http//www.joyoftournaments.com/tourneys/sample - | ¥+ | X ll "The way we communicatev 2 ~
= - -
File Edit View Favorites Tools Help View meals for Practice High School
e e [ [ wina. [@comn | @sa.. x|» ‘ - - i - |7} Page v (G Tools Meals
. Meal Description Day
i Frida 7
I ~ Sample Tournament Sil = 4 -
| & Dates: 2/22/2008 - 2/23/2008 N8 i
tournaments Practice High School - Joe Coach Saturday 12

Administration
Invitation * Information * Schedule + Fees * I Logout

[ Main ][ Squad ][ Entries I[ Judges m Fees ][ Review] ([t aecount |

Meal Registration is currently CLOSED f
Allow Meal Reqistration

View meals for Practice High School

View Breakdown by School

Copyright © 2002-2006 Brent Hinkle. All rights reserved.

Meals
ltalian Sub Friday 7
Ham & Cheese Sub Friday 5
_Dinner Ticket Saturday 12 |
View Breakdown by School
s :
Copyright ©@ 2002-2006 Brent Hinkle. All rights reserved. File Edit View Favorites Tools Help
{3 '1'11? %Flf Wind.. | & Conn ‘@Sa‘.. XI;I7| f:ﬁ i = Fq) > Q’Pagev Q¢ Tools « =
B T AoV T st S eV o LV S A -/"“/‘l - Sample Tournament i
| L Dates: 2/22/2008 - 2/23/2008
tournaments Practice High School - Joe Coach
Administration
Invitation * Information * Schedule * Fees * [T eIl Logout
e  Click on the blue link at the bottom, View Breakdown Main || Squad | Entries | Judges | (LTSN Fees | Review) (hsui
by School to see what meals were ordered for each - —
school. A list of the schools will appear with the number | Meals | |
of meals and types of meals ordered. There is a “key” at mqqg
the bottom that will describe the meals that have been Concord High School 5 3 8
Henry County R-1 1.1 2
ordered.
Key
s #_iea Deserpion | e
1 ltalian Sub Friday
2 Ham & Cheese Sub Friday
3 Dinner Ticket Saturday|
Copyright © 2002-2006 Brent Hinkle. All rights reserved.
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Student Flags — Can | set up the
website to flag certain students with
specific criteria?

You may have a student flag set up for
students when you wish for the coach to
supply additional information about a
competitor. Student flags may be used to
designate such things as “Four year senior” or
other miscellaneous attributes about
students that can be collected as they are
registered on the website. This option will
allow you to generate a list of studentsin a
particular category.

NOTE: This feature should be used with
much discretion as it is very easy to over-use
this option or create a very confusing
registration page.

Once this option has been set up for you, the
requested options will appear on the
registration page. When a coach registers a
student for the tournament, the options will
appear at the bottom under the Other
section.

To set-up click a student flag, send an email
to support@joyoftournaments.com with the
information on what student flags you need.

Waiting Lists — Can | set up the website
to allow entries to a waiting list?

If you have limited space and you wish to put a
cap on a particular event, you may do so and
then turn on the waiting list option. The
waiting list option has two different functions.
In both cases, the website monitors the entries
on the website and will limit entries. When the
limit has been reached, the website will not
allow additional entries in the event. Instead,
the user will be presented with an option to
place additional entries on the waiting list. The
image below shows the entry screen with the
waiting list option for two events (Novice L-D
and Student Congress).

@ Sample Tournament - Internet Explorer provided by Dell _

7N 1
@ uv |’é http://www.joyoftournaments.com/tourneys/sample/ ~ “y| X H”'he way we communicatev 2 -

File Edit View Favorites Tools Help

| T'-:}i 2 Q T ém r_;}Page' -"M:;Tuols'

>

" Novice C-X Debate  with [select partner] -

Other
" Senior
" Junior

(save ) (_drop ) (Cancel)

The total entry limit has been reached in Humorous Interp.

Copyright © 2002-2006 Brent Hinkle. All rights reserved.

Done 0 Internet | Protected Mode: Off

W A (2| (@ wi. |@col @s. x| Tse. |»|
~ Sample Tournament
L Dates: 2/22/2008 - 2/23/2008
tournaments Practice High School - Joe Goach
Administration
Invitation * Information * Schedule » Fees * [T TIEl" Logout
L7
First Name Last Name
|Patrick | [Wright
Pattern A
" Humerous Interp
~ Dramatic Interp
Pattern B
" Foreign Extemp
" Domestic Extemp
" Original Oratory
Pattern C
I” Varsity C-X Debate  with [select partner] ~
" L-D Debate

%.100%

First Hame Last Hame '__l_‘if.::

[Darlene | ‘Dmon | 5 ninor

Debate
I™ Warsity C-x Debate
™ Warsity L-D Debate
™ Waiting list for Movice L-D Debate

with | [select partner] v |

Individual Events
I Duet acting
I™ Dramatic Interp

with | [select partner] |
I~ Humorous Interp

I Foreign Extemp

I Domestic Extemp

I Original Oratory

I~ Prose

I~ Poetry

Student Congress
™ Waiting list for Student Congress

(_ save ) (femove) (cancel)

The total entry limit has been reached in Novice L-D Debate and Student Congress.
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®  Waiting List for Total Entries — The first function of —— o 3
the waiting list kicks in when the overall entry limit & e 4
. . W Allow schools to place entries on wait list above per-school limits <

for an event is reached. You may establish that the ® PEEe 7
) l . ®  Upioad Files = - 7,

total number of entries that you will accept in an o xgotnas 9
. . . T Domestic Extemp ¥ Allow <

event is some magical maximum number. For ] - v 3
example, you may only have 8 rooms to allocate to T——— Original Oratory ¥ Allow ,
a particular event. If you are planning to place 7 * Change Optins Humorous s riAlow s
t d t . h t t |d b ®  EntryFees Dramatic Interp  Allow }
students in each section, your entry cap would be o conrs Duo Interp @ Allow
56. Once 56 competitors have been accepted in the T C-X Debate @ Allow 4
. ®  Judge Bond 3

event, you just don't have any more room. You can — LDDebete 7, Allovi H
T . . e Public F Al £
indicate to the website that entries should be 8 kg d Gl b
. . ) ®  Entry Limits Senate W Allow i

deferred to the waiting list after 56 entries have * SussntxeLmes 7

House ¥ Allow
Judge

been accepted. When a coach goes to try and el 2

register the 57th student, they will see a screen .

similar to the one above that only allows them to .

place additional students on the waiting list. .
®  Waiting Lists for School Limits — The second i

(save ) (Cancel)
Divisions.
Deadiines

Mass Mail

function of the waiting list can kick in when a school =
limit has been imposed for entries in an event. It is
possible to have the website limit entries by school
to some arbitrary number. For example, you may i
want to limit entries in Impromptu to 6 per school.
Once a school has entered 6 students in the event,
you have the option of not allowing any additional
entries in the event from that school (that is, the school limit is a firm limit), or you may choose to allow additional entries
from that school to be placed on a waiting list (that is, the school limit is more of a guideline; you will accept additional
entries if space allows but you don't want one school to take up too many of the slots until everyone has had a chance to
enter).

e To turn on the waiting list option for an event, click on your Administration link and then select Waiting Lists from the left-
hand menu. Each of the events in your tournament will be listed.

®  For each event that you want to maintain a waiting list, click on the checkbox to the right of each event. You may want to
allow a waiting list only for some of the events and not others. Select the events for which the waiting list option should
apply.

e By default, the only waiting list option that will be turned on is the overall entry cap waiting list. If you want to also provide
the second option (a waiting list for entries beyond the school limit), check the option at the very top of the page labeled
Allow schools to place entries on wait list above per-school limits.

Event Groups

Help.

Judge Flags
Student Flags
Hired Judges

M MAWAM N AA A AN AR AN 2

Schedule
O e N W SV W I S W S e
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Judge Flags — Can | set up the website to flag the judges with certain criteria?

®  You can set up a judge “flag” for judges when you wish  [F@Sampic taurmement -internet bxplorer prowaed oy Do I =i s
for the coach to supply additional information about a &5 ()= @ repssmmioyotioumamentscom/toumeys/sam = 4] x || Googte 2 -
judge. “Well-chosen” judge flags can indicate such R N E .
things as “Parent Judge”, “Student Judge”, etc. i 4 || wind..|@Conn. | @sa. x| | Fd - B - M v |5 Page ~ GTools v

e NOTE: This feature should be used with much P Sample Tournament i
discretion as it is easy to over-use this option or create tournaments prmicgﬂf;ﬁii’fff? o
a very confusing judge registration page. Keep in mind ...
that this is NOT a “fill-in-the-blank” option. Once the
feature is set up, you will only be able to select the v o o I
option by clicking one button. Any ‘extra’ or ‘detailed’ || s |
information you wish for coaches to share about I I ST I
judges (i.e., parent availability, schedule or event Days Available

conflicts, etc.) should be put in the Notes section on

I~ Friday
the judge registration page. ¥ Seturday
®  The main reason for using a judge flag is to isolate Judging Pool
particular judges to a particular group. This feature o b
will allow you to generate a list of judges that are in a & Individual Events

certain category.

e To set-up this feature, send an email to
support@joyoftournaments.com with the information Copyright © 2002-2006 Brent Hinkle. All rights reserved.
on what judge flags you need.

®  Once the judge flagis in place, the judge registration
page will show the judge flag as an option to select for
the new judge.

®  You can view a list of the judges listed in the different o wind_ | @Comn |@5a. x> | B = E) - o - [ Page v GiTookw

categories (judge flags). To do this, log into the website - L. Smith High School
. Concord High School
and click on the Judges tab and scroll to the bottom of Henry County R-1

H . H Impact Coalition
the page and click on the category you wish to view e e
under View Judges by Flag. jasper high school
Kickapoo High
Liberty High School
Loretto Academy
Maypearl High School
Mickey Mouse HS [LOCAL]
Newark Memorial High School
Northrop High School
Notre Dame Academy
roseville hs
Somerset Area School District
Upper St. Clair High School
West Torrance

((save ) (delete’) (Cancel)

Y ViV ARV AT NV e A A7 VAV AaaV W SN W L WY S W e i AdaV oV o

..G Sample Tournament - Internet Explorer provided by Dell _L x|

@Qv “rz http://www. joyoftournaments.com/tourneys/sam| “y‘ X ‘ ‘ Google R~

File Edit View Favorites Tools Help

g
=
ol

oo ooo -~

)
3
—

cloc|o ola oo -4

=)
o

o|lolo|oleicjoo|a|~

o|o|o|s ois o|le

o —=~o0cococo
~Nooc-~-oconNnOo o oo

Totals 15 25

Show Quotas

111

View Judges by Preference

C-X Debate | L-D Debate | Individual Events

View All Registered Judges | View Hired Judge Requests
View Orphan Judges

View Judges by Flag |

Student Judge

Copyright © 2002-2006 Brent Hinkle. All rights reserved.

0 Internet | Protected Mode: Off ®100% -

Section IV: Bonus Info - Extra Features of the Website- December 2009 Page 126



Joy of Tournaments Training Notes

Judge Bonds — How do | set up the website to require a judge bond from the schools?

Sometimes it might be necessary to guarantee that the schools will show up with their judges and that the judges will show
up to each round. You might choose to institute a Judge Bond that would be reimbursed or returned at the end of the
tournament if the judges from that school met all of their obligations. If you need to collect a judge bond from each of your
schools and you wish for the website to track this option you may request to set up a judge bond.

To set-up this feature, send an email to support@joyoftournaments.com with the information about the judge bond you

need.

Hired Judges — How can | set up the website to
allow coaches to register to hire judges?

If you have a particular number of judges that you have for
hire, you may set up an option on the website that will
enable the coach to apply for one or more of your
available hired judges.

To request this option be set up for you, send an email to
support@joyoftournaments.com with the category each
judge is available and the fee you will charge for the hired
judges.

COACHES: Once this option is available on the website,
the judge registration page will appear differently with a
note instructing the coaches to “request” the hired judges.
For a coach to hire a judge, they will click on Hire.

The next box will come up and show the types of

ré Sample Tournament - Internet Explorer provided by Dell _
@uv ‘ @ http://www.joyoftournaments.com/tourneys/sample/jud: ~ “y‘ X ‘ ‘ Google o -
File Edit View Favorites Tools Help
A (% «|@To.. | Jsen. [ @soli.. |[@s.x |+ | - B} - o - |53 Page ~ {5k Tools
-
— Sample Tournament
& Dates: 2/22/2008 - 2/23/2008
tournaments Practice High School - Joe Coach

Administration

Invitation * Information * Schedule * Fees * el Logout

Main Squad || Entries Meals Fees Review macooun

Kickapoo High Judges
Teresa Sparkman Springfield
Entry * Meals * Fees

NOTE: You must SPECIFICALLY request hired judges. A limited number
of hired judges are available. Uncovered entries will not be accepted.
Use the 'Hire' button below to request hired judges.

11l

(add ) (Chire )

No judges entered

Judging Requirements

[ Category | Enwies | Requirea | Provided | Hired  Uncover |
2 1 0

C-X Debate Friday 1 judge
Saturday 2 1 0 1 judge
LD Debate Friday
Saturday
Individual ~ f
Erarts Friday 5 1 ) 1 judge
Saturday 5 1 0 1 judge
[ e | e
Humorous Interp 0
Dramatic Interp 0

@ Sample Tournament - Internet Explorer provided by Dell (a7 I

@ uv |’r= http://www joyoftournaments.com/tourneys/sam| v “7‘ X ‘ ‘ Google P -

judges that are available for hire and the fee for
hiring that type of judge. The coach will enter the #
of judges they would like to hire and click Save.

File Edit View Favorites Tools Help

W (|| @ wind..|@conns | @sa. x [»| | R - B - M0 - Srpage~ ©iTools >

The request will be added to the list and available to - Sample Tournament
P & Dates: 2/22/2008 - 2/23/2008
the host/administrator. tournaments Practce High School - oo Coson

Administration
Invitation * Information * Schedule * Fees * [TFERellal* Logout

Kickapoo High Hired Judge Requests
Teresa Sparkman Springfield

o Cost

Lincoln Douglas $50.00
(I

$50.00

Policy Debate

Individual Events $50.00

((save ) (cancel)

Enter the # }ou'd like to hire

and click ‘save’.

S AV L BV SV AV SV S TSI SV SV VSV W ST WY AN AV SV AV AV SE W LN VNV AT eV
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e The coach’s judge registration page will

g Sample Tournament - Internet Explorer provided by Dell

show the number of hired judges requested. @Q'

@ http://www.joyoftournaments.com/tourneys/sam| ~ “7‘ x ‘ ‘ Google Fel =3
This notification also tells the coach that the

request has not been approved. Note: No
judge fee has been billed at this point.

File Edit View Favorites Tools Help

w4 SSL @ Wind..‘I@CUnn.u &sa. 4» } - ~ @m o~ | Page v 0 Tools v
L

Kickapoo High Judges
Teresa Sparkman Springfield
Entry * Meals - Fees

NOTE: You must SPECIFICALLY request hired judges. A limited number
of hired judges are available. Uncovered entries will not be accepted.
Use the 'Hire' button below to request hired judges.

( add 3 (hire )

No judges eniered

Requesting 1 hired judge for Policy Debate

Requesting 1 hired judge for Individual Events

Your REQUEST for hired judging has been recorded

Requests are NOT guaranteed until confirmed by a tournament official.

m

Judging Requirements

[ Cotegory | Envries | Requrea | Provided | Hired | Uncavered |
2 1 0

C-X Debate Friday 1 judge
Saturday 2 1 0 1 judge
| L-D Debate Frida;t
Saturday
individual * Friday 5 1 0 1judge
Saturday Ey 1 0 1 judge
TS T
Humorous Interp 0
Dramatic Interp 0
Foreign Extemp 2 i
Domestic Extemp 2
Original Oratory 1
Varsity C-X Debate 2 -
Done & Internet | Protected Mode: OFf ®100% ~

=
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®  Once the request has been approved, the fee
statement for that school will reflect a hired judge

the judge is being h

@Ov "r} http://www.joyoftournaments.com/tourneys/sam| - |‘y| X ‘ | Google
fee. The judge requirement section will also show e ——————
WA EEE '|J' Wmd.‘.‘@Cann,‘, !@Sa.‘. x| » | - - = QPagev Q¢ Tools =
7 Sample Tournament
& Dates: 2/22/2008 - 2/23/2008
tournaments Practice High School - Jos Coach

ired.
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:8 Sample Tournament - Internet Explorer provided by Del | EE

2 -|

Administration
Invitation * Information * Schedule * Fees « [T Ncrn]* Logout

Main ][ Squad ][ Entries H Judges ][ Meals ]m@ L account | l

Ben. L. Smith High School Fees
Patrick Wright Greensboro
Entry * Judges * Meals * Student Fee Worksheet

:’ﬁ Sample Tournament - Internet Explorer provided by Dell

@O' |’f3 http://www joyoftournaments.com/tourneys/sam| ~ |"‘ i ‘ ‘ Goole

File Edit View Fa

vorites

Event Entries Each Total

Dramatic Interp 1 10.00 10.00
Entry Fees $1 0.00
I} Individual Events (Hire) 1 50.00 50.00|
rer o 3 rr Ferrvey
Ham & Cheese Sub - Fri 1 5.00 5.00
Dinner Ticket - Sat 2 7.00 14.00
Other Fees $74.00

Total Fees Due * $84.00

on this page are preliminary totals and are subject to change
flect drop fees andfor judging fees for which you may also be

Tools Help
eipt may be obtained at registration

»

Administration
Invitation * Information * Schedule * Fees * [IFELEIN Logout

7::(’ "1'?:1? iBg ik Wind... | € Conn... !@Sa..‘ x ‘ - Q s [g] - ﬁ'Pagev {0t Tools =
.
~ Sample Tournament [ Update Base Entry
twpnu:ngnts ! DaI.F.‘S: 2/22/2008 - 2/23/2008
Practice High School - Joe Coach 2002-2006 Brent Hinkle. All rights reserved.
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- - = Gl - :
Main ][ Squad ” ENtHES IM[ Meals ]I Fees ” Rewew] e OlntemeﬂPrmerted Mode: Off ®100% - |
Ben. L. Smith High School Judges |
Patrick Wright Greensboro
Entry * Meals » Fees
I ™ S [ I
Bob Smith X X i
|
Judging Requirements
U oo | Erries | Requred | Provided | Hired | Uncoverea |
C-X Debate Friday
Saturday
L-D Debate Friday
P — VT '
Individual Frida 1 1 0 1 0
Events v
Saturday 1 1 1 1 0
e Enies | B
Humorous Interp 0
Dramatic Interp 1
Foreign Extemp 0
Domestic Extemp 0
Original Oratory 0 il
O Internet | Protected Mode: Off ®100% ~
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HOST: For the host to approve or decline a request,
you will log into your website and click on the
Judges tab at the top of the page. Scroll to the
bottom and click on View Hired Judge Requests.

e Alist of schools that have requested hired judges will
appear. You may click on the school name in order
to allow the judge request. Once the request has
been allowed, the school name will disappear off of
the request list.

e To decline, you will simply do nothing with the
request. However, it is encouraged that you notify
the school with the hired judge request, so they may
have time to find judges.

V@ Sample Tournament - Internet Explorer provided by Dell mml

o~

@Qv |’é http://www.joyoftournaments.com/tourneys/sam| ~ “7‘ X | ‘ Google

File Edit View Favorites Tools Help

%o e [ wie [@coms Be. x | | F2 v B) - - page v GrToos e
etail for a particular school, click on the name of the school witi your mouse =
T N I AN

Ben. L. Smith High School 0 0 05

Concord High School 1 1 1

Henry County R-1 0 0 0

Impact Coalition 0 0 0

Intrepid Speech Club 0 0 0

jasper high school 0 0 0 |
Kickapoo High 0 0 0 |
Liberty High School 0 0 25

Loretto Academy 0 0 |
Maypearl High School 05 0

Mickey Mouse HS [LOCAL] 0

Newark Memorial High School
Northrop High School
Notre Dame Academy
roseville hs
Somerset Area School District
Upper St. Clair High School
West Torrance
Totals

1.5 2.5

Show Quotas

View Judges by Preference

C-X Debate | L-D Debatg

View All Registered Judge® | View Hired Judge Requests
View Qrpfhesaelidges
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O Internet | Protected Mode: Off ®100% ~

L? Sample Tournament - Internet Explorer provided by Dell = |

@uv |e http://www.joyoftournaments.com/tourneys/sam| « |‘f‘ X ‘ ‘ Google ) -

File Edit View Favorites Tools Help

Yo e |53 @ wind. | @ conn. | @sa. x

»

7‘ & - E] A gl‘age' Q¢ Tools

— Sample Tournament
L J Dates: 2/22/2008 - 2/23/2008
twl'l'ltll'l'lEl'l.tS Joy of Tournaments - Trish Zenczak

Tournaments * Details * Administration
Invitation * Information * Schedule + Fees - [T IEal* Logout

Kickapoo High Hired Judge Request
Teresa Sparkman Springfield

N N U

0 o~ ] Lincoln Douglas $50.00
1 Policy Debate $50.00
1 Individual Events $50.00

((save ) (Cancel)

The host will enter the # of hired judges
that you will allow for this school.
NOTE: If the school is requesting a

! number great than one, the host may

cod choose to allow the school to hire lesser

number of judges.
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Payments — Can the website track payments?
e |f you wish to track the payments made by a particular school to your league or organization, it is possible to have this
option added to the website.
® To have this feature enabled, send an email to support@joyoftournaments.com with your request.

*  Once the option is enabled, the administrator will be g e S

able to add the payment information to the school « A [ ——— ] ]

fee page. To do this, click on the Fee tab and then R P e e

on a particular school. Scroll to the bottom of the P 4% [l win. [@eon @s. x| Zsen 5| | - ) - O - ) page~ G Toots v

page and click on Add Payment. -
e NOTE: On the Fees page (all school view), there will _ [ main ) Sauad ) Entries ) Judges | meals |(REERN Review ) arkcass

be a new column called, “Payments” that shows Concord High School Fees

. Jeff Stutzman Elkhart
how much they paid as well as the balance due. Entry - Judges + Meals + Student Fee Worksheet

Varsity C-X Debate 2 25.00 50.00
L-D Debate 4 15.00 60.00

Entry Fees $110.00

Other Fees Quantity Each Amount
Italian Sub - Fri 5 5.00 25.00
Ham & Cheese Sub - Fri 3 5.00 15.00
Dinner Ticket - Sat 8 7.00 56.00
Other Fees $96.00

*$206.00
Judge Bond * $000 =2

Payments Amount

02-21-2008 Check #1256 on 8/16/07 $25.00
Total Payments 525.00

Balance Due $18100

* NOTE: The fees shown on this page are preliminary totals and are subject to change
The totals here may not reflect drop fees and/or judging fees for which you may also be
responsible. An official receipt may be obtained at registration.

AddFee || AddPayment || UpdateBaseEntry |

Copyright © 2002-2006 Brent Hinkle. All rights reserved.

0 Internet | Protected Mode: Off ®100% ~

° P “« )
Enter ths Desc"ptlon' perhaps'as c'hECk #— on moumament-lmemet Explorer ided by De_@ﬁgm
5/25/08” to help create'an audit trail. Then enter the 5 [rr——————r e
Payment Amount (recelved by the File Edit View Favorites Tools Help

league/organization). NOTE: A positive number WILL | . o [, P PR I ——

deduct the amount from the total. Click Save. R
~ Sample Tournament
& Dates: 2/22/2008 - 2/23/2008
tournaments Practice High School - Joe Coach

Administration
Invitation = Information * Schedule * Fees - [Tl Logout

School Concord High School
Payment Description [
Payment Amount

(save ) (Gancel)

RV ANV ST e WV VD S VR TV B 8 AU ST AW oV Vel G SV PV ) N S At T A SV S e SV
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[} The payment W|” ShOW up on the fee statement at the 'é Sample Tournament - Internet EpoerprwidedbyD__i
bottom under a separate section. NOTE: Take note of &3 ()= @ nopyjwmnw joyoftoumaments com/toumeys/sam - | 42 x | Googte 2 -
the total and see that the payment was applied as a e il Vs dneds leds ek
deduction and reduced the total. # Wind..| @Corn_ | @52 x » | fid - ) - M0 - of page v (G Tools -

— Sample Tournament
& Dates: 2/22/2008 - 2/23/2008
tournaments Practice High School - Joe Coach

Administration
Invitation = Information = Schedule = Fees - [T Ie il Logout

Main N Squad ][ Entries ” Judges ][ Meals ]_m Review | v accoum |

Concord High School Fees
Jeff Stutzman Elkhart
Entry * Judges * Meals * Student Fee Worksheet

Event Entries Each Total

Varsity C-X Debate 2 25.00 50.00
L-D Debate 4 15.00 60.00

Entry Fees $110.00

Other Fees Quantity Each Amount

ltalian Sub - Fri 5 5.00 25.00
Ham & Cheese Sub - Fri 3 5.00 15.00
Dinner Ticket - Sat 8 7.00 56.00

Other Fees $96.00

" $206.00
5000

* NOTE: The fees shown on this page are preliminary totals and are subject to change
The totals here may not reflect drop fees and/or judging fees for which you may also be
responsible. An official receipt may be obtained at registration

AddFee i Add Payment Update Base Eniry |

Copyright © 2002-2006 Brent Hinkle. All rights reserved.

G Internet | Protected Mode: Off ®100% ~

e With this option enabled, the Fees tab on the website will intormation * strikes * LML Logout s
show a list of all schools and the fees. But a new column Main || Sauad || Entries | Judges | (SR Review | D 7
H - I e
labeled, Payments will appear. o ] ] ] {
This page lists all of the currently registered schools and their corresponding fees. To E
see detail for a particular school, click on the name of the school with your mouse. <
)
;
Alpha Academy 38000 000 10000 48000 000 480.00 ¢
Beta High School 17000 000 10000 27000 000 270.00 3
Che CentraliHioh 16000 000 10000 26000 5500 205.00 i
School <
Delta HS 12000 000 20000 32000 000 32000 P
Epsilon HS 27000 000 300.00 57000 000 570.00 7
Gamma High School 21000 000 25000 46000 000 46000 s
SR 5000 000 5000 10000 000 100.00 4
Kappa South High 12000 000 15000 27000 000 270.00 <
School P4
Lambda High School 20000 000 30000 50000 7500 42500 P
Mu Catholic High 5000 000 5000 10000 000 100.00 Z
School <
Nu Academy 11000 000 20000 31000 000 31000 P
Omicron High School 9000 000 15000 24000 000 240.00 P
Pi South High School 2000 000 5000 7000 000 7000 ;
Psi East High School 9000 000 15000 240.00 000 240.00 z
Rho North High School 8000 000 15000 23000 10000 13000 ¢
sigma High School 8000 000 10000 180.00 000 180.00 ;
Tau High School 5000 000 10000 15000 000 15000 4
Theta High School 10000 000 15000 25000 000 25000 Z
Upsilon School 7000 000 10000 17000 000 170.00 H
Xi Central High School ~ 7000 000 10000 17000 000 170.00 7
Zeta High School 27000 000 300.00 57000 000 570.00 &
2,760.00 0.00 3,150.00 5,910.00 230.00 5,680.00 S
2
Total Fees: $5,91 0.00 ,
;

b SORNIONE ©.2002:2006 Brent Hinkle: A rONSS SEREVESL 1y e p o g gt
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Housing — Can | set up the website to record a housing list?

e If the host of the tournament has dormitories, sleeping space, host homes, etc. available, you may wish to add a feature to
the website where the coaches can apply for housing arrangements.

® To request that this option be enabled, send a request email to support@joyoftournaments.com.

®  Once the option is enabled a Housing tab will _ _ ‘ ‘
appear on the registration page. As the w _ . LS r0tuoh S aiflasdifil* LouOk.
Y o

WY ACCOUNT

administrator, the view will be different. On Main || Squad | Entries | Judges Review

the Housing tab, you can turn the housing
option on and off by clicking on the link Click
here to Allow Housing Requests.

Housing requests are *NOT* currently allowed
Click here to Allow Housing Requests

Housing Requests
m“m@“

N NFL Test HS 0

Y N N WV T SO S SV S Y SV Sy N VY VA Ve

e Or, you may select the Click here to . . . o = o
. . . L it & ‘information « ‘:!al Bit ! -il' ogou
DISALLOW Housing Requests option, too.
NOTE: The option will turn on/off and will [ Main_|[ Squad [ Entries [ Judges | (RIEI | Fees |[Review | (i
change when you click the blue link. Your Housing requests are currently allowed
screen will look like one of these pictures: G ckihors 10 DISAL EOW.Housing Requests

Housing Requests
m“m@m

N NFL Test HS 0

RV ALY RNV VRSNV S SNV R e i 2V A AV SR A o S R Y Y Ve

e While the ALLOW HOUSING option is R VA N irormation WPyl Lodeu
enabled, a school can place a request by ) ) :
clicking on the Housing tab and then clicking _ [ Main )/ Squad )[ Entries | Judges |CEIERE) Fees )(Review) i
on the blue link, Click here to create a

Beta High School Housing

request for housing. L A-riilfgeege-taig

No housing request has been recorded

< Click here to create a request for housing >

|
M e e U AW LTV N LU P R T L AT N Y N e o iV A VoV
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e If no housing requirements are being
requested, you may click the box next to No
housing requirements.

e |fthe coach is applying for housing
arrangements, they will put in the number of
males and the number of female slots
needed. If there are any special notes (pet
allergies, etc.), that would be listed in the
Notes/Special Requests box. When finished,
click Save.

Information « [EEFIEIC* Logout

_[ Main ][ Squad ]I Entries ][Judges ]m( Fees N Review] wen nccour |

Housing Request

< v No housing requirements >

|_Gender | Slots |
Male P
Female I:l

Notes/Special Requests

( save ) (Cancel)

Copyright ©® 2002-2006 Brent Hinkle. All rights reserved.

€ Sample NFL District - All Events - Internet Explorer provided by Dell 'y |
f(-\‘,, J= | @| http://www.joyoftournaments.com/tourneys/nfi3/. = | 43 | X Google p -

File Edit View Favorites Tools Help

NFL Test HS - Joe Coach
Information * [EEF el Logout

_[ Main ][ Squad H Entries](]udges M|ﬁ][m} |t accouur |

Housing Request

™ No housing requirements

|_Gender ]| Slots |
Male
Female

Notes/Special Requests

Allergic to cats. <

(save ) (cancel)

Copyright © 2002-2006 Brent Hinkle. All rights reserved.

: 31,\47 ‘{:‘? %F Wi I@S.‘ X | 7 Se... |ﬁ'Drim {_‘ @i’i = = Eér] T QF‘agev 4G Tools »
|

i 3"‘ Sample NFL District - All Events

H twrnuments Dates: 4/25/2008 - 4/26/2008

%100y -

e T e e

WU
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®  Once the coach has submitted the request, the @Samp\eNFLDlm*d Al Events - Interner Explorer provided by Dell §
screen will change and the status of the request will V)=l el http//wwwmyuftoumaments(am/tuumeys/nﬂy(\ -4 x
appear in read: “Your request is pending review by e ———

the tournament host. It has not been approved I & |- ww e ssen. @i | | B - B - o - o Page = (i Tooks v .
yet.” | " — g
| P4 Sample NFL District - All Events
| | twrnuments Dates: 4/25/2008 - 4/26/2008

NFL Test HS - Joe Coach
Information + [ETF el Logout

Main ][ Squad ][ Entries N Judges m Fees || Review \.'L'.E"‘.ﬂf

Click here fo edit housing request

Current status of your housing request is: New
Your request is pending review by the tournament host. It has not been approved yef
Return to this page to monitor the status of your request

Male
Female 2

Notes/Special Requests
Allergic fo cats

b BT L NP Ly gt JEBIIN S NG P 0 g g OB B JE g PN SN i p I P 0 D

e The host can view, accept or deny the
requests. To accept or deny housing
requests, click on the Housing tab and
then select a school.

FAVA et PN © O ImObeaaon - Gl fndige Legon - A

[ Main ][ Squad ][ Entries ][ Judges IHM Fees I Review' Y pccaunr |

Housing requests are currently allowed
Click here to DISALLOW Housing Requests

Housing Requests
WM“

2  Allergic to cats

LIS s s PN D da P 2o NS IS e SN TSN NS S oSS s T ST TN S
®  On this screen, the request may be N, SR
edited, approved or denied. Thisis
also the same screen the school will Main |[ Squad |[ Entries |[ Judges | (SRR Fees |[Review | Gmimsar
see when checking the status of the
housing request. If the host received

B T SR TOY{ 1 (PN Y TOC CPCT SEICPT (W], | WY

NFL Test HS Housing

Donny Demonax Etaville

further information via email/phone, Entry - Judges - Fees
it is possible for the host to also edit Click here to edit housing request

the housing request from this page. ) )
APPROVE this request DENY this request

Male

—=

Female 2
AT LV VN gV o ¥ S AV AW A DV BN o N N - AW AV AV S SV IV s Vot s e PR eV
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e The screen will automatically change to TR ; - ST LW W O
show whether this request has been ("Main || Squad || Enmes] s ]mlml Review | (Cifeseii)
APPROVED or DENIED. (NOTE: If the host is - -
different than the administrator, you will NFL Test HS Housing

. .. Donny Demonax Etaville
need to give the host permissions. Entry * Judges * Fees
® To do this click on Administration, then on S ——
Permissions. When the Permissions box Llis housing request has been ARPROVELL
appears, click Add. Enter the email address DENY this request
and click Find. The name will appear. Click I
on the person’s name and select which ﬁﬂ-m
permissions you are allowing for this Female 2
tournament. I

Notes/Special Requests
Allergic to cats.

AT A W N PR VB i T AT AP VoV o U ViV VW AW VB BV AV A AW oV o VoV A,

e [f the request is denied or accepted the
status message will appear to the coach

[

on their hOUSing page. It should look File Edit View Favorites Tools Help

something like the following screens: I @s._ x| Zrsen. Ize D ‘ } v rPagev CiToolsv I
| o7 Sample NFL District - All Events
I twpnume.‘ts Dates: 4/25/2008 - 4/26/2008

NFL Test HS - Joe Coach

Information - [EEFAEAENE" Logout

Main ” Squad ” Entries ][Judges ]m Fees || Review | i accaunt |

This housing request has been DENIED

|__Gender ] Slots]
Male 5

Famala 2

. |recial Requests
) cats.

n ~

N
File Edit View Favorites Tools Help

% & | \gs x| 7Sen.. @ Dr. | } B - - |2 Page > {0 Tools +

' | Y Y T R e e i A eV e
i oy Sample NFL District - All Events

r twrnuments Dates 4/25/2008 - 4/26/2008

NFL Test HS - Joe Coach

Information - EFEEE" Logout

Main ” Squad ” Entries ](Judges ]m Fees | Review (v ceount |

This housing request has been APPROVED

| Gender _|Slots|
Male 5
Female 2

Notes/Special Requests
Allergic to cats.

WY A A gV T P ¥ T aa e W LV W W Y ST T A7 AV AT AT iV eV AW S S VTVl S WV W
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